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UNIT I INTRODUCTION TO FUNDAMENTALS OF COMMUNICATION
12

Listening 1 for generalinformationspecific details conversationintroductionto classmates Audio/ video (formal &
informal); Telephone conversation; Listening to voicemail & messages; Listening and filling a form
Speaking- Self Introduction; Introducing a friend; Conversatigooliteness strategies; Telephone conversation;

Leave a voicemail; Leave a message with another person; asking for information to fill details in a form.
Reading - Readingbrochures(technical context), telephonemessages social media messageselevantto
technical contexts and emails.

Writing - Writing emails/ lettersintroducingoneself

Grammar - PresenfTense(simpleandprogressive)Questiontypes:Wh/ Yesor No/andTags

Vocabulary - Synonyms;One word substitution;Abbreviations& Acronyms(asusedin technicalcontexts).

UNIT 1l NARRATION AND SUMMATION
12

Listening - Listening to podcasts, anecdotes / stories / event narration; documentaries andintetiiews
celebrities.

Speaking - Narrating personalexperiences events; Interviewing a celebrity; Reporting/ andsummarizing
documentaries / podcasts/ interviews.

Reading - Readingbiographies,travelogues,newspaperreports, Excerptsfrom literature travel& technical
blogs.

Writing - Guidedwriting-- Paragraphwriting ShortReportonanevent(field trip etc.)

Grammar i Pastensesimple);SubjectVerb AgreementandPrepositions

Vocabulary - Wordforms(prefixes& suffixes);SynonymsandAntonyms Phrasalerbs.

UNIT 1l DESCRIPTION OF A PROCESS/ PRODUCT
12

Listening - Listento a productand processdescriptionsa classroomlecture;and advertisementsabout products.
Speakingi Picture description;giving instructionto usethe product; Presentinga product;andSummarizing kecture.
Readingi Reading advertisements, gadget reviews; user manuals.

Writing - Writing definitions;instructions;and Product/Processiescription.

Grammar - ImperativesAdjectives;Degree®f comparisonPresen& PastPerfectTenses.

Vocabulary - CompoundNouns, Homonyms;and Homophonesdiscoursemarkers(connectives& sequence
words)

UNIT IV CLASSIFICATION AND RECOMMENDATIONS
12

Listening i Listeningto TED Talks; Scientificlecturesandeducationatideos.

Speakingi SmallTalk; Mini presentationandmakingrecommendations.

Readingi Newspaper articles; Journal repdresd Non Verbal Communication (tables, pie chartsetc,)
Writing T Note-making/Notetaking(*Studyskills to betaught nottested Writingrecommendationg;ransferring
information from non verbal (chart , graph etc, to verbal mode)

Grammar i Articles; Pronouns Possessiv& Relativepronouns.

Vocabulary - Collocationsfixed/ Semifixed expressions.

UNIT V EXPRESSION
12

Listening 1 Listeningto debatestiscussionsdifferent viewpointson an issue;and paneldiscussions.
Speakingi groupdiscussionsDebatesandExpressingpinionsthroughSimulations& Roleplay.

Readingi Readingeditorials;andOpinionBlogs;

Writing T EssayWriting (Descriptiveor narrative).

Grammar i FutureTensespPunctuation;Negation(Stateme&sQuestions);Simple, CompouComplex



Sentences.
Vocabulary - Cause EffectExpression$ Contentvs Functionwords.

TEXT BOOKS:
1 Englishfor Engineers &rechnologist©OrientBlackswanPrivate Ltd. Department of
English, Anna University, (2020 edition)
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COURSE OBJECTIVES:

I To improvethe communicativecompetencef learners

1 To helplearnersuselanguageeffectively in academidwork contexts

T To build on students6 English | anguage ski
grammar learning activities that are relevant to authentic contexts.

1 To developl e ar abdity ® feadandwrite complex textssummariesarticles,blogs,
definitions, essays and user manuals.

I To uselanguageefficiently in expressingheir opinionsvia variousmedia.

COURSE OUTCOMES:

At theendof thecourseearnerswill beable

To listen and comprehendcomplexacademidexts

Toreadandinfer the denotativendconnotativeneaningsf technicaltexts

To write definitions, descriptionsnarrationsand essayson varioustopics

To speakfluently and accuratelyin formal and informal communicativecontexts

To expresgheir opinionseffectivelyin both oral andwritten mediumof communication
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PART-A:
WH - questions
YES or NO questions
Question Tag
Simple Present Tense
Present ContinuousTense
Synonyms
One Word Substitutes
Abbreviations and Acronyms
PART- B:
Email Letter Writing
Interpretation of Charts
Reading:
Brochure/Social media messages
Speaking:

Self Introduction

VERB



to be
N

/1N

Auxiliaries

does do did

am is are was were

WH QUESTIONS

Modals

shall, will, should, would
may, might, can, could
must, ought to, need,
dare, used to

to have - .

has have had

There are two main types of questions: Yes/No questions and qiébtion. WH
guestions are questions starting with Widrds including:what, when, where, who, whom,
which, whose, why and hawQuestion words are used to ask about specific qualities, times,
places, people and so on. Below is a list of question words and example sentences:

Question words
who
where
why
when
how

what
which
whose
whom
what kind

what time

how many

Meaning
person
place
reason
time
manner
object,ideaor action
choice

possession
objectof theverb
description

time

quantity (countable)

Examples
Who'sthat?That'sNancy.
Wheredo you live? In Boston

Why do you sleepearly?Becausd've gotto getup early
Whendo you go to work? At 7:00

How do you go? By car

Whatdo you do?l amanengineer

Which onedo you prefer?Theredone.

Whoseis this book?It's Alan's.

Whomdid you meet?l metthe manager.
Whatkind of musicdoyou like? | like quietsongs
Whattime did you comehome?

How manystudentsarethere?Therearetwenty.



amount, price

how much How muchtime havewe got? Tenminutes
(uncountable)
how long duration,length How long did you stayin thathotel?For two weeks.
how often | frequency How oftendo you go to the gym? Twice a week.
how far distance How far is your school?It's onemile far.
how old age How old areyou?I'm 16.
how come | reason How comel didn't seeat the party?
Question words| Usages Examples
wh Usedto askabout - Whatareyou doing?
at .
things - Whatdo you think aboutthe movie?
- Whenwill the meetingstart?
When Usedto askabouttime
- Whenareyou leaving?
Usedto askabout -Wh e r reytay?
Where
places - Wheredo you live?
Usedto askabout - Who do you love the mostin your family?
Who
people - Who told you that story?
- Whom did you see in the mornindg3aw Mr. Mark, my
Whorn Used to ask about | English teacher.
people (object of vert _\yhom was Jim talking to? He was talking to Jack, his
new roommate.
- Which onedo you chooseheleft or right?
Which Usedto askabout
Ic choices - Of all the drinks in the menu, which one would you
like?
Usedto askabout - Whosepencilis this?Is it yours?
Whose .
posSsession - Whosebooksarethese?
Usedto askabout - Why did it happen? d i dumdetstand.
Why

reasons/ causes - Why is hecrying?



Usedto askabout - How canyou explainthis problem?Pleaseell us.

How y
manner/ process - How canyou gethere?

Examples:

1. Johnis writing aletter.
What is John writing ?
2. Shewalks homefrom school.
Who walks home from schoof?
3. Thechildrenaresitting in the garden
Where are the children sitting?
4. Peterrunswith his dogon Sundays
When doesPeter run with his dog?
5. My rabbithasa cagein the garden.
What doesyour rabbit havein the garden?
6. Theygoto work by bus
How do they go to work?
7. Dauvid likes catsbecause¢heyarenice
Why doesDavid like cats?
8. Jennyisn't sleepinglate today.
Who isn't sleepinglate today?
9. Wearegoingto the cinema

Where are we going?
10.I'm leavingnow.
When are you leaving

1----- bookis this?

2----- is your name?

3 areyou from?

4 is your birthday?

5----- is your bestfriend?Daniel or Andre?
6 ----- areyou waiting here?

7 ----- do you go to school?By caror by bus?
8----- is your newcar?

9----- is your problem?

10------ old areyou?

11------ areyou sad?

12------ caris thefastest?



Changethe statementsto questionsusing the questionword in parenthesis.

Theydo their homeworkat night. (when)

Mr. Robertsorcameto the party alone.(who)

The caris acrosghe streetfrom the house (where)
| like theredblouse,not the blue one.(which)
Shefelt betteraftershetook a nap.(how)

Thatis an Englishbook. (what)

My sistercalled her boyfriendyesterdaywhen)
Shetalkedto him for anhour. (how long)

He studiespianoat the university. (what)

10 The partylastedall night. (how long)

11. The checkwasfor $5.50.(how much)

12. Shewaseatinga sandwich (what)

13. Sheis working hard. (what)

14.My parentshavetwo cars.(how many)

15. Theyarecomingto visit tomorrow. (when)

16.He s goingto work right now. (where)

17. Themanwith the white hatis my brother.(who)
18.1d o mgétup early because like to sleeplate. (why)
19.We havean Englishclasseveryday. (how often)
20.Theylike to danceon weekends(what)

CoNOR~wWDNE

Changethe following sentencedo questionsbeginning with the given questionword.

1. Theylive in Brooklyn. Where?

2. Thelessonbeginsat 8 o clock. Whattime ?
3. Theygethomeat 6 0" clock everynight. Whattime ?
4. Shespeakd-renchvery well. What?

5. Thosebookscostonedollar. How much?
6. Theytravelby car. How ?

7. Shewantsto learnEnglishbecauseshewantsa betterjob. Why ?

8. Theymeeton the cornereverymorning. Where?

9. Sheteachesisgrammar. What ?
10. He getsup at seveneverymorning. When?
11.Thosegirls sell newspapethere. What?

Supply DO or DOES to completethe following presenttensequestions.

Where----- Johnlive?

Whattime ----- the planeleave?

Where----- you hangyour hatand coatduringthe lesson?
Where-----they live?

What----- thesegirls generallydo overthe weekend?
How ----- thatchild go to school?

Who ----- Helenhelpat home?

When----- we eatlunchin the cafeteria?

Nk WDNE

Transform thesesentencesnto Wh- questionand yesor no question:

1. Helovesthistown.
2. Theylike soccer.
3. Shecandrive alorry.



Theyarenice.

Theywentto the swimmingpool.
Shewastesher moneyon jewelery.
He decidedto leavehis wife.
Shewakesup early.

. Theyshouldrevisetheir lessons.
0.He wasbornin this town.

HoOoo~N® O~

Yes/ No questions

Yes or No questions are those questions that
guestions do not take the question words when, what, where etc.
Yes / No questions are used to check information or ask for confirmation.
6Are you coming with us?6 O6Yes. 0
6 H &hsreturnedthec a ro6MNoheh as n o6t . 6
6 Dgoulive inChi c abgNod?déo ndt . 6
6Does she speak English?6 O6Yes, she does. 0

6Did you meet John yesterday?6 6No, | didndét. o

Notethe useof auxiliary verbsin the aboveexamples.

When we answeYes / No questionsve do not normally repeat the complete the question.

Instead, we use an appropriate auxiliary verb. This auxiliary is usually present in the

guestion.

6 D oMike live withy o u6?Yéened oe s . 6

6 D iMdyatellyoushewa s a 6 mi o §ldngdi dnobt . 0

In negative answers we use the auxiliary verbraotdUsually a contracted form is used.

6Have you ever visited Argentina?déd 6Yes, I have
0 Wiybulhelpme DN dow o n § tw.o & @ilt not)

Hereis anoverviewof Yes/ No questionsn differenttenses.
PresentSimple
6 DypuspeakEng | 6 ¥eBlIB8® . 0
0 DoghespeakEng | 6 Nisfiedoesndt . 6
Presentcontinuous
0Are you coming with us?6 6éYes, | am.d

6l s it raining?6é O0Yes, it i s. 0

[@))

Olits nowion\ggda s nodt .

PresentPerfect



6Have you received the | etter?6 06Yes, [ h

OHas he returned from Mumbai 2?6 6No, he ha
Past Simple
6Did you know the answer ?6 O0No, | di dnot
6Did he get the letter?d 6Yes, he did. 6
Past Continuous
0 Weyoesleepingt hedhVPédwas. 0
6 Wahereadinghis| e s s O Nbesv@a s n6t . 6
Future Simple
OWill you come with me?d O6Yes, I will . o
OWill you help me?d 6No, I wondét. o
Making Yes/NoQuestions
Be ( am, is, are, was, were ) + Subject + ¢é.
Sentence Question
| am adoctor. Am | adoctor?
Heis from England. Is he from England?
We are happy. Are we happy?
Shewasready. Was she ready?
Theywere the same. Were theythe same?
Sentence Question
I am studyingEnglish. Am | studyingEnglish?
He is watchingtelevision. Is hewatchingtelevision?
We are working in the office. Are we working in the office?
Shewaswaiting at the bus stop. Was she waiting at the bus stop?
Theywere comingto takeme away. Were they comingto takeme away?
Making Yes/NoQuestions
Do ( as an auxiliary verb ) + Subject + Main Ve
Sentence Question
| put thekeysonthetable. Do | putthekeysonthetable?
Shegets up early in mornings. Doesshe get up early in mornings?
Coffeegrowsin Brazil. Doescoffee grow in Brazil?
You like spend time at home. Do you like spend time at home?
Theywrite letter to me. Do they write letter to me?
We drank milk. Did we drink milk?

He cleanedhis room. Did hecleanhisroom?



Question Tag

A question tag also called tag questions or tail questions is a word format used to make
any statement or sentence into a question statement. It is placed at the end of the sentence,

along with a question mark.

1 If the statements in the positive form, thenthe questiontagwill bein

thenegativeform, and if the statement is in thegativeform, the question tag will
be in thepositive form, respectively.

1 The question tag of any statement is in the tense form determined by the tense of the
statement és auxiliary verb of a modal verb,

1 If there is an absence of the auxiliary verb in the sentence, we cdo/deesas per
the subject.

1 Invert the positionof the subjectandanauxiliary verbasin the sentence.

A question tag is used generally in the English Language, mostly when we have confirmed

something from someone, or we check whether the person is agreed or not, or something is
true or else.

VerbTense [ Sentence @Tag @ Sentence BlTtag

Present Simple She reads books, doesn't she? She doesn't read books, does she?
Present be He is playing a cricket, isn't he? He isn't playing a cricket, is he?
Past Simple She played Cricket, didn't she? | She didn't played Cricket, did she?

Past Continuous | He was reading a book, wasn't he? | | He wasn't reading a book, was he?

Present Perfect | He has written an email. hasn'the?} © He hasn't written an email. has he?
Past Perfect | He had written an email, hadn't he? | | He hadn't written an email, had he?

Simple Future | will go to the market, won't |? | won't go to the market, will 1?

Modal Verbs He can run a mile, can't he? He can't run a mile, can he?

We often usequestiontagswhenwe expectthe listenerto agreewith our statement.



In this case when the statementis positive, we usea negativequestiontag.

Sheés adoctor,isn't she?
Yesterdaywas somuchfun, wasn't it?

If the statementis negative,we usea positive questiontag.

Heisn't here,is he?
Thetrainsare never ontime, are they?
Nobody has calledfor me, have they?

Formation

If thereis anauxiliary verbin the statementwe useit to form the questiontag.

| don't need to finish this todaylo I?

Jamesgs working on thatjsn't he?

Your parentdaveretired,haven't they?

The phonelidn't ring, did it?

It wasrainingthatday,wasn't it?

Your mumhadn't met him beforehad she?
The bus stop over therejsn't it?

None of those customensere happy,were they?
Jennieatscheesegoesn'tshe?

| said thatalready,didn't 1?

Theycould hear mecouldn't they?

You won't tell anyonewill you?

I'm neverontime,am |?

I'm goingto getan emailwith the details,aren't 1?

Exercise

1. He'sstill sleeping, (is not he?/isn't he?/wasn'the?)

2.You do goto school, (doyou?/aren'tyou?/don'tyou?)
3. Let'sgofor awalk, ( shallwe?/shan'twe?/will we?)
4. We won'tbelate, (won'twe?/will we?/arewe?)

5. Nobody called, (do they?/didn't they?/did they?)

6. Theywill washthecar, (will it?/ won't they?/wouldn'tthey?)

7. We mustlock thedoors, (mustn'tthey?/shouldn'twe?/mustn'twe?)
8. I'm right, (amn'tl?/ amnot 1?/ aren'tl?)

9. Soyou boughta car, (did you?/haven'tyou?/weren'tyou?)

10. You wouldn'tlike to invite my Dad, (did you?/would you?/won't you?)



The 12 Basic English Tenses

1 PresentSimple

| do.

1 PresentContinuous
| amdoing

1 PresentPerfect
| havedone

1 PresentPerfect Continuous
| havebeendoing

1 PastSimple
| did, | did do

1 PastContinuous
| wasdoing
1 PastPerfect
| haddone
1 PastPerfect Continuous
| had beendoing
1 Future Simple
| will do
¢ Future Continuous
| will bedoing
1 Future Perfect
| will havedone
1 Future Perfect Continuous
| will havebeendoing

PresentSimple
ThePresent Simple tensés the most basic tense in English and uses the base form of
the verb (except for the veld®). The only change from the base is the additiosifof third
person singular.
How do we make the PresentSimple tense?

Therearetwo basicstructuredor the PresenSimple:

1. Positive sentences

subject + main verb

2. Negativeand questionsentences

subject + auxiliarydo + mainverb
conjugated in Present Simple
do, does base

Look at theseexampleswith the mainverb like:

subject auxiliary verb main verb



subject auxiliary verb main verb

N [, you, we, they like coffee.
He, she,it likes coffee.
I, you, we, theydo not like coffee.
) He, she,it does not like coffee.
- Do I, you, we, they like coffee?
" Does he,she,it like coffee?

From the above table, notice the following points...
For positive sentences:

1 Thereis no auxiliary verb.
1 We conjugatethe mainverb by addings to the third personsingular.

main verb be

I am French.
+ You, we, they are French.
He, she,it is French.
I am not old.
- You, we, they are notold.
He, she,it is not old.
Am I late?
? Are you, we, they late?
Is he, she,it late?

Fromthe abovetable,noticethe following points...

Thereis no auxiliary verb, evenfor questionsandnegatives.
Themainverb (be)is conjugatedn the PresenSimple:am, are, is
For negativesentencesye insertnot after the mainverb.

For questionsentencesye exchangethe subjectandthe main verb.

E R

How do we usethe PresentSimple tense?
We usethe PresentSimpleto talk about:
1 generalime (actionverbs)

1 situationsnow (stativeverbs)
1 generaltime andsituationsnow (verb be)



PresentSimple for generaltime

We usethe PresenSimpletensewhen:

= =4 =4 =4

theactionis general

the actionhappensall thetime, or habitually,in the past,presentandfuture
the actionis not only happeningiow

the statement is always true

Examples:

1

= =4 =4 4 4 4

| live in New York.

The Moon goesroundt the Earth.
Johndrivesa taxi.

He doesnot drive a bus.

We meetevery Thursday.

We do notwork at night.

Do you play football?

PresentSimple for now

For stativeverbs, we can use the Present Simple to talk atmwt Stative verbs do

not describe action. They describe state, and are verbs slike,asound, belong to, need,
seemWe can use these verbs with the Present Simple tense to talk about a situation at the
present time, not general.

| want coffee. It looks interesting.

PresentSimple for generaltime and now

1  The verbbeis always special. It is a stative verb, and we use it in the Present Simple
tense to talk aboutow situationsand aboutgeneralsituations. Look at these
examples of the verbein the Present Simple tenssome argeneraland some are
now:
| am notfat. Ramistall. We are hungry.

Exercise

1 1. Doyou chocolatemilk? (like/likes)

1 2.He not wantto goto themovies.(is/does/do)

1 3.He now. (playstennis/wantsbreakfast)

17 4.1t a beautifuldaytoday.(is/am/are)

1 5.Sorry,Lisa not hereat the moment.(isfam/be)

1 6. They're not here. They right now. (swim at the beach/ are on
holiday)

1 7. Robert not go to my school.(is/does/are)

1 8. My parents in atwo-bedroomapartment(live/lives/arelive)

T 9.We European(are/do)

7 10. You sohappytoday! (look/seem)



Abbreviations and Acronyms

Abbreviations and acronyms askortened forms of words or phrasesAn
abbreviationis typically a shortenedorm of words usedto representhe whole (suchasDr.
or Prof.) while an acronym contains a set of initial letters from a phrase that usually form
another word (such as radar or scuba).An acronym is an abbreviation used as a word which is

formed from the initial components in a phrase or a word.

15 commonly usedabbreviations
15 commonly usedacronyms

PIN: Personaldentification Number . _
Subij.:subject
SOS:SaveOur Souls

o Univ.: university
FBI: FederalBureauof Investigation

1 Km: kilometer(s)
_ 1 Dept.:department
1 DOB: Date Of Birth
_ 1 Eng.:England,English
1 FYI: For Your Information
1 Col.: colonel
1 HR: HumanResources G h
q eog.:geogra
1 ATM: AutomatedTeller Machine J--geodrapny
_ 1 Govt.: government
1 DND: Do Not Disturb
_ N _ _ 1 Lit.: literary, literature
1 UFO: Unidentified Flying Object
_ 1 Ref.:reference
1 ASAP: As SoonAs Possible
o _ 1 Rept.:report
T HIV: Humanlimmunodeficiencyirus
_ 1 viz.: videlicet,'namely’
1 DIY: Doit Yourself
) ] T Yr.:year
1 1Q: IntelligenceQuotient )
1 St.:Saint
1
1
1
1
1
1
1

) _ Vocab.:vocabulary
NASA: National Aeronautics and Space

Administration

1 AIDS: Acquired ImmuneDeficiency Syndrome

Everyday Use

appt.- appointment
apt.- apartment

A.S.A.P.- assoonaspossible

= =24 =4 -9

B.Y.O.B.- bring your own bottle, used for parties where guests are expected to bring
their own drinks or restaurants that don't sell alcohol.

c/o - careof, usedwhensendingmail to someonavho'snot at their usualaddress

dept.- department

D.LY. - Doit yourself

= =4 =4 A

est.- established




E.T.A. - estimatedime of arrival

approx.- approximately
min. - minuteor minimum

misc. - miscellaneous
Mr. - Mister
Mrs. - Mistress(pronouncedVissus)

no.- number

=A =2 =4 4 -4 -4 -8 -4

R.S.V.P.- Répondez, s'il vous plathis initialism comes from the French for "please
reply.” It's used on invitations to parties and events and is intended (as it says) to be
responded to with a "yes, we will attend," or "no, we will not."

tel. - telephone

temp.- temperaturer temporary

vet. - veteranor veterinarian

= =2 =4 =4

VS. - VEersus

Postal Terms Measurements

AF).I'Y"\("‘.I Apt. centimeter <m
Avenue Ave. foot ft
Boulevard Bivd. gallon gal
Court Ct. inch in
Drive Dr. kilogram kg
Highway Hwy. kilometer km
Lane L.n. meter (22
Mountain/Mount Me. mile mi
Road Rd. miles per hour mph
Street St. milligram mg
Suite Ste. millimeter mm
Directions Nnumber no.
NnortnN N ounce ox
south S pint Pt
cast E pound b
we st wW qQuart gt
Titles sqQuare s
Captain Capt. volume vol
Colonel Col. Business Terms
Corporal Cpl. Association Assoc.
Doctor Dr. Corporation Corp.
General Gen. Department Dept.
Governor Gow. Incorporated Inc.
Junior Jr. Limited Ltd.
Liecutenant e, Time
Medical Doctor MDD hour hr
Mister Mr. minute min
Professor Prof. second sec
Registered Nfl"-(‘ RN Ante Meridiem AM
Saint St. (before noon)
Senior Sr. Post Meridiem
= PMw
Sergeant Sgt. (aftermnoon)

Academicand Job Titles

1 BA - Bachelorof Arts
1 BS- Bachelorof Science
1 MA - Masterof Arts
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M.PHIL or MPHIL - Masterof Philosophy
JD - JurisDoctor

DC - Doctor of Chiropractic

PA - PersonalAssistant

MD - ManagingDirector

VP - Vice President

SVP - SeniorVice President
EVP - ExecutiveVice President
CMO - Chief Marketing Officer
CFO- Chief FinancialOfficer
CEO - Chief ExecutiveOfficer

Common acronyms

AM/PM
ASAP
BOGO
BOPUS
ICYML
FOMO
EWIW.

LASER

RADAR
RIP
SCUBA

SMART

Abbreviationsfor fi a mtee i dandfimdanmsetr i di e mo

As soonaspossible

Buy one,getone

Buy online, pick up in store

An abbreviatiormeaningfi i caseyoumissedi t 0

Fearof missingout

An abbreviatiormeaningf f whati twbosr t h 0

Light amplification by stimulatedemissionof radiation

Commonly considered an abbreviat
abbreviation for anything. The ¢
for adults to use.

An abbreviatiomforipost scri pt o

Personaldentification number

Radiodetectingandranging

Restin peace(this canalsobe aninitialism, assomepeoplesayfi rfioi fiocp O

Self-containedunderwatebreathingapparatus

Specific, measurableattainable realistic, time-bound (commonlyusedwhen



settinggoals)

SNAFU Situationnormal,all fouled up
SOHCAHTOA Acrc_)nym used in mathematics to remember the trigonometric functions :
cosine, and tangent.
SONAR Soundnavigationandranging
Commonly assumed to stand for fs
SOS . : : )
— i nternational di stress signal do
TASER Tom A. Swift Electric Rifle
VIN Vehicle identification number
WD-40 Water Displacement40th formula
YOLO You only live once
ZIP Zoneimprovementplan

Computer and Internet acronyms

AJAX
CAPTCHA
CD-ROM
DVD

Fios

GIFE

JPEG
JSON
PNG

RAM

SIM

C
2y,
—

=
T

AsynchronouslavaScriptAnd XML

CompletelyAutomatedPublic Turing Testto tell Computersand HumansApart
CompactDisc ReadOnly Memory

Digital VersatileDisc

Fiber Optic Service

Graphicsinterchange-ormat

Joint PhotographidExpertsGroup

JavaScriptObject Notation

PortableNetwork Graphics

RandomAccessMemory

Subscribeddentity Module (asin a SIM card)

An initialism thatstandsfor i Un i fResoumd. o c at or 0O

An abbreviation commonly thought t
technically, it doesnot stand for

Military and governmentacronyms



AWOL  Absentwithout leave

CONUS The ContinentalUnited States

FEMA FederalEmergencyManagemenAgency
FLOTUS First Lady of the United States

FOIA Freedomof Information Act

HIPPA  HealthInsurancePortability and Accountability Act of 1996
HUD Departmenbf Housingand Urban Development
ICE Immigration and CustomsEnforcement

NATO North Atlantic Treaty Organization

OCONUS Outsidethe ContinentalUnited States

OSHA OccupationaSafetyand Health Administration
POTUS Presidenof the United States

SCOTUS SupremeCourtof the United States

SWAT SpecialWeaponsAnd Tactics

wIC SpecialSupplementaNutrition Programfor Women,Infants,and Children

Medical acronyms

AIDS Acquired immunodeficiencysyndrome

COVID -19 Coronavirus diseaseof 2019

CPAP Continuouspositive airway pressure
ICU Intensivecareunit

NICU Neonatalintensivecareunit

ROM Rangeof motion

SARS Severeacuterespiratorysyndrome

STAT An abbreviatiorfor i s t a Wwhiclms Latinfor i i mme d i

UTI Urinary tractinfection

One Word Substitution




One Word Substitution Person/People

Onewho is not sureaboutG o d éxistence

A person who deliberately sets fire to a building
Onewho doesa thing for pleasureandnot asa profession
Onewho canuseeitherhandwith ease

One who makes an official examination of accounts

Agnostic
Arsonist
Amateur
Ambidextrous
Auditor

A person who believes in or tries to bring about a state of lawlessnegsarchist

A person who has changed his faith

Onewho doesnot believein the existenceof God

A personappointedoy two partiesto solvea dispute
Onewho leadsan austerdife

An unconventionastyle of living

Onewho is badin spellings

Onewho feedson humanflesh

A person who is blindly devoted to an idea/ a person displaying
aggressive or exaggerated patriotism

A critical judgeof any art andcraft

Persondiving atthe sametime

Onewho is recoveringhealthafterillness

A girl/lwomanwho flirts with aman

A personwho regardshe whole world ashis country
Onewho is a centreof attraction

Onewho sneersat the beliefsof others

A leader or orator who espouses the cause of the common people

A person having a sophisticated charm

A leaderwho swayshis followers by his oratory

A dabbler(not serious)in art, scienceandliterature
Onewhoiis for pleasureof eatinganddrinking
Onewho oftentalks of his achievements
Someonavho leavesonecountryto settlein another
A manwho is womanishin his habits

Onewho is hardto please(very selectivein his habits)
One who runs away from justice

One who is filled with excessive enthusiasm in religious matters
One who believes in fate

A lover of goodfood

Conferredasan honour

A personwho actsagainstreligion

Apostate
Atheist
Arbitrator
Ascetic
Bohemian
Cacographer
Cannibal

Chauvinist

Connoisseur
Contemporaries
Convalescent
Coquette
Cosmopolitan
Cynosure
Cynic
Demagogue
Debonair
Demagogue
Dilettante
Epicure
Egotist
Emigrant
Effeminate
Fastidious
Fugitive
Fanatic
Fatalist
Gourmand
Honorary
Heretic



A personof intellectualor eruditetastes Highbrow

A patientwith imaginarysymptomsandailments Hypochondriac
A person who is controlled by wife Henpeck

One who shows sustained enthusiastic action with unflagging vitalityndefatigable
Someone who attacks cherished ideas or traditional institutions Iconoclast
One who does not express himself freely Introvert

Who behaveswithout moral principles Immoral

A personwho is incapableof beingtamperedwith Impregnable
Onewho is unableto pay his debts Insolvent

A personwho is mentallyill Lunatic

A personwho dislikeshumankindandavoidshumansociety Misanthrope
,:X[;ir:soen;/}/z?hliignmanly concerned with making money at the Mercenary
Someonen love with himself Narcissist
Onewho collectcoinsashobby Numismatist
A lover of mankind Philanthropist
A personwho speaksnorethanonelanguage Polyglot
Onewhol livesin solitude Recluse
Someonavho walksin sleep Somnambulist
A personwho is indifferentto the painsandpleasure®f life Stoic

A scolding nagging batempered woman Termagant

A person who shows a great or Exowssi ve fondnes
One who possesses outstanding technical ability in a particular art 0{/.
irtuoso

field

The medievalforerunnerof chemistry Alchemy

A personwho presentsa radio/televisionprogramme Anchor
Onewho studiesthe evolutionof mankind Anthropologist
A personwho is trainedto travelin a spacecraft Astronaut

The scientific study of the physiology, structure, genetics, ecology,

o DA . Botan
distribution, classification and economic importance of plants y
A personwho drawsor producesmaps Cartographer
A personwho writes beautifulwriting Calligrapher
A person who composes the sequence of steps and moves for a
P P d P Choreographer

performance of dance
A personemployedto drive a privateor hired car Chauffeur
A person who introduces the performers or contestants in a variety

Compere
show
A keeperor custodianof a museumor othercollection Curator

The branchof biology concernedvith cyclical physiological Chronobiology



phenomena
A secretor disguisedway of writing
The studyof statistics

Cypher
Demography

The use of the fingers and hands to communicate and convey idea®actylology

A person who sells and arranges cut flowers

A line of descentracedcontinuouslyfrom anancestor

The therapeutic use of sunlight

The art or practise of garden cultivation and management
One who supervises in the examination hall

Thetheoryor philosophyof law

A person who compiles dictionaries

The scientific study of the structure and diseases of teeth
One who presents a radio programme

Theart of effectiveor persuasivespeakingor writing

The branch of science concerned with the origin, structure and
composition of rocks

Onewho studiesthe electionsandtrendsin voting
An artistwho makessculptures.

The scientific study of the behaviour, structure, physiology,
classification and distribution of animals

One Word Substitution
An actof abdicatingor renouncinghe throne

An annual calendar containing important dates and statistical
information such as astronomical data and tide tables

A cold-blooded vertebrate animal that is born in water and breathes

gills

A story, poem, or picture that can be interpreted to reveal a hidden

meaning, typically a moral or political one

Florist
Genealogy
Heliotherapy
Horticulture
Invigilator
Jurisprudence
Lexicographer
Odontology
Radio Jockey
Rhetoric

Petrology

Psephologist
Sculptor

Zoology

Generic terms
Abdication

Almanac
W ohibian

Allegory

A statement or proposition on which an abstractly defined structure is, .

based

A nation or person engaged in war or conflict, as recognized by

international law

An examination of tissue removed from a living body to discover the

presence, cause or extent of a disease

The action or offence of speaking sacrilegiously about God or sacre

things; profane talk

Axiom
Belligerent
Biopsy

dBlasphemy

The arrangement of events or dates in the order of their occurrence Chronology

A vigorous campaign for political, social, or religious change
Lasting for a very short time
Spokenor donewithout preparation

Crusade
Ephemeral
Extempore



Releasesomeondrom a duty or obligation Exonerate

Fondof company Gregarious
Making marksthat cannotbe removed Indelible
Incapableof making mistakesor beingwrong Infallible
Certainto happen Inevitable
A sentimental longing or wistful affection for a period in the past Nostalgia
A solution or remedy for all difficulties or diseases Panacea
A doctrinewhich identifiesGod with the universe Pantheism
Excessivelyconcernedvith minor detailsor rules Pedantic

The practice of taking someone 6s work or

el se
. Plagiarism
of f as oneds own
A thing that is kept as a reminder of a person, place, or event Souvenir
An imaginary ideal society free of poverty and suffering Utopia
Denoting a sin that is not regarded as depriving the soul of divine gra¢enial

In exactlythe samewordsaswereusedoriginally Verbatim

One Word Substitutes Government/System

A state of disorder due to absence or-nexognition of authority or

other controlling systems Anarchy

A form of government in which power is held by the nobility Aristocracy
A system of government by one person with absolute power Autocracy

A self-governing country or region Autonomy

A system of government in which mast of the important decisions a

- . E&eureaucrac
taken by state officials rather than by elected representatives y

A system of government by the whole population or all the eligible

. . Democracy
members of a state, typically through elected representatives

A small group of people having control of a country or organization Oligarchy

Governmenby the wealthy Plutocracy
Governmenihot connectedvith religiousor spiritual matters Secular

A form of government with a monarch at the head Monarchy
A political system based on the government of men by God Thearchy

List of One Word Substitutions Venue/Spot

A collection of historical documents or records providing information Archives
about a place, institution, or group of people

A largecage,building, or enclosurdo keepbirds Aviary
A building whereanimalsare butchered Abattoir
A placewherebeesarekept; a collectionof beehives Apiary

A building containingtanksof live fish of different species Aquarium



A placeor sceneof activity, debate pr conflict Arena

A collectionof weaponsandmilitary equipment Arsenal
An institution for the careof peoplewho arementallyill Asylum

A hole or tunnel dug by a small animal, especially a rabbit, as a

dwelling Burrow

A collection of items of the same type stored in a hidden or inacce%%l%ﬁe
place

A public room or building wheregamblinggamesare played Casino

A largeburial ground,especiallyonenotin a churchyard Cemetery

A room in a public building where outdoor clothes or luggage may b%loakroom
left

A place where a dead personds OGrendtpriums cr emat ed
A Christian community of nuns living together under monastic vows Convent

Nursery where babies and young children are cared for during the Creche
working day

A stoppered glass container into which wine or spirit is decanted  Decanter
A large bedroom for a number of people in a school or institution  Dormitory
The nest of a squirrel, typically in the form of a mass of twigs in a trdarey

A room or building equipped for gymnastics, games, and other phys&a/l}nnasium
exercise
A storehousdor threshedgrain Granary

A large building with an extensive floor area, typically for housing

. Hangar
aircraft 9

A box or cage, typically with a wire mesh front, for keeping rabbits Ohutch
other small domesticated animals

A place in a large institution for the care of those who are ill Infirmary
A small shelter for a dog Kennel

A placewherewild animallive Lair

A placewherecoins,medals,or tokensaremade Mint

A collectionof wild animalskeptin captivity for exhibition Menagerie
ﬁnl:;]ellrdrlgl?gti)c:uk;u\lllg\l;gs occupied by a community of monks living Monastery
A placewherebodiesarekeptfor identification Morgue

A piece of enclosed land planted with fruit trees Orchard

A large natural or artificial lake used as a source of water supply  Reservoir

A small kitchen or room at the back of a house used for washing disges
. cullery
and another dirty household work

A closefitting coverfor the bladeof a knife or sword Sheath
A room or building for sick children in a boarding school Sanatorium
A place where animal hides are tanned Tannery



A large,tall cupboardn which clothesmay be hungor stored Wardrobe

One Word Substitution Group/Collection

A group of guns or missile launchers operated together at one placeBattery

A large bundle bound for storage or transport Bale
A large gathering of people of a particular type Bevy
An arrangement of flowers that is usually given as a present Bouquet
A family of young animals Brood
A group of things that have been hidden in a secret place Cache
A group of people, typically with vehicles or animals travelling togetGaravan
A closed political meeting Caucus
An exclusivecircle of peoplewith a commonpurpose Clique
A groupof followers hiredto applaudat a performance Claque
A seriesof stars Constellation
A funeralprocession Cortege
A groupof worshippers Congregation
A herdor flock of animalsbeingdrivenin a body Drove
A smallfleet of shipsor boats Flotilla
A small growth of treeswithout underbrush Grove
A communityof peoplesmallerthana village Hamlet
A groupof cattleor sheepor otherdomesticnammals Herd
A largegroupof people Horde
A temporarypolice force Posse
A largenumberof fish swimmingtogether Shoal
A strongandfastmoving streamof wateror otherliquid Torrent
Exercise
Q.1. The Governmenwing responsiblgor making Rules

1. Judiciary

2. Executive

3. Court

4. Legislature
Answer (4) Legislature
Q.2. Life history of a personwritten by that person
1. Autobiography
2. Topography
3. Flexography
4. Biography
Answer (1) Autobiography
Q.3. Onewho doesnot takeany alcoholicdrink
1. Saint
2. Teetotaller
3. Forestaller
4. Vegetarian
Answer (2) Teetotaller



Q.4. A speechdeliveredwithout any previouspreparation
1. Elocution
2. Dialogue
3. Extempore
4. Dialect
Answer (3) Extempore
Q.5. A diseasavhich attacksmanypeoplein a particularareain onetime
1. Epidemic
2. Pandemic
3. Sardonic
4. Academic
Answer (1) Epidemic

PART B
Letter Email Writing

Email stands for electronic mail. It is the most preferred means of communication
because it is cheaper and faster. It is used in formal;feemal as well as an informal way
of expression or writing. There are two ways to write the email:

1 Formally
T Informally

How to write a professionalemail

Writing a professional email must not only account for the body of the email, but also
the tonality you maintain. Here is how to write a professional email:

1. Start with an interesting subject line

The subject line is a short message that is displayed before the contents of the email
are visible in the inbox. It summarizes the intention of your email in usually seven to eight
words. Moreover, a subject line helps the recipient to quickly identify your email in their
inbox. For example, Minutes from today's meeting or Update on developments on the XYZ
project.

2. Give greetings

Ideally, you must include the recipient's name if you are aware of it. If not, then a
sirfmadame would do. If you are struggling to abide by a gemelgral approach, then in the
case of women, prefix their name with a Ms. Most importantly, irrespective of the recipient's
gender, add a comma at the end of the greetings line. For example, Dear Ms Jessy or Dear Mr
Arjun.

3. Write the core email body

This section holds the key information that requires the recipient's focus. Write a
detailed, yet succinct, message that describes your intention. It is imperative to be mindful of
the time your reader may need to understand the inteatithre email.For example, This



email is in reference to my job application at Fine Foods International. | have received my
interview results and I'm glad to embrace this opportunity.

4. Include a closingline

The closing line is usually where you can place a call to action or inform the reader of
the next steps.Considerwaysto avoid forcing themto respondto you. Instead,write your
line in such a way that they feel inspired or motivated to take action. A best practise is to find
ways to continue the conversation, whether thétisugh emailor in person. For example,
We can chat about this @all tomorrow afternoon. or If you could update me on this | would
really appreciate it.

5. End with a signature

Being the very last section of your email, the signature maintains a sense of neutral
authority and professionalism. It usually includes your complete present professional
identification by name, jolposition, company nhame, phone number and possibly, an
alternative email address for you. Ensure that you begin your signature with Sincerely or Best
regards, Raj,Junior HR Manager,Buzz Games Ltd.

6. Proofread your emalil

Doublecheck the tone of voice of your email. Establish a neutral tone that helps the
reader concentrate and craft a reply that you are expecting. An email that is free of spelling
and grammatical errors is easier for others to read and comprehend, meaning you may be
more likely to receive a response. It is important that your email have a high readability,
meaning the recipient can understand your communication.

Format of Email Writing

The email writing format is likewise for each of the categories, though the selection of
words and language varies depending upon the kind of email. One can employ friendly and
casual writing in informal emails. The language utilized in formal emails should be
professional, precise, and formal.

The Importantstepsfor writing the email are:
1 SubjectLine
§ Salutation
1 Body of the mail
f Signatureline
1
Email Writing Format Samples
From: Sender 6s Mail i d
To:Reci pMal idt 6 s

w

Cc: Other concerned personbo [
nds w

th visible email
Bcc: Other concerned perso it

S
0 h invisible em
Subject: Reasorfor writing the mail

Greeting/Salutation: Display your respect (Such as Sir, Respected Sir)
Main Body: Content of the email



1 Introduction

1 Discussthe matterin detalil

1 Conclusion
Closing line: Thank you for the consideration
Attachments:Attach referencefiles
Signature line: Name and contact details

Examples
Write a letter to inform your classmatesegarding the intra -collegequiz competition.

To: (email id of recipient)
Cc:
Bcc:

Subject: Intracollege QuizZCompetition.
Hello Everyone!

This is to notify you all that an intreollege quiz competition is going to be conducted in our
college on Jan 25 from 11:00 am in Auditoriiirgl.

Everyone is therefore invited to take part in the competition so that our department can win.
For further inquiries, feel free to contact me.

Thanks,

(Yourname)

Classrepresentative

Informal Email Writing Sample

An email addressed to any friend, family members or relatives appears under this
section. The practice of polite, friendly and casual terms along with proper salutations and
closings are some of the rules of the informal emails.

Suppose we need to write the invitation to a birthday party in the mail to your friends,
then the sample would be

To: (Email of therecipient)
CC/BCC: (If you need to add more recipient)

Subject: Invitation to a birthday party

Hi,

I hope this mail finds you in considerable time. | am very happy to invite you to my birthday
party on Jan 03 at XYZ Hotel from 7:00 pm to 10:00 pm. The theme of the birthday party is
6Cinderell ao.

It would be excellent if you come and join us at the party. We will have a great time and fun
together.

SeeYou Soon
(Your Name)

Interpretation of Charts




Data Interpretation is the process of making sense out of a collection of data that has been
processed. This collection may be present in various forms like bar graphs, line charts and
tabular forms and other similar forms.

Bar Graph-A bar graphis nothing but a pictorial representatiorof datawherein
every independent variable attains only discrete value. They are used for representing various
types of data.

The chart shows the Feot! | —
participation by young o

people in sports by gender in

Great Britain. Write a report -

for a university lecturer sy [ R Gils
describing the information e [P
shown. You should write at

least 150 words. e ‘
0

10 20 30 40 50 60 70 80

The chart indicates the number of boys and girls who took part in
extracurricular sports in Great Britain in 29949.

Football was easily the most popular sport with boys and the least popular
with girls, with participation levels of over 65 and less than 20 respectively. For
all other sports, swimming and cycling were approximately twice as popular as
other activities for both genders.

Girls participated more than boys in swimming with around s2. compared
with 48 boys. Girls also preferred skating with participation levels of over 28 as
opposed_to boys who numbered around 24. There was also a small difference in
walking/hiking numbers with girls numbering around 2.3, one or two more than
boys.

On the other hand, boys were wore active in cycling, where they had almost
60 participants, 9 more than girls. Boys also participated_more in tennis than
girls, with around 24 whilst girls numbered just 18.

Overall, the figures demonstrate that boys spend significantly more time
than girls playing football and sightly more time cycling and playing teanis.
However, girls slightly preferred walking, swimaming and skating but did not

participate significantly in football.



Exam question

The bar chart shows the amot
electronic items in country X.

»aent on two types of

Summarise the information in the chart by selecting and reporting
the main features. Make comparisons where relevant.

60
o Computers @ Smartphones
50

40

Sales
(million 320
dollars)

20

10

o

2011 2012 2013 2015

Year
The chart gives information about how much money was
spent on computers and smartphones in country X between
the years 2011 and 2015.

According to the chart, there were upward trends in spenc
on both items. Computer sales increased steadily by $5
million each year. Smartphone sales remained level at $10
million until 2013 and then increased dramatically, reaching
$45 million dollars in 2015. Although they are still less than the
value of computer sales, they are only $5 million behind.

People's total expenditure on these electronic devices rose
dramatically in this period. The total was $40 million in 2011
and it rose to $95 miillion in 2015.

Overall, the sales of both of these items grew, but smartphone
sales grew more quickly. If these trends continue, we can
expect smartphone sales to overtake computer sales in 2016 |
or soon after.

Top Tips for writing

1. The first pavagraph (s shovt. It should simply say what the chart
shasiirs: A PP bn AR e i I s e TS BT MRS A
Avoid repeating words in the question. Instead, use other words

“ h the sam &Cr meanings. e e J

DPescribe the trends you can see. Use numbers from the chart.

To sum up . higkl:}ght the most important things the informmation ‘
shows. You can also say what is likely to happeén in the Future.

Don't try to explain the chart. In tihhis type of examt question you
Just have to describe what happened, not say why it happened.

P

oA

PIE-CHART
The pie chart is primarily used to illustrate how different parts make up a whole. The best
way to present your data in a pie chart is to compare the categories with each other. The
following comparison words can be used interchangeably:

1 tocompare



comparedo
asopposedo

versus

morethan

the majority of

only a small monitory
greaterthan

lessthan

= =& —4a -—a -—Aa _—a _—a 2

Here we have an example of a pie chart that represents how internet users aged 16+ prefer to
browse the web:

]

other
4%

on a desktop
computer
14%

on a smartphone
33%

on a tablet
19%

I__I on a laptop
— 30 70

This example demonstrates the best way to summarize data by selecting and reporting the
main features:



4to gomg onlme at home and‘“m'_oth'er places. Participants
mentioned four main devices in their answers: a
smartphone, a laptop, a tablet and a desktop computer.

From the pie chart it is clear that the majority of
participants prefer to use smartphones and laptops, with
just three per cent difference between the two. Nearly a
third of participants prefer to go online with a smartphone.|
Thirty per cent like to use a laptop. A desktop computer
accounts for fourteen per cent of users’ preferred

devices. Only a small minority prefer a device other than
these main four.

In conclusion, since mobile and portable devices are the
most popular choices, it is clear that many participants
are accessing the internet outside their homes. The
desktop computer is the least popular of the four main
devices. In future, we can probably expect to see more
and more people accessing the internet with
smartphones as their preferred choice.



You should spend about 20 minutes on World
this task.

L R

S age e d M

The pie charts show the average

consumption of food in the world in 2008 .n s rze
compared to two countries; China and i
India.

Write a report to a university lecturer China India

describing the data.

Write at least 150 words

Diagram and question from
hup://www.ielts-writing.info/index.php/academic-writ
ing-task-1/

The charts illustrate the consumption of four food types in the World compared
to China and India for 2008. There are similarities in three of the food group
percentages but a marked difference in another.

The largest consumption was in processed foods at approximately two fifths in
the World and India and about a third in China. Vegetables and fruit were the second
largest group in the World and China at 29% and 32.% respectively but in India only
the third most used (23%).

The second most common food in India was animal food at more than a quarter
(27%). This however, was similar to that of the World (26%) even though it was only
the third most popular food globally. Animal food consumption was significantly
lower in China than either of the other charts at just 15%.

The main difference was in the usage of nuts and seeds which was 4% in the
World but nearly five times larger in China (29%) and three times larger in India
(21%).

Overall, the three charts showed similar consumption trends except in the use of
nuts and seeds which were significantly higher in India and China.

(1294 words)

Reading brochures:




Now is the time to think differently.
Start your innovation journey today.

A fully-funded programme —
at no cost to your business

Across three high-impact workshop sessions, you will discover the
eight essential steps needed to respond to these times of change:

Speed up your thinking and
test your ideas more quickly

Supercharge your projects — see faster
results, outcomes and financial impacts
Understand the tools that can help you
respond and adapt to the ‘new normal’
Stay relevant as customer
behaviours change
Find creative solutions
to the problems you face

At the end of the programme, you'll be equipped to identify and implement the everyday

solutions to power your business to success. And graduates will receive an exclusive invite
to a two-hour ‘Ask the Expert’ panel session, featuring seasoned industry professionals.

Increase your flexibility,
agility and adaptability

Remain competitive
in a changing world

Find out who can help, support
and fund your project

4
Questions:
1. Whatis afundedprogram?
2. Whatthis brochureis about?
3.  Whatarethe advantage# joining this program?
4.  Who arethe beneficiaries?
5.  Givethesynonymfor the givenwords:

a. Speedup b. Supercharge c. equipped
d. implement e.exclusive



RAMAPURAM|
@ISR SRMINSTITUTE OF SCIENCE AND TECHNOLOGY

mmmmm Ramapuram Campus

[T ——

Faculty of Engineering and Technology
Department of Electronics and Communication Engineering

ONLINE TECHNICAL

SYMPOSIUM-2021
30.04.2021 |o9.oo AM to 03.30 PM

List of Events:
i) Paper Presentation (max 3 members /team)
ii) Innovative Project Display (max 4 members /team)

iii) Poster Presentation (max 3 members/team)
iv) Debate - Related to current technological advances
v) Technical Quiz -Related to ECE domain

Target Audience : Students of Biomedical, ECE,
Electronics and Computer Science Engineering Stream
Registration Fee:Free

Convenor Faculty Coordinators

Dr. Phani Kumar Polasi DrV.Megala, Asst Prof (Sr.6)

HOD/ECE Ms.A.Alice Linsie, Asst Prof (0.6) Registration Link :
Mrs.D.Haripriya ,Assoc Prof https://forms.gle/pJ8Vy32KyUvYLydté

§ srmist.pmp srmistrmp @) srmrmp.eduin

Question: 1.Whoconductghe symposium?

Whatis symposium?

Whatarethe informationavailablein the brochure?
Which departmentanparticipatein the competition?
Interpretthethreepicturesgivenin the brochure.
Give the meaningfor the following:

a. Papemresentation b. Convenor

c. Innovation d. Debate e. Coordinator

o0k wN

UNIT -l
PART A

Preposition

SimplePastTense



SubjectVerb Agreement
Prefix- Suffix
SynonymsAntonyms
Phrasal verbs
PART B
Paragraphwriting
Essay writing
Reading: Technical blog, Travelogues, Newspaper
Speaking: Narrating personal experience
PART A

Preposition

Prepositioris aword or groupof wordsthatis usedwith anoun,pronoun,or nounphraseo

show direction, location, or time, or to introduce an object.

Typesof Prepositions
Prepositionsndicatedirection,time,location,andspatialrelationshipsaswell asother

abstract types of relationships.

Direction:Looktotheleftandy o us@&eourdestination.

Ti me: We6ve siethismoming. ki ng

Location:We sawamovieatthetheater.

Space: The dog hidnderthe table.

Exercise
1. Theboysareswimming___theriver.
2. Shementionedhatshewouldget_ thedetailslater.
3. Look__thatlady,shelooksgorgeous  whatis shewearing!
4. Wewereeatingourlunch____theclassroonwheneveryonevasdownstairs.
5. | sawthemovie  theTV.
6. My catwassleeping  thecloset.
7. Couldyoupleasdook for my shoes? hadkeptthem___ thecouch.
8. It is noonright now, andthe sunis shiningdirectly _ our heads.
9. Theystartedtheir journeyandpulledbackout,  theroad.
10.1f my motherhappedo benear,| wouldhave__ herarmsright now.

11.Shewasdisappointed mefor not beingpresent time.

12.1 amnot goingto leavethe room you talk to me.



13.1t is impossibleto getwhatis onhismind ___ thelook on his face.
14.1 amgoingtoR i t leouwses  groupstudy.

15.My fatherhasgone__ London___ work.

16.Call metomorrow,  themorning,and| will give you all the details.
17.He wassupposedo behere___eleveno 6 c | Vdher&is he?

18.1 havenotmetAkash___ high schoolended.

19.Have you been the emailthat| sentyou lastnight?

20.1 did notevenrealizewhenthingswent___bad__ worse.

21.Whatwereyoutalking __ lastnight?

22.My houseis ___ thesupermarketSoit is easyto getanything__ anytime.

23.Today | woul dnodt htheleve anesepporta nmyt hi n g
family.

24.Whereareyou ____ to?

25.L e ttaketheredcar of theblackone.
Common Prepositions
Aboard:C a ncbnb aboardwithout a preposition

About: C a nnéakemuchadoaboutnothingwithout about

Above: Canét go above and beyond the call of du
Absent: Canodét be absent from school either!

According to: How could you site a source witho
Across: Guess you canbét sit across from anyone

After: No more aftetparties without the word after

Against:Y o u lBaleko agreeto everythingif you ¢ a rvd@eagainstthings

Ahead of: No one will ever again be ahead of their time without the preposition ahead.

Along: You need along to signify that you are going along for the side

Alongside: You also need alongside to describe where you are, alongside your best friend.

Amid: Amid all the chaos, the preposition amid stands out.

Amidst: Amidst the rubble,you havethe word amidst.

Among: The prepositionamongallows you to be amongfriends.

Anti: Anti-matter and antéstablishment both depend on the preposition anti

Around Around is a pretty important preposition if you are around town.

As- As long asprepositionsxist, sentencesakesense.

asfarasAs f ar as wedbre concerned, as is a pretty
as well as Knowing prepositions as well as their meanings is important.

At-You ol | need at to describe the time at which

Atop- How could you be atopa high mountainwithout atop



Before Mind before matter is the key to learning prepositions such as before.

Behind Falling behind on your prepositions, such as behind, would be bad.

Below There are prepositions above and below the preposition below.

Between No more secrets between you and me without the preposition between.

Bu-What would a toddler whine about if they coul
By- It would be hardto getby without the prepositionby

ConsideringConsi dering all these great prepositions,
this list

Down Without down, the famous rule of gravity that what goes up must come down

woul dndét have a | ot of meaning.
DuringWe 6ve added before and after to the |ist, du
ExceptWe candét name all the prepositions except fo

Excluding Excludingexcludingwould alsobe a terrible mistake!

Following: Following right along with our pattern, following is the next preposition on the

list.

For-1 f it werendt for the preposition for it woul
From Prepositions such as from are far from unimportant

In- In caseyoud i dkmdwtin is a prepositionalso!

In additionto- In additionto is a lovely additionto the prepositionlist.

In case ofIn case of emergency, you can always use a preposition to get help.

Inside Now you have the inside track on prepositions!

Into- Without the prepositioninto, youc o u | gétmi trouble.

Like- Like is, like, the most, like, overusedorepositionon, like, the planet.

mid- Mid is a good preposition to be midway through thetist cour se, it i snét qu
way but wedre cl ose!

NearWi t hout near , we woul dnot be able to tell y ou
Next Next is a good preposition to be the next item on the prepositions list!

nexttoNext to the preposition, next, Onext tobd may
notwithstanding Notwithstanding the importance of prepositions, this list is still fun

of-Wi t hout of , we woul dnot have Of Mi ce and Men (
uses ndoff o)

Off- Thenameof a popularbug spray,Off! Is alsoa greatpreposition.

On- On the sametopic, the prepositionon is the oppositeof the prepositionoff

on accountof- On accountof prepositionssuchason accountof, we cancommunicate.

on behalfofOn behal f of English speakerds everywhere,

ontopofOn top of all the other wondproud prepositi



onto Ontothe next prepositionwhich is onto.

Opposite Is therean oppositeto the prepositionopposite?

Outside Without prepositions, you could never think outside the box.

outside of You could also never color outside of the lines.

Over The preposition over is required to think things over.

owing to- Owing to prepositions, we are able to communicate.

PastDono6t | ook past the preposition past.

Per Per our instructions, the preposition per should be learned.

Plus Plus is a preposition plus a math word!

prior to- Prior to learning prepositions, such as prior to, communicate was way less fun.

Regarding Movies such as Regarding Henry take advantage of the preposition regarding.

RoundWi t hout a preposition, such as round, you <co
SaveYou al so coul dndét Save the Wales without the
Since Since you asked, since is also a preposition

Than Therearefew prepositionggreaterthanthan

Through When Alice went through the looking glass, she used a preposition.

Throughout Throughout history, the preposition throughout has been used.

To-Wi t hout ito, 0 Shakespear e co-twlbelormobtabehave aske:c
Until- Until you read his list, you may not have known that until was a preposition.

Up- Up upandawayis acry youc o u | saywibhbut prepositions.

With- With or without your consentprepositionswill keepon directingsentences.

Within- Within the confines of many sentences, you are likely to find the preposition within.

WithoutWi t hout the preposition, without, youb6d be

Simple Past Tense

The simple past is a verb tense that is used to talk about things that happened or
existed before now. Imagine someone asks what your brother Wolfgang did while he was in
town last weekend.

Eg: Wolfgangentereda hulahoopcontest.
He won the silver medal.

You can also use the simple past to talk about a past state of being, such as the way
someone felaboutsomething.This is often expressewith the simple pasttenseof the
verb to be and an adjective, noun, or prepositional phrase.

Wolfgang was proud of his hula hoop victory.

The contest was the highlight of his week.



How to Formulate the Simple Past

For regular verbs, aded to the root form of the verb (or justif the root form already ends
in an e):

PlayYPl ayTgdpeVYTypedd sten¥YLi Ptusme&’;Pus hed
LoveYLoved

For irregular verbs, things get more complicated. The simple past tense of some irregular
verbs looks exactly like the root form:
Put YPu€Cut YCut Set YSet Cost YChist YHit

For other irregular verbs, including the verb to be, the simple past forms are more erratic:
SeeYSaw Buil dYBuGdYWenDoVYDi d Ri seYRose
Am/ I s/ AreYWas/ Wer e

Exercise

1 1 é é é yourletterthis morning.(get)

2.How manydeeré é é é youé é é inthezoo?(see)

3. My father................ anew houselastmonth.( build)

4. Prices............... by forty percentlastyear.(rise)

5. Columbus................ America. (discover)

6. Thousand®f people................ their lives in the earthquake(lose)
7.Gangu................ tenrupeesrom me. (borrow)

8.Whené é é é you................] from Allahabad?return)

115 D to herhouseon foot. (go)

10. A thief................. into our garagejast night. (break)

Subject Verb Agreement
Rule: 1

If two or more singular noun is connected by and we have to consider the whole subject is IlI

person plural.So the subject agree only the plural verb

Singular | SingularVerb Plural Subject | PluralVerb

Subject

He/she/it | is/was/has/does(auxiliary) Welyou/They | Are/were/have/do(auxiliary)
I Am/was/have/do(auxiliary




He Does,has,works, goes,comes We Do, have,work, go, come
She (Main Verb) You (Main Verb)
It They

Example:

Ramuand Somu (is/are)goodfriends.

Ramuandhis friend (has/haverometo my home.
Alex andhis brothers (has/havepttendedhe function.
Fire andwater (do/does)ot agreeeachother.

He andl (am/is/are)well.

You andl (work/works) hard.

ComputerClassroomandLab (was/were)closed.

© N o g~ 0N PRE

Englishlecturerandmathslecturer (is/are)going to tamethe class.
Rule: 1 (Exceptional)

If two or more singular noun is connected by and we have to consider the whole
subject is 1l person pluraBut the subject represents one single ideas means we have to

consider the subject is Iperson singular. So the subject agrees the singular verb.

Example:
1. Slowandsteady  (win/wins) therace.
2. Time andtide (wait/waits) for none.
3. Breadandbutter__ (is/are)wholesomefood.
4. Law andorder (arelis)an electionissue.
5. Two and two (make/makesjour.

Rule: 2

Two titles/designation are connected by and we have to consider the whole subject is
Il person plural. So the subjects agree only the plural ve{®r)
If two singular nouns are connected by and with two definite articles (The) we have to

consider the whole subject is 11l person plur&lo the subjects agree ontiie plural verb.

Example:
1. Thepoetandthe philanthropist (aref/is)comingfor the function.
2. Thesecretaryandthechairman__ (has/havefome
3. Theprincipalandthe Englishteacher (wants/want)}o takethe class
4. Thebreadandthejam__ (is/are)eatenby ram.
5. Thepurseandthebag_ (arefis)in thecar
6. TheP.MandtheC.M (has/haveponeto the Singapore.




Rule:

2 (Exceptional)

If two singular nouns are connected by and with one definite article (the) we have to

consider the wholsubject is Ill person SingularSo the subjects agree only the singular

verb.
Example:
1. Thepoetandphilanthropist _ (arelis)comingfor the function.
2. Thesecretaryand chairman___ (has/havekome.
3. TheprincipalandEnglishteacher (wants/want}o takethe class.
4. Thebreadandjam___ (is/are)eatenby Ram.
5. Thepurseand bag__ (arelis)in thecar.
6. TheP.MandC.M (has/haveyoneto the Singapore.
Rule: 3

I f the sentence begin with fAone ofo

singular, even though the noun (or) subject nearer by the verb is plural

Example
1. Oneof my friends (is/are)going abroadtoday.
2. Oneof thebooks (is/are)missing.
3. Oneof theteachers (has/haveyoodsenseof humour.
4. Oneof thestudents (was/were)writing anlAS exam.
5. Oneof my sisters (is/are)doctor.
6. Oneof theplayers (come/comesjrom Chennai.
Rule: 3 (Exceptional)

we

If one of occurs in the middle of the sentence, which is connected by relative pronoun (who,

which, that) we have to consider the whole subject is Il person plural so the subject agree

only the plural verb.

Example
1. Johnis oneof the studentavho (is/fare)dependablén all circumstances.
2. Mohanis oneof the playerswho (has/have p numberof medal.

Rule:

4

have



When the phrase together with, along with, with, in addition to, as well as, besides

come with singular subject or noun we have to consider the whole subject is Ill person

singular. So the subject agrees only the singular verb.

Example

1.
2.

w

© N o 0 &

Rule:

Thefile, with all papers, (is/are)missing.

Ram,alongwith his parents (has/haveponeto Singapore.

The Prime Minister, together with his wife (greet/greets) the delegates

cordially.
The Principal,aswell asthe teacher, (wants/want}o takethe class
The meeting,including all the formalities, (takeltakespbouttwo hours.

The dog, alongwith its masters ( arelis)goingfor awalk

Theman,with all his brothers (live/lives) in the samehouse.

Sheelawith herfriends, (was/were)at the theatre

4 (Exceptional)

When the phrase together with, along with, with, in addition to, as well as, besides

come with singular subject or noun we have to consider the whole subject is Il person

singular. So the subject agrees only the singular veaBht the symbol comma is omitted in

the written English we have to consider the subject is Ill person pleahe subject agrees

only the plural verb.

Example

1.
2.

w

© N o g bk

Rule:

Thefile with all papers  (is/are)missing.

Ramalongwith his parents (has/haveponeto Singapore.

The Prime Minister together with his wife (greet/greets) the delegates
cordially.

The Principalaswell astheteacher (wants/want)o takethe class

The meetingincluding all the formalities (take/takespbouttwo hours.
Thedogalongwith its masters ~ (are/is)goingfor awalk

The manwith all his brothers (live/lives) in the samehouse.

Sheelawith herfriends (was/were)at the theatre

5

If two or more singularnoun or pronounconnectedby or, nor,ei t her é éor ,

neither............ nor, we have to consider as a subject nearer by the verb. If nearer by the verb

subjectis singularwe put singularverb. If it is plural we put plural verb.

Example:



NeitherRosynor herfriend __ (has/haverometo my home.
Eithermy booksoryourbag__ (is/are)onthetable
Eitheryour bagor my books__ (is/are)onthetable
Neitherhenoryou __ (arelis)usingtheinternetfacilities
Neitherhenorl __ (am/are/isjusingthe internet

Neithershenor they (arelis)goingto the movies

N o o s~ DN

Either Sitaor herwell wishers (was/were)present

Rule: 6

| f the sentence starts with indefinite

prono

6everybodyd, O6eitherd, Oneitherdéd, éno oned, obéno

called as a singular noun, even though the subject nearer by the verb is plural. So the subject

agrees only the singular verb.

Example:
1. Eachof thebooks (is/are)worth reading.
2. Neitherof theanswers  (is/are)correct.
3. Every day (brings/bring)goodwill andcheer.
4. Eachof theboys (have/hasmanagedo geta prize.
5. Nobody (know/knows)the way to the Railway Station.
6. Eitherof thetwo books__ (is/are)not sufficient.
7. Something (is/are)betterthannothing.
8. Some one ( has/haveprokenthe chair.
9. Eachof thestudents (has/havepnsweredirst threequestions.

Though the indefinite pronoun is connected by and the subject agrees only the singular

verb.
Example:

1. Eachboy andeachgirl (have/hash story.

2. Everymanandeverywoman (is/are)proneto deathoneday.
Rule: 7

The following nouns are looking plural in form. Physics, Maths, News, Dynamics,
Palitics, Innings, Athletics, Classics, Comics, Billiards, but it accepts only singular verb.
Example:

1. Physics (is/are)interestingsubjects.



2. Politics (is/are)adirty game.

3. Nonews (is/fare)goodnews.

4. Thefirst innings (is /are)over.

5. lll news (travels/travel)fast.
Rule: 8

The following nouns are looking Singular in form. The cattle, the people, the police,

the deer, but it accepts only plural verb.

Example:
1. Thecattle  (arelis)grazingin thefield.
2. The people (arelis)waiting for the president.
3. The police (were/wasXorcedto act.
4. Thedeer  (arefis)grazingin thefield.

Exceptional: If the cattle, the deer starts withcattle, a deer the subject agrees only the

singular verb. Example:

1. A cattle (arelis)grazingin the field.

2. Apolice (were/wasXorcedto act.

3. Adeer (arefis)grazingin thefield.
Rule: 9

If the plural number comes with a distance, height, weight as a subject the subject
agrees only the singular verb.
Example:
1. Threethousandupees  (is/are)nota hugeamount.

2. Five years contract (is/are)too much.

3. Fourhundredmiles__ (is/are)big distance.
Exceptional
But some of money or year when considered separately we have to consider the
subject is third person plural so the subject agrees only the plural verb.

Example:

1. Onelakhsrupees (were/was)distributedamongthe victims.

2. Seven years (have/hasyolled sincewe shiftedto Chennai.

Rule: 10



If the sentence begins with class noun like furniture, stationary, footwear, food,
information, equipments we have to consider the subject is third person singular so the

subject agrees only the singular verb.

Example:
1. Thefurniturein theroom (need/needspolishing.
2. A factorywith modernequipments  (is/are)for sale.
3. Thefoot wearyou boughtyesterday (was/were)good.
4. Thefurniturein theroom___ (is/are)very old.
5. Muchfood__ (is/are)wasted.
Rule: 11

If the sentence begins with some of, most of, lots of, a great deal of, plenty of, lots of,
one third of, we have to consider the subject is third person plural when the subject refers to

the number. So the subject agrees only the plural verb.

Example:
1. Someof theboys (is/are)very intelligent.
2. Lotsof fans (have/hastome.
3. Half of thefruits (arelis)notripe yet.
4. Plenty ofroses (is/are)availablein the market.
5. A lot of people (prefer/prefersjeato coffee.
Exceptional

The same noun takes singular verb when which refer to the quantity.(all the

uncountable noun takes singular verb)

Example:
1. Someof the sugar (is/are)spilt.
2. Plenty ofwater (is/are)availablehere.
3. Someof the Music (was/were)ooring.
Rule: 12

If the sentence begins with many a, more than one, we have to consider the subject is

third person singular. So the subject agrees only the singular verb.

Example:
1. Manyabook (is/are)interesting.
2. More thanonecandidate  (was/were)absenin the meeting.
3. Manyanartist  (do/does)ot gain.

Exceptional:



If manyandmore comesalonethe subjectagreesonly the singularverb.

Example:
1. Many book (is/are)interesting.
2. More candidate (was/were)absentin the meeting.
3. Many artist (do/doeshot gain.

Rule: 13

If the sentence begins with phrase like a team of, a chain of, a flock of, a bouquet of, a
crowd of, a series of, a set of, we have to consider the subject is third person singular even

though the subject nearer by the verb is plural.

Example:

1. A series ofserials____ (is/are)telecasteveryday.

2. A teamof ministers (has/haveromeon a visit.

3. A pairofscissors _ (is/are)there.

4. A volley of questions (was/were)put forth by the quiz master.
Exceptional

If the sentencdeginswith a numberof thatphraseacceptonly the plural verb.
Example

A numberof students (is/are)playingin the ground.

But the sentencestartswith the numberof the subjectagreeonly the plural verb.
Example:

The numberof students (is/are)playingin the ground.

Rule: 14

Title, Namesof books,Quotation,Proverbsalwaystakesonly singularverb.

Example:
1. Thediscoveriexchannel (gives/give)vastinformation.
2. Tempest (make/makesjeadinginteresting.
3. Honesty (is/are)the bestpolicy.

Rule: 15

If the sentence begins adjectives with defin
people in a particular condition that subject agrees only the plural Vieedblind, the youth,

the brave, the poor, the nation, etc.

Example:



1. The brave (die/dies)once.

2. The unemployed (arelis)restless.

3. TheFrench (have/haspoodfood.

4. Theyouth of today (arelis)the pillars of tomorrow.
Prefix_and suffix
The mostcommonprefixes
Prefix Meaning Examples
anti- against/opposed t@nti-government, arfiacist, antiwar
auto self autobiography, automobile
de reverse or change de-classify, decontaminate, demotivate
dis- reverse or removedisagree, displeasure, disqualify
down reduce or lower downgrade, downhearted
extra beyond extraordinary, extraterrestrial
hyper extreme hyperactive, hypertension
il-, im, in-, ir- not illegal, impossible, insecure, irregular
inter- between interactive, international
mega very big, importantmegabyte, megdeal, megaton
mid- middle midday, midnight, mi@Dctober
mis incorrectly, badly misaligned, mislead, misspelt
non not non-payment, norsmoking
over too much overcook, overcharge, overrate
out go beyond outdo,out-perform,outrun
post after postelection, postvar
pre- before prehistoric, pre-war
pro- in favour of pro-communist, pralemocracy
re- again reconsider, redo, rewrite
semi half semicircle, semretired
sub under, below submarinesubSaharan
super above, beyond superhero,supermodel
tele at a distance television, telepathic



Prefix Meaning Examples

trans across transatlantic,transfer
ultra- extremely ultra-compact,ultrasound
ur- remove,reverse not undo, unpackunhappy
under lessthan,beneath undercook,underestimate
up- makeor movehigher  upgrade,uphill

Prefixesto make negatives
a-, dis-, il-, in-, im-, ir-, non-, un-,mis-, re-,de-, mal-,non-,anti-,under-
Prefixeschangethe meaningof the word to the oppositemeaning.

happyi unhappyjegali illegal, like T dislike , patienti impatient,correcti incorrect.

Usually when you add a prefix you donot

multi + national = multinationain + complete = incomplete

*notice the double letters in the following words. We just add the prefix to the root word *
dis + satisfied = dissatisfied

mis + spell= misspell

un+ necessary = unnecessary

im + mature = immature

ir + responsible= irresponsible

Therearehundredf prefixes,someof the mostpopularare:

in-, ir-, il-, im-, un-, dis-, pre-, ex-, anti-, uni-, bi-

Recognizingandunderstandingrefixeswill help your spellingandreading.

There are some rules which help us to know which prefix to add to which word but like all
rules there are exceptions.

* useil - before words starting with | legible 7 illegible, illuminate, illegal, illegible

(Buti unlawful,unlearnu nl e s s é)

*use ir- before words starting with r relevanti irrelevant, irresistible, irresponsible,
irreconcilable, irregular, irradiate (Butunreal, unrated)

*use im before words stating with m, p and b maturel immature, immigrant,

immortal, immoral, immaterial, immaculate, perfécimperfect, impossible, impair,

improper, impartial balandei mbal ance (But we have wunpack,

unmarried, unmask)

change

unpi



Thefour mostcommonprefixesareun-, re-, in-, disi

un, in, il, im, ir, dis, noni thesemake nouns,verbs, adjectivesnegative, not, opposite.
unfair, untidy, unable,uncover,unkind, unequal,uneven,unusual

incomplete, informal, incorrect, indecent, insecure, indirect, inaccurate, inefficient,
incompetent

illegal, illegitimate, illogical, illiterate, illegible, illustrious, illuminate,immature, impatient
irregular, irrelevant, irreplaceable, irresistible, irresponsible, irrational, irreconcilable,
irreparable

dishonest, dislike, disagree, disappear, disgrace, disloyal, disobey, distrust, dissatisfied
non-smoker, noftoxic

de, dis, un, re these iiraevetde,dack again ever s al
defrost, debug, decrease, deport, degrade, delete, detached

disconnect, disinterested, disarm, disable

unwrap, undo, untie, unplug, undress, unpack

return, retell, regai n, repaint, retry,
over, under, sub, mis to indicate something is wrong or bad, under, lowly

oversleep, overpopulated ( = too much, excessive)

undervalued, undercooked (= not enough)

substandard, subspecies (= not enough, lowly)

misunderstand, miscalculate, misspell, mistreat, misuse, misbehave, mistake (= bad)
hyper, mega, super, ultra, micro, miirtio indicate size very big, very small, too much
hypermarket, hyperactive

megastore, megabyte

supermarket, supermodel

ultrasound, ultranodern

microwave, microchip

miniskirt, minibus

mono, uni, bi, tri, multi, senii to indicate number, frequency, shape

monorail, monologue, monologue, monopoly = (one)

universal, unisex, unicycle, unison, unique, universe = (one, same)

bilingual, bicycle, bifocals, biweekly, biannual = (two)

triangle, tripod, tricycle, trilogy, triple, trio, triplets = (three)

multinational, multicoloured/multicolored (AmE), multicultural, multivitamin, multiplex,

multimedia, multipurpose, muitorey/multistorey (see hyphen$ ljelow) = (many)

of verb

redo, r



semicircle,semicolon,semiconscioussemifinal (or semifinal)= (half)

Suffixes

The most common suffixes to make Nouns aak:ance;tion, -ity, -er, -ness,-ism, -ment, -

ant, -ship, -age,-ery.

The mostcommonsuffixesto makeAdjectivesare: -al,-ful, -ic,-ical,-ish -less;like,-ous;ly

CommonAdijective Suffixes (NounY Adjective)

SUFFIX NOUN 1 ADJECTIVE

accidenti accidental
-AL  relatingto

regioni regional

_ _ customi customary
-ARY relating to quality or

complimenti
place _

complimentary

beautyi beautiful
-FUL full of

skill T skillful

_ athletei athletic
-IC having the nature of;
photograpti
caused by )
photographic

_ magici magical
-ICAL havingthe natureof ) _
practicei practical

. fool 1 foolish
-ISH origin, nature )
sheef sheepish

_ poweri powerless
-LESS without

usei useless

like 7T lifelike
-LIKE like

child i childlike

friendi friendly
-LY like

dayi daily

_ poisoni poisonous
-OUS quality, nature )
courtesyi courteous

NOUN i
ADJECTIVE
brutei brutal
personi personal
momenti

momentary

honori honorary

wonderi wonderful

succes$ successful

basel basic

science scientific

logic T logical

statistici statistical

childi childish
pink i pinkish
friendT friendless
homei homeless
ladyT ladylike
bird 1 birdlike
costi costly

orderi orderly
dangefi dangerous
mysteryi

mysterious

NOUN i
ADJECTIVE
regioni regional

universei universal

cautioni cautionary

dieti dietary

awel awful
delighti delightful

historyi historic
rhythmi' rhythmic

history1 historical
alphabet

alphabetical
selfi selfish
girl 1 girlish
worthi worthless
pennyi penniless

wari warlike
springi springlike

monthi monthly

cowardi cowardly

nervei nervous

victory T victorious



raini rainy

-Y like

mess messy

Verb to Noun Suffixes

SUFFIX

-AL  condition, quality

-ANCE /-ENCE action,state,

condition or quality

-ATION / -TION action or

resulting state

-SION actionor resultingstate

-URE actionor resultingstate

-MENT state,act,condition

-AGE action,state,process

-ING action,state process

-ERY a business or trade, a

behavior, a condition

funi funny
dirt i dirty

dirt i dirty
spoti spotty

VERB T NOUN VERB T NOUN VERB i NOUN

arrivei arrival

approve

approval

attendr
attendance
accepf
acceptance
educatd
education
inform i
information
confusef
confusion
decidei
decision
departi
departure

erasd erasure

agreé
agreement

pay1 payment

denyi denial

refusei refusal

proposé proposal dismissi dismissal

preferi

preference

insurei insurance

eliminatei
elimination
declaref

declaration

divide 1 division

revisei revision

fail T failure
enclosd

enclosure

employi

employment

arguel argument

breaki breakagepacki package

posti postage

passi passage

blessi blessing write i writing

landi landing

creami
creamery

slave(N) i

feedi feeding
bakei bakery
brave(Ad)) i

bravery

referi reference

existi existence

combinel
combination
immigratei

immigration

impressi
impression profess

profession

press pressure
legislatei
legislature
punishi
punishment
governi
government
bag baggage
marryi’ marriage
endi ending
seati seating
brewi brewery
machine (N)

machinery



Example:
VERB

1. Argue
2. apply
3. accept
4. advise
5. analyse
6. act

7. believe
8. bleed
9. break

10. communicate

11.compare
12. constitute
13. calculate
14. classify
15. connect
16. conclude
17. conserve
18. consume
19. circulate
20. construct
21. categorize
22. correct

23. corrode

24. compensate

25. conduct
26. consider
27. contribute
28. converge
29. decide

30. define
31. destroy
32. dispose

33. declare

slavery

NOUN

argument
application
acceptance
advice
analysis
action
belief

blood

breakage

communication

comparison
constitution
calculation
classification
connection
conclusion
conservation
consumption
circulation
construction
category
correction
corrosion
compensation
conduction
consideration
contribution
convergence
decision
definition
destruction
disposal

declaration

ADJECTIVE

arguable
applicable
acceptable
advisory
analytic
active
believable
bloody

breakable

communicative

comparable
constitutional
calculative
classifiable
connective
conclude
conservative
consumable
circulative
constructive
categorical
corrective
corrosive
compensatory
conductive
considerate
contributory
convergent
decisive
definite
destructive
disposable

declarative



34.decorate decoration decorative

35. deduct deduction deductible

36. develop development developable
37.disagree disagreement disagreeable
38. economize economy economic{cal
39. electrify electrification electric

40. employ employment employable

41. explode explosion explosive
42.generate generation generative
43.govern government governing

44. grow growth growing
45.imagine imagination imaginative

46. introduce introduction introductory
47.involve involvement involved

48. insulate insulation insulated

49. magnetize magnetism magnetic

50. agree agreement agreeable

S.No. Verbs Nouns Adjectives Adverbs
1 accept acceptance acceptable

2 achieve achievement achievable

3 act action active actively
4 act activity active actively
5 act activeness active actively
6 add addition additional

7 adjust adjustment adjustable

8 admire admiration admirable

9 advise advice advisable

10 amass mass massive massively




11 amazed amazement amazing

12 amuse amusement amusing

13 annoy annoyance annoying

14 approach approach approachable

15 attend attention attentive

16 attract attraction attractive

17 avoid avoidance avoidable

18 believe belief believable

19 blacken blackness black

20 bleed blood bloody

21 bore boredom boring

22 bother botheration bothering

23 breathe breath breathing

24 bury burial buried

25 care care careful carefully
26 challenge challenge challenging

27 chase chase chasing

28 cheer cheerfulness cheerful cheerfully
29 choose choice chosen

30 clear clarity clear clearly

31 collect collection collective collectively
32 comfort comfort comfortable comfortably
33 complex complexity complex

34 confuse confusion confused

35 consider consideration considerable considerably
36 console consolation consoled




37 continue continuity continuous continuously
38 craze craze crazy crazily

39 create creation creative creatively
40 credit credit creditable creditably
41 cure cure curable

42 curse curse cursed

43 damage damage damaged

44 deafen deafness deaf

45 decide decision decisive

46 decorate decoration decorative

47 delight delight delightful delightfully
48 demand demand demanding

49 derive derivation derivative

50 deserve deserve deserving

51 destroy destruction destructive destructively
52 develop development developing

53 die death dead

54 differ difference different differently
55 disturb disturbance disturbing

56 dust dust dusty

57 educate education educative

58 embarrass embarrassment embarrassing

59 empower power powerful powerfully
60 empty emptiness empty

61 encircle circle circular circularly

62 | encourage courage courageous courageously




63 endanger danger dangerous dangerously
64 enthuse enthusiasm enthusiastic

65 enumerate number numerable

66 envy envy envious enviously
67 evaporate evaporation evaporating

68 expect expectation expected expectedly
69 explain explanation explainable

70 explore exploration exploring

71 fascinate fascination fascinating

72 feed food

73 firm firmness firm firmly

74 fly flight flying

75 force force forceful forcefully
76 glorify glory glorious gloriously
77 grow growth growing growingly
78 harm harm harmful harmfully
79 hate hatred hateful hatefully
80 heal health healthy healthily
81 hope hope hopeful hopefully
82 identify identification indentified

83 identify identity indentifying

84 imitate imitation imitative imitatively
85 impress impression impressive impressively
86 include inclusion inclusive inclusively
87 indicate indication indicative indicatively
88 inform information informative




89 inhabit habitat inhabitant

90 injure injury injurious injuriously

91 inquire inquiry inquiring

92 instruct instruction instructive

93 insult insult insulting insultingly

94 intent intention intentional intentionally

95 interfere interference interfering

96 introduce introduction introductory

97 invent invention inventive

98 irritate irritation irritating irritatingly

99 lead leadership leading leadingly

100 | live life lively livingly

Synonyms
Word Synonym-1 Synonym2 Synonym-3 Synonym-4
Amazing Incredible Unbelievable Improbable Astonishing
Anger Enrage Infuriate Arouse Nettle
Angry Wrathful Furious Enraged Indignant
Answer Reply Respond Retort Acknowledge
Ask Question Inquire Query Interrogate
Awful Dreadful Terrible Abominable Unpleasant
Bad Depraved Rotten Contaminated Sinful
Beautiful Gorgeous Dazzling Splendid Magnificent
Begin Start Open Launch Initiate
Big Enormous Huge Immense Gigantic



Brave
Break
Bright
Calm
Come
Cool
Crooked
Cry

Cut

Courageous
Fracture
Sparkling
Quiet
Approach
Chilly

Bent

Weep

Slice

Fearless
Wreck
Shimmering
Peaceful
Advance
Cold
Twisted
Wail

Carve

Synonymsfor wordsstarting with D, E, F

Word
Dangerous
Dark
Decide
Definite
Delicious
Describe
Destroy
Difference
Do

Dull
Eager
End
Enjoy
Explain
Fair

Fall
False
Fast

Fat

Fear

Fly

Synonym1l
Perilous
Shadowy
Determine
Certain
Savory
Portray
Ruin
Disagreement
Execute
Unimaginative
Keen

Stop
Appreciate
Elaborate
Just

Drop

Fake
Quick
Stout
Fright

Soar

Synonym?2
Hazardous
Unlit

Settle

Sure

Delectable

Characterize

Demolish
Inequity
Enact
Lifeless
Fervent
Finish
Delight In
Clarify
Impartial
Descend
Fraudulent
Rapid
Corpulent
Dread

Hover

Dauntless
Crash
Radiant
Unruffled
Near
Frosty
Zigzag
Sob

Cleave

Synonym3
Risky
Murky
Choose
Positive
Appetizing
Picture
Raze
Contrast
Carry Out
Tedious
Enthusiastic
Terminate
Be Pleased
Define
Unbiased
Plunge
Counterfeit
Hasty
Paunchy
Terror

Flit

Intrepid
Demolish
Vivid
Tranquil
Arrive
Frigid
Hooked
Bawl

Slit

Synonym4
Uncertain
Gloomy
Resolve
Determined
Luscious
Narrate
Slay
Dissimilarity
Finish
Tiresome
Involved
Conclude
Indulgeln
Interpret
Objective
Topple
Spurious
Swiftly
Plump
Alarm
wing



Funny

Humorous

List of Synonymsi 3

Amusing

Synonymsfor wordsstarting with G, H, I, K

Word

Get

Go

Good
Great
Gross
Happy
Hate
Have
Help

Hide
Hurry
Hurt

Idea
Important
Interesting
Keep

Kill

Synonyml
Acquire
Recede
Excellent
Noteworthy
Improper
Pleased
Despise
Acquire

Aid
Conceal
Hasten
Damage
Thought
Necessary
Fascinating
Hold

Slay

List of Synonymsi 4

Synonym2
Obtain
Depart

Apt
Worthy
Rude
Contented
Loathe
Gain
Assist
Camouflage
Urge
Distress
Concept
Vital

Bright
Maintain

Execute

Synonymgfor wordsstarting with L, M, N, O, P

Word
Lazy
Little
Look
Love
Make
Mark

Synonym1
Indolent
Dinky
Scrutinize
Like
Design

Impress

Synonym?2
Slothful
Puny
Inspect
Admire
Fabricate

Effect

Droll

Synonyma3
Secure
Fade
Marvelous
Distinguished
Coarse
Satisfied
Detest
Maintain
Succor
Shroud
Accelerate
Afflict
Conception
Critical
Intelligent
Sustain

Assassinate

Synonyma3
Idle
Diminutive
Survey
Esteem
Manufacture

Trace

Laughable

Synonym4
Procure
Disappear
Quialified
Remarkable
Indecent
Delighted
Abhor
Believe
Encourage
Veil

Bustle

Pain

Notion
Indispensable
Animated
Support
Abolish

Synonym4
Inactive
Miniature
Study
Fancy
Produce

Imprint



Mischievous Prankish Waggish Impish Sportive
Move Plod Go Creep Crawl
Neat Trim Dapper Natty Smart
New Novel Modern Current Recent
Old Aged Used Worn Dilapidated
Part Portion Section Fraction Fragment
Place Space Area Spot Plot
Plan Region Location Situation Position
Predicament Quandary Dilemma Plight Spot
Put Place Assign Keep Establish
List of Synonymsi 5
Synonymsfor wordsstarting with Q, R, S, T, U
Word Synonymsl Synonyms2 Synonyms3 Synonyms4
Quiet Tranquil Peaceful Calm Restful
Right Correct Accurate Factual True
Run Race Sprint Dash Rush
Say/Tell Recount Narrate Explain Reveal
Scared Panicked Fearful Unnerved Insecure
Show Display Exhibit Present Note
Slow Unhurried Behind Tedious Slack
Stop Cease Halt Stay Pause
Story Tale Yarn Account Narrative
Strange Odd Peculiar Unusual Unfamiliar
Take Hold Catch Seize Grasp
Tell Disclose Reveal Show Expose
Think Consider Contemplate Reflect Mediate
Trouble Distress Anguish Anxiety Wretchedness
True Accurate Right Proper Precise
Ugly Horrible Unpleasant Monstrous Terrifying
Antonyms

Against each key word are given five suggested meanings. Choose the word or phrase which

is opposite in meaning to the key word.



1. Discrepancy
a)inconsistency
b) consistency
C) inappropriate
d) variance
e)vagary

2. Disdain

a) attitude

b) honesty

¢) admiration

d) zeal

e) disgust

3. Disheveled
a)tidy

b) clumsy

c) unkempt

d) long

e) exasperated
4. Disingenuous
a) sincere

b) sophisticated
c) trained

d) experienced
e) uncomfortable
5. Dismal
a)remarkable
b) trivial

c) reserved

d) puzzled

e) dislocated

Answers

6. Dismay

a) intimidate

b) mitigate

c) soothe

d) hearten

e) mystify

7. Dispel

a) scatter

b) gather

c) dissipate

d) refract
e)agonize

8. Disposition
a) sparking

b) watchfulness
c) inclination

d) unwillingness
e) temperament
9. Dissipate
a)vanish

b) unite

c) dispel

d) disappear

e) contemplate
10.Disburse

a) collect

b) gather

C) payout

d) discard

e) distinguish

1. consistency

11.Keen
a)dull

b) sharp

c) brilliant

d) focused
€) unnecessary
12.Keep

a) protect

b) discard

c) convert

d) celebrate
e)avert
13.Kemp

a) professional
b) successor
c) brave

d) loser

e) atheist
14.Kill

a) murder

b) execute
c) animate
d) slay

e) throw
15.Kindle

a) invoke

b) infuriate
c) put off

d) awaken
e) lavish

2.admiration



. tidy

. sincere

. remarkable
. hearten

. gather

. unwillingness
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. unite

10. payout
11. dull

12. discard
13. loser
14. animate
15. put



PhrasalVerbs

Phrasalerbis acombinationof averbanda prepositionor anadverb.It hasadifferentmeaning
than the original verb.

L e ttaBemnexerciseof phrasalerbsfor its betterunderstanding.

1. The truth finally me.(dawnedon/dawnedabout)

2. He asif nothinghadhappened(carriedon, carriedthrough)

3. He all struggle (gaveup/ gaveout)

4. thelight, please(Switchon, switchfor)

5. She hermother (takesin, takesafter)

6. Children whatevetheyhear.(blurt out, blurt about)

7. Junoon has just anewwintercollection.(broughtup, broughtout)

8. ThePandas in dangerof . (drying out, dryingin)

9. All thetickets oftheBarcelonaCuphavebeen . (soldaway,soldout)

10.Why are you . (looking around Jooking for)

11.Please your shoes(takeoff, takeout)

12.Have thefactory workers thestrike?(calledof, calledoff)

13.He did not my request(acceddo, acceddor)

14.He drinking afterhisfailurein love. (tookto, tookin)

15.You can this deficiency.(makeout, makeup)

16.Girls to greettheir favoriteteacher(turnedon, turnedout)

17.He bookof all kinds.(dealsin, dealsof)

18. Thegovernmenthas all projects(castby, castaside)

19. All thefruit in thebasket has . (goneoff, goneout)

20.His oratory thefeelingsof thecrowd. (workedup, workedout)
Answers

1.dawnedn 2.carriedon 3.gaveup 4.Switchon 5.takesafter6.blurtout 7.broughtout 8.drying
out 9.sold out 10.looking around 11.take off 12.called off 13.accede to 14.took to 15.make up
16.turnedout 17.dealsn 18.castsidel9.goneof20.workedup



PART B
Paragraph Writing

How do you write a paragraph?

A basic paragraph structure usually consists of five sentences: the topic sentence, three
supportingsentencesgnda concludingsentenceBut thesecretgo paragraphwriting lay in four
essential elements, which when used correctly, can mabdleagmparagraph into

agreatparagraph.

Element#1: Unity. Unity in aparagraph begins witihetopic sentenceEveryparagrapthas

one single, controlling idea that is expressed in its topic sentence, which is typically the first
sentence of the paragraph. A paragraph is unified around this main idea, with the supporting
sentenceprovidingdetailanddiscussionin orderto write agoodtopic sentencethink about

your themeand all the points you want to mak&ecidewhich point drives the rest, and then

write it as your topic sentence.

Element #2:Order. Order refers to the way you organize your supporting sentences. Whether
you choosechronologicalbrder,orderof importancepr anothelogical presentatiorf detail,a

solid paragraph always has a definite organization. In aos@dired paragraph, the reader

follows alongeasily,aided bythepatterny o u éstaklishedOrderhelpsthereadergraspyour
meaning and avoid confusion.

Element #3:Coherence. Coherence is the quality that makes your writing understandable.
Sentencewithin aparagrapmeedto connecto eachotherandwork togethermsawhole.Oneof

the best ways to achieve coherency is to use transition words. These words create bridges from
one sentence to the next. You can use transition words that show order (first, second, third);
spatial relationships (above, belowr)logic (furthermorein addition, in fact). Also, in writing a
paragraph, using a consistent verb tense and point of view are important ingredients for
coherency.

Element #4:Completeness. Completeness means a paragraph-develbped. If all sentences
clearly and sufficiently support the main idea, then your paragraph is complete. If there are not
enough sentences or enough information to prove your thesis, then the paragraph is incomplete.
Usually three supporting sentences, in addition to a topic sentence and concluding sentence, are
neededor aparagrapho becompleteTheconcludingsentencer lastsentencef theparagraph

should summarize your main idea by reinforcing your topic sentence.



Example:1
Field Trip
A field trip or excursion is a journey taken by a group of people to a plaag from their
usualenvironment. Ireducationfield trips aredefinedasvisits toanoutsidearea ofthenormal
classroom and made by a teacher and students for purposes of firsthand obsBrvagtion.
like field trips?Would you spenda nightin atent?How would you behavef youwereattacked
by a wild beast? Doubtless, field trip is a specific and original way of spending free time.

Everyone enjoys field trips, because this way of entertainment helps one learn about the
peculiaritiesof the naturalenvironmentMoreover,it is agoodchancdo spendime with friends
and learn how to survive in the wild. | was lucky to spend a week with my classmates in the
wild. Our teacher organized a short trip in order to help us work in a team. Furthermore, he
wanted to help us develop our leadership skills. | would like to say a few words about our field
trip, which united our class and demonstrated our hidden potential.

Our teacher Mr. Chandrualecided to organize a trip to the mountains. Our town is
situated near numerous picturesque sights; therefore, everyone understood that this short trip
would be successful. We had to prepare for the trip in advance. | decided to purchase the most
importantthings,whichwould helpmespendmy time in thewild with pleasureTo begin with,]
bought a tent. Unfortunately, | have never lived in a tent; therefore, | did not know how to make
it correctly. | hoped that Mr. White would help me cope with this challenge. Then, | thought
about a sleeping bag.

It was autumn and it was already cold. | realized that one could not purchase food in the
forest; so | decided to take a few items for cooking. Of course, | took a large water bucket and
thermospecausdt is impossibleto survivewithoutwater.Next, | took a plate knife, fork, spoon
and tongs. | did not forget about a cup and matches. | put on my boots, took a few towels and |
was ready for the trip.

We left thetown earlyin themorningand spenthreehoursin abus.Then,wewent onfoot
along the mountain river. | admired the picturesque views of the river and the surrounding
location. Frankly speaking, it was hard to carry my heavy bag with the whole equipment.
Fortunately, my friend Michael helped me carry our tent. He did not bother about his own
equipment; therefore, | had to share my stuff with him. | was lucky to learn how to build a

campfireprofessionallyMr. White taughtushowto pick theproperbranchesandhowto make



themburnintensively.Moreover,l gotto know howto cookasouponanopenfire. | shouldsay
that this soup watastierthantheone cookedn common way. Finally, we learnt haw make a
tent. This job is quite complicated angpent more than an hour to make my tent successfully.l
shouldsaythatourfield trip waseducationalpecausér. White plannedeverydayintensively.

Firstly, we learnt how to read a compass and how to use it with advantage. Years ago, | did
notunderstandhe usefulnes®f acompasdut now I knowhowto dealwith this item.Secondly,
we devotedmuchtime to thestudyof birdsandothersmall animals, which could semearly.
Our teacher told us about hares, partridges, wild boars, deer, falcons and fish. | could not
imaginethatmy nativeplacecontainssomanyspecief wild animals and birdMr. White said
afew wordsabout theprotectionof thesespecies anthformedushow to behavevhenwe sawa
boar or a bear.

Although our field trip was very short, | was glad to return home and admire the

advantagesf civilization. | mustadmitthatit is hardto live in thewildlife andl cannotmagine

how our ancestors managed to survive in such challenging conditions.

Example:2
Long Essayon a Visit to a Museum

A building in which the objects of historical, cultural, artistic, and scientific interest are
kept for the public display is known as a museum. It is a house of knowledge that makes us
awareof thehistory, civilization, culture,religiouspracticesl|ifestyle, architectureandart of the
country. It lets us peep into the ancient sqmaditical, economic, cultural, and religious life of
the people of a country.

A museum is a house of treasures filled with antiques. It holds the archaeological
collectiblesandartifactsthatdefineac o u n tuttuyeansicivilization. Thehistoricalpanorama,
the art and architecture, and the religions and relics of a country are curated and displayed in a
museum. It can bgaid that any museumisa miniature f | ect i on of aaciemountry
times.A vivid pictureof thetraditions,customsandconventions ofhecountryis showcasedy
a museum.

| got a golden opportunity to visit the famous historic National Museum in New Delhi.
The museum building is robust and majestic. The museum has various departments that have

collectiblesandartifactson differentsubjectsandhistoricalperiodson display.l sawnumerous



images, articles, sculptures, and scriptugsm leaf and rock engravings and many other
articles of great value and interest as we entered the ground floor of the museum. The entire
museunis dividedinto differentdepartmentske thearchaeologicadlivision,anthropological
division, display section, etc.

Ongoingto thefirst floor we sawpaintingsmurals,chartsamongsthevariousother
things. There were manuscripts in different languages on display. We saw various ancient
weapons, robes, and dresses on display. One of the corners is dedicated to the numismatics
section. This section has coins from different periods put on display.
Therearetherealisticpaintingsof Ellora cavesalongsidebeautifulreplicasof the Ajantafrescos
in one hall. In addition to these, the paintings depicting the lives of Lord Krishna, Lord Rama,
andLord Buddhathroughscripturesand charts aralsoput ondisplay.Onecouldtruly discover
the glorious history of India after having a look at this section.

We saw the remains of the Indus Valley Civilization on the second floor. There are the
excavations from Harappa, Mohenjodaro, Lothal, Kalibanga, and Ropar put on display. The
brokenpitcherstoys,stonespeadsskulls,etc.reflectalot aboutthecivilization of thosetimes.

We were really surprised to find out how advanced that civilization was.

The third floor belongs to the military equipment section. The weapons from the ancient times,
suchasthe spearsandpruninghooks,swords and sheathshieldsandhelmetsdifferenttypesof
dresses of the commanders and generals from the past ages are showcased. It was a thrilling
experienceSeeingall theequipmentandattiresof the pastheroesof our nationwastoo inspiring

for us.

Thewholemuseunis atreasurdroveof the historyof India. You learnaboutthehistory
of great men of India and their morals. The laurels, legends, and historical facts are connected
with anentiregamutof literatureandthelife of India. Whethertheywerepoetsor prosewriters,
scientists or galaxgazers, dancers or dramatists, musicians or doctors, songsters or sculptors,
lawgivers, or lexicographers, you detexperiencéheir livesfrom the past through tiremains
curated and put on display.

Thevisit to themuseumwasthrilling aswell asanenrichingexperiencéor me. It wasone

of the richest experiences of my life to have seen and experienced all of that in the museum. It

was deeply moving to see the vast storehouse

National Museum has left a lingering impression on my mind.



Example:3
Give a short write -up on how scientificinventions havechangedour lives.

Welive in theageof sciencePeopldive, moveandthink in termsof scienceWaterair,
time and space have been conquered. Man has harnessed the forces of Nature, to his own use.
Science has helped man to lead a better life than ever before. In all walks of life man has made
wonderful progress. It has given us very swift means of communication transport. The steam
engine, thenotor carand nowtheairplanehave conquered timend space. Macan nowtravel
from oneplaceto anothein ashorttime. A journeyof weeksandmonthsis now performedn a
few hours.

Then there are the telegraph, the telephone and the wireless. The wireless has made it
possible to send messages to any part of the world in the twinkling of an eye. The steamers and
the aero planes are all fitted with a wireless apparatus so that they can get timely help in danger.
Theradio hasnadethedull eveningsathomebright. Onecanhearnews,dialoguesandspeeches
from the distant parts of the world while sitting at home. Television, the latest development of
Wireless telegraphy, enables people to see the picture as well as hear voices.

Electricity, perhaps the greatest gift of science, has conferred on man many blessings. It
is maidof all work. It works the fans, cooks food, sweeps floors, irons clothespadfitions or
warms the houses and offices, washes dishes, lights houses, streets and towns, runs trains and
buses, works the mills and factories and diagnoses and cures diseases. Medical science has
advanced a good deal. It helps the doctors to locate the disease. Terrible diseases like plague,
smallpox, cholera, typhoid and malaria have been brought under control. Plastic surgery can
changeo n dateandcomplexion.Undergroundirainageandsanitaryscheme$aveminimized
the chances of infection or spread of disease. Science has thus helped man in his fight against
diseaseThe various inventions and discoverggsciencenave greatly added to tikemforts of
life.

Science has entered our life so powerfully that we have started thinking in a scientific
way. It has all together changed our outlook on life. We now want to know the how and why of
things. The age of superstitious beliefs is over. Scientific inventions have not all been for our
good. Science has given man deadly weapons. Therémgg guns, poisonous gases, atom
bombsandmanyotherdestructiveveaponof warfarehavemadethelife of manmostinsecure.

Another war, and the whole world will be destroyed in a minute by nuclear weapons.



Example:4
The Most Memorable Experiencein My Life
Sincel amahigh school studensomebodymightsay Ihavemy entirelife aheadf me,with all
of its beautiful experiences. But despite being so young, | already have a personal breathtaking
experience, which | am sure | will carry with me until my last daysfirst hike to the
mountains.

Thoughtravelingis notabig dealfor metoday,beforemy trip to themountains] usedto
be a homebody. | had friends to hang out with, several hobbies, and | felt completely
comfortable spending weeks or even months in my hométawrsometimes even on my
blockd withoutgoinganywhereAll my demand®f noveltyweresatisfiedby the Discoveryand
National Geographic channels, and | seriously thought there was no difference between seeing
something on the TV or with oneds own eyes.

The situation changed when one day David, my best pal who always has a couple of
colorful bugs in his head (or, in other words, was always carrying out several crazy plans at
once)tumbledinto my roomandproclaimedhis disgustfor civilization. | will notdescribenow
he managed to persuade me to join him on his journey to the Rocky Mountaingjlaay is
we departed in five days.

Thiswasmy first time in themountainssol wasturningmy headin all directions.
Unfortunately, the weather was foggy most the time, and the higher we got into the mountains,
theworsethevisibility was.Evendespitethisfact, | still enjoyedthehiked | felt like | wasBear
Grylls, whose show | used to watch with excitement: in the wild, with food and water in my
backpack, carrying a flashlight and a knife.

Onthefirst day,we weremakingourway alongthefoothills; butthenextday,we started
to climb on one of the peaks. Though it was not that steep and high, | was still excited. |
regularly hastened, and because of thianlout of energy long before we got to the top; David,
on the other hand was wegdaced.



Technical Blogs

Technicabloggingis agreatway to shareyour expertisevhile building a potentially
valuable readership. It can help you to document projects, or provide guidance to other web

users. You can also monetize your content, or use your blog to market your services.

Few Technical Blogs-
WIRED,
TechnoBabble.

NextWaveof Technology.

Tech Lovers.
Tech Savvy.
TechnoBlogger.
Tech Toolbox.
Tech Sherpa.

Techzette.

Example:
Cars Are Going Electric. What Happensto the UsedBatteries?

Used electric vehicle batteries could be the Achilles' heel of the transportation
revolutiord or the gold mine that makes it real. This summer, Dirk Spiers, a tall, rumpled
DutchmanturnedOklahoman, got a headp from General Motors about more problems with
the ChevroleBolt. Overthe previous year, the car model thathad dneee n cel ebr at ed
grand victoryover Tesld t he Uni t ed St amakstéectficvehided hatbeguh vy mas
to look morelike a slow-motiondisasterBolts werebeingrecalledbecaus®f a seriesof rare but
destructive fires sparked when drivers left their cars charging overnight. GM had traced the
problem to flaws in the lithiush on battery cell s manufactured b\

Now the automaker was expanding the recall to all 141,000 Bolts sold worldwide since
2017. Fixing them would be a massive operation. Unlike the teagtersized leaehcid
batteries inside most ga®wered vehicles, the lithivmon battery pack inside the Bolt runs the

full wheelbasef the car andweighs960 pounds.It containshundredsof batterycells thatare



delicate and finicky. When taken apart fepairs, they can be dangerous, and incorrect handling
can lead to noxious fumes and fires.

Spierswas a naturgbersonto call for help. Hisrelationshipwith GM had begurilyears
earlier, when he buttonholed the companyds he
the Volt, about GMés plan for the batteries
really have one. Spiers turned that opening into a business that now handles the logistics of dead
anddying EV batteriedrom every majorcarmaketthatsellsin the US, except TeslaSpiersNew

Technologies takes flawed batteries and transports, test,vameh possiblé@ disassembles,

fixes, and refurbishes them. AWe get our hand
When batteries canot be fixed or reused, t
| t al so stores batteries. Lot of t hem. SNTO6s

electric cabatteriesstackedon shelves thaut 30 feetinto theair. With the Bolt recall, GM will
send SNT many more.

Those batteries and millions more like them that will eventually come off the road, are a
chall enge for the worldés electrified future.
with thepromise that this generation of cars willddeanerthantheir gaspowered predecessors.

By the end of the decade, the International Energy Agency estimates there will be between 148
million and230million batterypoweredvehicleson theroadworldwide,accountingor upto 12
percent of the global automotive fleet.

The last thing anyone wants is thiose batteries to become waste. Lithilom batteries,
like other electronics, are toxic, and can cause destructive fires that spreaddqaickdynger
that runs especially high when they are stored together. A recent EPA report found that lithium
ion batteries caused at least 65 fires at municipal waste facilities last year, though most were
ignited by smaller batteries, | i ke those made
bright red emergency water lines snake across the ceilings, a safeguard against calamity.

But seen another way, those old batteries are an opportunity for an even greener
automotive future. EVs are more et®ndly than their gaburning counterparts, but they still
come with environmental costs. Batteries contain valuable minerals like cobalt and lithium,
which are primarily extracted and processed overseas, where they cost local communities dearly
in laborabuses and vital resources like water and contribute to global carbon emissions. Because

of that, uncheckeddemandfor new electric carswill fi r e dgueenbouseyas emissionsin



devel oped countries and urban centers and sac
Hanjiro Ambrose, an engineer at the University of California, Davis Institute of Transportation
Studies.

In an ideal world, each of those lithidion batteries stacked in the Oklahoma warehouse
would be reused and recycled, ad infinitum, to create the litihonnbatteries of 10, 25, even 50
years fromnowwi t h | ittle new materi al required. E x
makeit work, recyclersareracingto comeup with anefficientandplanetfriendly way to reduce
a used battery to its most valuable parts and then remake them into something new. Entrants
include Redwood Materials, a Nevada firm | ed
and Torontebased LiCycle. Others plan to squeeze every possible electron from a battery
before it's recycled by offering second or third uses after it comes out of a car.

In theory,accordingto research donm thelab of AlissaKendall,a professoof civil and
environmental engineering at the University of California, Davis, recycled materials could
supply more than half of the cobalt, lithium, and nickel in new batteries by 2040, even as EVs

get more popular. The emerging EV industry needs a smarbfdiid process for batteries,

alongside widespread charging stations, train
essenti al i nfrastructur e, key to making our e
controltheseendf-l i f e batteries, o0 says Kendal l . Al t sh
One thing appears certain: The current way of

Cars are typically glob#otters; the average vehicle may have three to four owners and cross
internationaborderdn its lifetime. Whenit finally dies, it falls into a globespanninghetworkof
auctioneers, dismantlers, and scrap yards that try to dispose of cars as profitably as possible.
AThese vehicles go to auction and anybody ca
Wild West is.o

T o d asystem mostly works because scrap megslvalue nd t her eds a heal
for conventionabutoparts.Dismantler§ includingthosethatfly undertheradarof regulator§
make a fine art of wringing every penny from a dead car, explains Andy Latham, CEO of
SalvageWire, an auto recycling consultancythe UK. That includes théeadacid batteries that
start gagpowered cars. More than 95 percent of them are recycled today because consumers can
claim deposits when they return the batteries, and they are relatively simple to dismantle.

Lithium-ion battery packsare, by contrast,heavy machineswith dozensof componentsand



radically different designs depending on thei
|l ethal , 0 says Latham, who trains salvagers ju
ri sks involved. 0

Extracting the valuable materials from an EV battery is difficult and expensive. The
recycling process typically involves shredding batteries, then breaking them down further with
heat or chemicals at dedicated facilities. That part is relatively simple. The harder part is getting
dead batteries to those facilities from wherever they met their demise. About 40 percent of the
overall cosof recycling,accordingto onerecentstudy,is transportationEV batterypacksareso
massive they need to be shipped by trusit &irplane) in specially designed cases, often across
vast distances, to reach centralized recycling facilities. Handling lititoarrbatteries is so
demanding that dealerships have chosen to ship an entire-ph0@8 damaged vehicle to
Oklahoma City, just so SNT can extract and repair or recycle the-p@0@l battery inside.

In all, thejourneyis solabor and resourcéntensivethatit generallyexceedshe costs of
digging up new materials from the ground. Currently, the only battery material that can be
recycledprofitably is cobalt, because t jiststhatrare and expensivé&orthe same reasomany
battery makers hope to eliminate it from their chemistries soon, threatening to make the value
proposition for recyclers even harder. NRecyc
Thatoéos fantasy economics, 0 says Leo Raudys, |
recycling logistics for dead batteries. Even cofraleé batteries are toxic and a fire danger,
though theystill containplenty of valuable materials, likghium and nickel. But recycling them

responsibly is simply less profitable.

Travelogue
A travelogue contains vivid descriptions of the place you're traveling in, descriptions of

the subjective experiences of visiting a place (your thoughts, blunders, fears), informed
commentary about a place (its history and culture), and accounts of your interactions with local
people.
First Time BeingonaTrain in India
| took a motor rickshaw to the train station in the city of Belapur, the rickshaw chugging
along withamopedl i ke sound. The driver didnét speak n

Railway S t a t i hadmy tabla,a traditionaldrum from India, my suitcasewith my clothes,



and an assortment of accessories, and my backpack with my laptop, writing materials, and other
essentials. The feeling of flying by cars in this little machine is priceless: as if you are inside a
lawnmowerpowered box with tiny wheels, courageously dashing through chaotic traffic.

| arrived at the Belapur Railway Station in one piece, and took a heavy breath as | unloaded my
baggage on the tobaceplattered pavement before the ticket office. | was first taking a local
train to Tilak Nagar, my connection to Nagpur, a huge city in the center of India, where | was
going to learn traditional vocal music. Standindime, | counted at least 20 people staring at me
because of being a foreigner and my baggage. It is a common occurrence to be stared down in
India if you are a foreigner. | bought my ticket, which was 55 cents for a 20 minute train ride.
The prices still blow me away.

After carrying my suitcase up stairs and dastairs, bracing the hard plastic tabkgon
my shoulder and the backpack on my back, | already felt | had gone to a gym for half an hour. |
got a tip from a scruffooking local: | should go to the opposite platform, as a train will come
thereshortlythatwill goin thesamedirectionand will beempty,ascomparedo thetrain, which
will cometo theplatform| wason, whichwould be full alreadySo, Imovedmy bagsagain,and
noted in my head about how getting advice from locals is important.

When the train came after 15 minutes or so, | got on with beastly speed, as the train only
stops for a few seconds. The locals again stared at me because of being a foreigner and my
luggage. This was a train people rarely took on more than a backpack, and they rarely saw
foreigners on local transport. After a few moments of being on the train, onefaoeadguy
asked me if he could talk to me. Manted to know if was in a band, because of my drum, and
he named a specific group. | stated no, but I love to play tabla. The strain of the conversation
switched suddenly and he asked for my Facebook details. | wanted to give him my name on
Facebookashelookedharmlessbutl d i dhawe gpenor abusinessard.l gavehim my email
address though by him writing it down on his simple phone. He was a student of engineering
with his exams being tomorr@vl wished him good luck for the exams sincerely, as | know
what it means to Indian students to get good marks on their exams: their status and livelihood. If
students do not get good enough scores, job opportunities will be few in a-toghbetitive
environment, even for those that achieve the heights of the best students in the country.

During the moments of silence in our conversation, | took a glance around the train:

hangingmetalfanswhenit gottoo hotandiron supportgor whenthetrain jostleda bit too hard;



ripped up gray paint; and the locals, almost all men with short, black hair, checkered shirts, and
light khaki pant§ the mark of a common businessman in India. Some people were hanging out

of the train with only one arm clinging onto iron bars near the open entryway. Every time we

stopped, either the smell of pee or chewing tobacco reeked.

The student | met helped me unload my luggage as the train reached Tilak Nagar Station
through the dramatic pulse of moving bodies in thiEO5seconds one has to get off the train
already filled with people. He shook my hand strongly and glared into my eyes with marks of
genuine care and friendship, despite us meeting for only 20 minutes. And naturally, | was
swayed emotionally to be as sympathetic towards him, and signaled our momentary

companionship to him.
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Protect, don’t pander: On
suppression of free speech

The heckler’s veto’ seems to be winning repeatedly against
stand-up comedian Munawar Faruqui. Bengaluru has
joined the list of cities in which Mr. Faruqui cannot
perform because right-wing Hindutva groups routinely
threaten to distupt his shows, wherever theyare scheduled
to beheld. The Bengaluru city police asked the organisers
to put offa show on November 28, alleging that allomng it
togoon would createJaw and order problems and disrupt
peace and harmony. Mr. Faruqui was unjustly ar

—ARORINA= Sweden’s fresh start: On
Stockholm’s first ever woman PM

Inappointing its first ever woman Prime Minister, former
Finance Minister and member of the Social Democratic
Party Magdalena Andersson, Sweden joined other Nordic
nations that have had a woman as a leader. Ms. Andersson’s
entry was unusually dramatic — she was thrust into the
prime ministerial berth for scarcely a few hours last week
as she had to resign owing to a coalition partner, the Green
Party, quitting government after its budget proposal was
defeated in the Riksdag. Nevertheless, she went
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UNIT 3
PART A

Imperatives

Adjectives

Degrees of comparison
Presentand pastperfecttense
Compound nouns
Homophones , homonyms
Discoursemarkers-connectives

Sequence words

Part B
Instructions
Process description

Product description

PART A
IMPERATIVES

Imperativesareverbs usedto give orders, commands,warning or instructions, and(if

you use "please”) to make a requestou can also use "let's" before the verb if you are

includingyourselfin theimperative . Thenegativeof "let's" is "let's not".

ConvertAssertiveto imperative

Ex: 1. Asser: AHe will playfootball.

| mp eLethim lay football

Ex: 2. Asser:AWe shouldgothere

| mp elLetusgdthere

Ex: 3. Asser:AYou mustdothe work.

| mp eDo:the ork

Ex: 4. Asser:AYou shouldgivemea glassof water.
Imper:Please give me a glass of water

Ex: 5. Asser:AYou shouldnevertell alie.



Imper:Nevertell alie.
Ex: 6. Asser:You shouldnotrun in therain.

| mp eDo:not hin in the rain.

Insert appropriate Imperatives.
(stepon, give,run, play, wait, come,go, get,clean,study)
1. Please 8 in, youdon'thaveto knock.
2. | don'twantto seeyouagain, & outof here.
3. Whatdid I tellyou? & theblackboard.
4. Come 0 regularly ifyouwantto besuccessful.
5.Don'tever @ thiscarpetwith yourshoeson.
6.Hey, 0 -meyourdictionary.
7.Don't & inthecorridor.
8.Let's 0 hideandseek.
9.1 havegotalot of homeworkto do,sodon't & for me.

10.Let's 0O toacafeandhaveadrink.

ADJECTIVES
An adjectiveis aword thatdescribeshetraits,qualities,or numberof anoun.

Descriptive words I|Ii ke Abeauti ful, 6 Asmoot h, o

At w elgwedjectivesdescribeor modify nounsand pronouns. Theymaynamequalities
of all kinds:huge red, angry, tremendousunique rare, etc.
An adjective usually comesright beforea noun:
"areddress, " fifteenpeople.”
Some adjectives describe qualities that can exist in different amounts or degrees. To do this, the
adjective will either change in form (usually by addiegor -es) or will be used with words
like more,most,very,slightly, etc.:"the older girls,” "the longestday of theyear,""a verystrong
feeling," "more expensivihan that one." Other adjectives describe qualities that do ndat vary
"nuclearenergy," "amedicaldoctor'd and do not change form.

A. The four demonstrative adjectivésthis, that, these and thosé& are identical to the

demonstrative pronoun3hey are used to distinguish the persothorg being described

from othersof the samecategoryor class.This andthesedescribepeopleor thingsthat



arenearby, or in the preserithatandthoseare used to describe people or things that are
not here, not nearby, or in the past or future.

B. An indefinite adjectivedescribes a whole group or class of people or things, or a person
or thing that is not identified or familiar. The most common indefinite adjectiveslgre:
another, any, both, each, either, enough, every, few, half, least, less, little, many, more,
most, much, neither, orjandtwo, three etc.),other, several, some, such, whole

C. The interrogative adjective® primarily which, what and whos@ are used to begin
guestions. They can also be useth&srogative pronouns

Whichhorsedid you beton?= Whichdid you beton?
Whatsongsdid theysing?= Whatdid theysing?

D. Thepossessive adjectiv@sny, your, his, her, its, our, theird tell you who has, owns, or
has experienced something, as in "I adminedcandor, Our cat is 14 years old," and
"They saidtheir trip was wonderful.”

Underline the adjectives in the sentences below.

[

. A rabbit has long ears.

. Cheetah is a fast runner.

. A spider has eight legs.

. My cat has short tail.

. Bitter gourds taste bitter.

. A black pencil is on the table.
. The fox is a clever animal.

. Rita is beautiful.

O ® N 0 u & W N

. He is an honest boy.

[
(@)

. Diya is a nice girl.
11. Those bags are heavy.

12. Our teacher is patient and kind.

13. My kitten is playful.



EXERCISE

ADJECTIVE OPPOSITE ADJECTIVE OPPOSITE ADJECTIVE OPPOSITE
careful careless healthy sick shy outgoing
fat thin lazy hard-working | smart stupid
friendly unfriendly old young special ordinary
funny serious polite impolite strong weak
happy sad rich poor tall short

Fill in the blanks below to complete the sentences. Use the words in the box above.

.
-

Myﬂiendﬂtabexerciseandeatﬂ\itsmdvegetable,sohe'sbﬂm_.
A: Are you a lazy person? B: No, in fact, I'm very

My son Thomas is very . He's only five years old.
He should play basketball because he is . He's not short.
My sister isn't very . She's shy and doesn't like to meet new people.

He worked very hard his whole life and saved lots of money. He's
| went on a diet last year and lost five kilograms, so now I'm
Sarah always says, “Thank you®. She's a person.

® 9 N S P9 2 PN

Of course, I'm very ! | got an A+ on all of my exams!

-
e

My uncle loves to tell jokes to make us laugh. He's
. My friend can lift 200 kilograms, so he's really quite !

- -
N -

. Jennifer and Kelly always look left and right before they cross a busy street. They are
when they cross a busy street.

13. My classmate always smiles and has many friends. She's
14. Nothing seems to make my grandfather sad. He's a person.
15. Khaled can make many different animal sounds. Most people can't do that. He's



DEGREES OF COMPARISON

To describe, quantify, modify or identify nouns/pronouns, adjectives are used or reused.

Adjectives have their own degrees called degrees of adjectives or degrees of comparison that

compare one thing/person to another.

Adjectives havethree degreesof comparisoni
Positivedegred Thecatrunsfast.
Comparative degreeThe cat runs faster than dogs.

Superlativedegreé Thecatrunsfastesof all animals.

Thereareafew rulesthatexplainthis:
Foradjectiveghatarejust onesyllable, add-erto theend(this explainstheaboveexample).

Fortwo-syllable adjectives not ending iy and for allthree-or-more-syllable adjectives, use

the form fAimore + adjective. o

Fortwo-syllableadjectivesndingin -y, changethe -y to -i and add -er.
These simple rules make it easy to tell when you shouldeadt-ier and when you should use

Amore + adjective. o0
Forming Comparative and Superlativesof Irregular Adjectives

|l tds i mportant to note that there are irregul

because they donét follow the rules above. Th

Adjective/Adverb Comparative Superlative

good/well better best

bad/badly worse worst

far farther,further thefarthestthefurthest
little less Least

Here are some examplesof theseirregular words as comparatives and superlatives in

context:



Todayl hadthe besttimetouringthecity.

| wentfarther than my friend whenwe walkedaroundthe park.

You dancebetter than | do.

You boughtthe leastattractivepair of moccasinstthethrift store.

He canrunthe farthest of hisclassmatedyutt h aonhlyoscearoundthetrack.
| do badly

i n mathelwprstb ut at | east

DegreeOf Comparisoriist

PositiveDegree
angry
able

bad
bitter

big
bland
black
bloody
bold
blue
bossy
brief
brave
bright
busy
beautiful
broad

calm

chewy

Comparative Degree
angrier

abler

worse

bitterer
bigger
blander
blacker
bloodier
bolder

bluer

bossier
briefer

braver
brighter
busier
morebeautiful
broader
calmer

chewier

Superlative Degree
angriest
ablest

worst
bitterest
biggest
blandest
blackest
bloodiest
boldest
bluest
bossiest
briefest
bravest
brightest
busiest
mostbeautiful
broadest
calmest

chewiest



cheap
chubby
clean
classy
clear
close
cloudy
clever
clumsy
cold
coarse
crazy
cool
creamy
crispy
creepy
cruel
curly
crunchy
cute
curvy
damp
deadly
dark
deep
dirty
dry

cheaper
chubbier
cleaner
classier
clear
closer
cloudier
cleverer
clumsier
colder
coarser
crazier
cooler
creamier
crispier
creepier
crueller
curly
crunchier
cuter
curvier
damper
deadlier
darker
deeper
dirtier

drier

cheapest
chubbiest
cleanest
classiest
clearest
closest
cloudiest
cleverest
clumsiest
coldest
coarsest
craziest
coolest
creamiest
crispiest
creepiest
cruellest
curliest
crunchies!
cutest
curviest
dampest
deadliest
darkest
deepest
dirtiest

driest



dense denser densest

dull duller dullest
dusty dustier dustiest
dumb dumber dumbest
easy easier easiest
early earlier earliest
faint fainter faintest
fancy fancier fanciest
fair fairer fairest
far further/farther furthest/farthes
fat fatter fattest
fast faster fastest
few fewer fewest
filthy filthier filthiest
fine finer finest
fierce fiercer fiercest
flaky flakier flakiest
firm firmer firmest
fresh fresher freshest
flat flatter flattest
friendly friendlier friendliest
funny funnier funniest
fit fitter fittest

full fuller fullest
good better best
gentle gentler gentlest

grand grander grandest



gloomy gloomier gloomiest

greasy greasier greasiest
grave graver gravest
greedy greedier greediest
great greater greatest
guilty guilter guiltiest
gross grosser grossest
happy happier happiest
hairy hairier hairiest
hard harder hardest
handy handier handiest
healthy healthier healthiest
harsh harsher harshest
heavy heavier heaviest
hip hipper hippest
hungry hungrier hungriest
high higher highest
humble humbler humblest
hot hotter hottest
handsome morehandsome mosthandsome
itchy itchier itchiest
icy icier iciest
juicy juicier juiciest
kind kinder kindest
lazy lazier laziest
large larger largest

likely likelier likeliest



late
light
lively
long
little (amount)
little (size)
lovely
lonely
low

loud
many
mean
mad
messy
moist
mild
naughty
narrow
near
nasty
new
neat
nice
noisy
needy
oily

odd

later
lighter
livelier
longer
less
littler
lovelier
lonlier
lower
louder
more
meaner
madder
messier
moister
milder
naughtier
narrower
nearer
nastier
newer
neater
nicer
noisier
needier
oilier

odder

latest
lightest
liveliest
longest
least
littlest
loveliest
loneliest
lowest
loudest
most
meanest
maddest
messiest
moistest
mildest
naughties
narrowest
nearest
nastiest
newest
neatest
nicest
noisiest
neediest
oiliest

oddest



old
popular
polite
plain
poor
proud
pure
pretty
quiet
quick
raw
rare
ripe
rich
rough
roomy
risky
rusty
rude
renowned
safe
sad
sane
salty
shallow
scary

sharp

older/elder
morepopular
politer
plainer
poorer
prouder
purer
prettier
quieter
quicker
rawer
rarer

riper

richer
rougher
roomier
riskier
rustier
ruder
morerenowned
safer
sadder
saner
saltier
shallower
scarier

sharper

oldest/eldest
mostpopular
politest
plainest
poorest
proudest
purest
prettiest
quietest
quickest
rawest
rarest

ripest
richest
roughest
roomiest
riskiest
rustiest
rudest
mostrenownec
safest
saddest
sanest
saltiest
shallowest
scariest

sharpest



short
shiny
silly
shy
sincere
simple
sleepy
skinny
slow
slim
small
smart
smelly
smooth
smoky
soon
soft
sorry
sore
sour
steep
spicy
stingy
strict
strange
sunny

strong

shorter
shinier
sillier
shyer
sincerer
simpler
sleepier
skinnier
slower
slimmer
smaller
smarter
smellier
smoother
smokier
sooner
softer
sorrier
sorer
sourer
steeper
spicier
stingier
stricter
stranger
sunnier

stronger

shortest
shiniest
silliest
shyest
sincerest
simplest
sleepiest
skinniest
slowest
slimmest
smallest
smartest
smelliest
smoothes
smokiest
soonest
softest
sorriest
sorest
sourest
steepest
spiciest
stingiest
strictest
strangest
sunniest

strongest



sweet
sweaty
tall
tasty
thick
tan

thin
tiny
thirsty
true
tough
ugly
wealthy
warm
weird
weak
wet
wild
wide
worldly
wise
worthy
windy

young

EXERCISE:

1. Heisricher thanhisneighbors.

2. Thebridesweremuchyoungerthanthegrooms.

sweeter
sweatier
taller
tastier
thicker
tanner
thinner
tinier
thirstier
truer
tougher
uglier
wealthier
warmer
weirder
weaker
wetter
wilder
wider
worldlier
wiser
worthier
windier

younger

sweetest
sweatiest
tallest
tastiest
thickest
tannest
thinnest
tiniest
thirstiest
truest
toughest
ugliest
wealthiest
warmest
weirdest
weakest
wettest
wildest
widest
worldliest
wisest
worthiest
windiest

youngest



3. Heistoointelligent to betaught.

4. Heis clevererthanl thoughthim to be.

5. Whentheold womanbecamestronger, shebegano moveabout.
6. Heis muchbetter now.

7. Theoffer wastoo goodto betrue.

8. Hefisheswith greater successhanl do.

9. Shakespearis thegreatestplaywrightin English.

10. Theworst thing of all wasthathis sonwasrudeto him.
11.Mumbaiis farther from KochithanBangalore.

12. Namitais my elder sister.

13. Theinjuredweretakento the nearesthospital.

14.Is thisthelatesteditionof this book?

15. Sheis prettier thanhersister.

Changethe following into positive degree.
1.Ramis themosttalentedboyin theclass.

2.Mr. Vermais thewisestmanin thecompany.
3.Ramis strongethanMajid.

4.Lucknowis oneof the mostbeautifulcitiesin India.
5. Mohanis thefattestboy in thefamily.

Answers.

1.No otherboyin theclassis astalentedasRam.

2.No othermanin thecompanyis aswiseasMr. Verma.
3.Majid is notsostrongasRam.

4.Very few citiesin India areasbeautifulasLucknow.
5. No otherboyin thefamily is asfat asMohan.



Fill in the correct form of the adjectives:

a)My brother is ten years (old) than my cousin.
b)Kilimanjaro is the (high) mountain of Africa.
c¢)Today it is not as (windy) as it was yesterday.
d)This is exercise is (challenging) than expected.
e)To my mind spring is the (wonderful) season of
all.

f)This film was not as (dramatic) as the book.

g)! think Claire is the (clever) girl in my class.

h)That ice cream tastes really delicious. It’s the (good) I've
ever eaten.

i)Many people think his speeches were (important)
than his policy.

h)We hope there will be (little) riots here than last year.
i)She wore the (elegant) dress of all the women at

the reception.

j)Who is (healthy), Arnie or Sly? — | don’t know.
k)Unfortunately he took the (long) way to the pole.
I)Mrs Rogers is as (nice) as her husband.

m)They ate the (big) hamburgers at the

competition.

n)Which politician will be (successful), the old
or the new president? — | think we’ll find out in four years.

o0)The teacher ran quite fast, but one of his students ran even

HOMOPHONES

Homophones are pairs of words that sound the same, but have distinctly different

meanings and different spellings. Understanding homophones is an essential part of mastering
the English language, both for vocabulary building and spelling.
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brake/break: Whenteachingmy daughterhow to drive, | told herif shedidn't hit the
brakein time shewould breakthe car'ssidemirror.

cell/selt If youselldrugs,youwill getarrestecandendupin aprisoncell.

cent/scent | won't spendone centon a bottle of perfumeuntil | know that | love the
scent

die/dye If youaccidentallydrankabottle of fabric dye you mightdie.

flour/flower : To bakeaflower-shapectake)y o un@dddomeflour.

for/four : | purchasedour newpairsof shoedor my upcomingvacation.

heal/heel If the heelbreakson your shoe,you might fall. However,your injuries will
healovertime.

hear/here | wantedto sit here so | could hear the singer performing without any
distractions.

hour/our: We haveonehour beforeour appointmentvith therealestateagent.

idle/idol: Beingidle makes me unhappy, but listening to gl Taylor Swift makes me
happy.

knight/night: The knight is on his way to the castle,but traveling at night is very
dangerous.

knot/not: | donotknow how shelearnedo tie theknotto makethatnecklace.
poor/pour: | pour drinks at a bar every nightl am poor becausd havetoo many bills
and not enough money.

right/write : Thereis noright way to write agreatnovel.

sea/seeAt my beachhouse] loveto wakeup andseethesea

sole/soul | needto get anew sole put on my favorite pair of runningshoes.Joggingis
good for mysoul

son/sun My sonis 13yearsold. He likesto spendime outsidein the sun

steal/steel Someone who decidés steala car has committed a crim®yt auto parts are
made ofsteel

tail/tale: My catwascrazily chasinghis tail while | readafairy tale to my children.
weather/whether. 1 d o nkaaw whetherto bring a jacket or not. The weatherlooks

unpredictable today.



T accept/except Acceptis a verb that means to take or receiviExceptis used as a

prepositionor conjunctionto mean but or exclude.

1 affect/effect Affectis a verb (in most cases) and indicates influekfectis anoun(in
most cases) and is the result of an action or change.

T compliment/complement Complimentmeans to say something nice about someone or
somethingComplemenmeans something that enhances or completes.

1 then/than: Thenis a versatile word used as adverl) noun oradjectiveto show the

order of how things happenethanis asubordinating conjunctiogou can use to make

comparisons.
1 to/too: Tocan be a preposition or infinitive when used with a v@dmis an adverb or a
synonym for also.

T you're/your: You'reis acontractiorfor youare.Youris apronoun.

EXAMPLE

1. |can't your gift.
a.accept b. except

2. The of ourschoolis verytall.
a.principle b. principal

3. notmy fault.
a.lt's b. Its

4. | thefood out.
a.threw b. through

5. The is very goodtoday.
a.whether b. weather

6. Everyonewalk downthis please.
a.aisle b.isle

7. Which areyoutakingthisyear?
a.course b. coarse

8. Thisis the timethatl've told you aboutthis.

a.forth b. fourth



9. Ilove the of freshflowers.
a.sent b. scent
10. He hired a to cleanhis room.
a.made b. maid
11. The___andice stormsin EasternrCanadandthe United Statedeft manyhomeswithout
power.
a. hail b. hale
12. Walking on atightropebetweertwo highrisebuildingsis anamazingdangerousnd
stupid___.
a.feat b. feet
13. In the huge yard there was a pinetreein onecornerbutno otherlargeplantsto speak
of.
a.loan b.lone
14. It is possible to make cookies taste good usingfreshbutter,wholewheatandnatural
sugars.
a.buy b. by c. bye
15. If you paraphrase or quote the words of another it is important tthereference
information.
a.sight b. site C. Cite
EXERCISE
1.Whichjeansareyougoingto__ ?
a.wear b.where
2.Canyou___ somemilk for me?
a.pore b. pour
3.Takea . You'reworkingtoohard!
a.brake b. break
4. received __ frommy boss.
a. mail b. male
5.My friendsand Ilwantto__ acrosdhelake.
a.sale b. sail



6.Your facelooksvery

a. pail b. pale

7.My legs are  afterthe5 mile run.
a.sore b. soar
8.Whyisyour__ solong?

a.hare b. hair

9.lhave  thebooktentimes.

a.red b.read
10.Which___ of shoesshouldl weartoday?
a.pair b. pear

COMPOUND NOUNS

A compound word is a combination that is made with two or more words. A compound word is

usually [noun + noun] or [adjective + noun], but there are other combinations (see below). It is
important to understand and recognize compound nouns. Each compound noun acts as a single
unit and can be modified by adjectives and other nouns.

Forexample:

The wordstooth and pasteare each nouns in their own right, but if you join them together they
form a new word toothpaste.

The wordblack is an adjective antloard is a noun, but if you join them together they form a

new word- blackboard.

Compound nouns can also be formed using the following combinations of words. Compound
noun is nothing but combination of noun. Expanding the given noun is gives the detailed
meaning about the particular word that is called compound noun.
Expansionof Nominal Compounds
Acid nitratedisposition - thedispositionof acidnitrates
Air quality program - aprogram to maintain the quality of air
Aluminium alloy cylinder block - acylinderblockmadefrom analuminiumalloy
Air craft pilot - pilot operating the aircraft

Air vent - ventfor relievingtheair



Arithmeticunit
Aircraft engine
Aluminium extraction
Air supply
Brassterminal

Belt sander air filter
Battery charge indicator
Box top

Butt weld

Boiler feedwater
Blastfurnace
Boathouse

Codefile

Computer industry
Camera platform

Carbonsteelrod

- aunitin which arithmeticis performed

- engine of the aircraft

- extractionof aluminium

- supply of air
- terminalmadeof brass

- filter usedto removetheimpuritiesfrom air
- an indicator that shows a battery charge
- top of the box
- weldofthetypecalled fibut t o
- waterfor feedingtheboiler

furnaceof thetypewhichworksby blast

boatusedasahouse

file which containscode
theindustryconcernedvith computers

a platform for a camera

arod madeof carbonsteel

Cathode ray tube display unit adisplayunitwhichusesacathodeaytube

Computer diagnosis
Computer design
Circuit diagram
Component location

Condenseextractionpump-

Coolingtowers
Coolingdevice
Computememory
Computerfuel testing
Calculationspeed
Carbondi-oxide
Controlcentre
Coppemwire
Concretestructure

a diagnosis to find the problems in computer
a design made using a computer
diagramrepresentinghecircuit

location of the component

pumpfor theextractingfrom acondenser
towers for the purpose of cooling
adevicefor the purposeof cooling
memory capacity of the computer
testing the fuelising the computer

the speed of making calculations
di-oxide of Carbon

- centre to control

- wire madeof copper

- structuremadeof concrete



Controltower - atowerfor the purposeof cooling

Cylinderwalls - walls of thecylinder

Cylinder head design - design of the head of the cylinder
Cylindercondensatiotosses lossedrom thecylinderby condensation
Drinking water - waterfor drinking purpose

Dieselengine - engine using diesel

Dishantenna - antennan theshapeof adish
Damconstruction - construction of dam

Enginerepair - repair works related to engine
Enginehousing - ahousingto protecttheengine
Enginelubricant - somethingvith whichenginesarelubricated
Energysource - source wherefrom energy is obtained
Furnacegases - gasegroducedr locatedin afurnace
Ferrousoxide - oxideof ferrous

Frictionlosses - lossescausedy friction

Fire tube boiler inspection door - doorfor theinspectionof boiler of fire tubetype

Gear pump - a pump that operates by means of gears
Glass fibre - akind of fibre made from glass
Gasoline engine - theenginethatmixesgasolinewith air

Gear Mechanism - mechanism for the gears

Grease gun - gun used for injecting grease

Generatopoweroutput - outputof thepowerfrom agenerator

Gravity feed lubricating system - systemof lubricationby feedingby gravity
Heat content - content of heat

Heattransfer - transferof heat

Heat treatment

treatment with or by heat

Hot water waterthatis hotin condition

Input file file which gives input

Information centre

centre for giving information

IBM employee onewhois employedby IBM

Inflation rate the rate of inflation



Immigrationdepartmenbfficer - officer of theimmigrationdepartment

Jacking point - point which provides jack fort

Language code code which specifies the language

Long wire antenna - anantennan theform of alongwire

Large steel tank - steel tank which is long

lacer printer - printerthatusedasertechnology

Leaf protein - protein contained in a leaf

Letter press - methodof printingusingpresstypes
Lock nut - nut of the kind that locks

Litho plate - zincor aluminiumplateusedin printing

Machine language - language that operates by machine

Machine tools - tools for cutting or shaping by machine
Maintenance crew - crew that does the maintenance work

Mains electricity - electricitywhich comesrom themains
Mercury thermometer thermometer using mercury
Mercurythermometer thermometeusingmercury

Metal tubes - tubes made of metal

Mackintosh computer a computer of the type known as mackintosh

Machinetestingconditions - conditionsunderwhichamachineis tested

Mild steel - steel that is mild in nature
Nickel alloy - alloy containingnickel

Oil pump - pumpfor removingoil

Oil temperature - the temperature of oil

Postscript language - language to do the post scripting operation

Passenger ship ashipwhosepurposes to carrypassengers

Paper industry industry manufacturing paper

Pump removal removalof thepump

Pump failure failure in the pump

Pump assembly theresultof assembling@ pump

Pump cover cover to protect the pump

Powersource

asourceof power



Power cable - cablefor producing/generatingower

Petrol engine - engine using petrol
Powertransmissiorproblems - problemsof thetransmissiorof power
Radio telescope - telescope using radio waves

Radar scan - a scan performed by radar

Recruitment procedures procedures for the recruitment

Research engineer - anengineewhois doingresearch
Resource utilization - utilization of resources

Rice husk - huskfromrice

Rockresearch - researctonrocks

Researcliaboratory - laboratoryfor doingresearch

Roller mill mill for rolling

Rubber roller roller madeof rubber

Space travel travel in space

Steam engine

anenginethatis operatedy meansof steam

Spark ignition - ignition produced by a spark
Sparkplug - plug thatemitsspark
Solarcooker - cookerusingsolarenergy
Steel chain - chain made of steel
Steamjackets - jacketscontainingsteam

Steampowerplantequipment- equipmenfor a steampowerplant

Steel chair - chair made of steel
Stopvalve - valvemadeto stopthepassage
Steam iron - aniron thatprovidessteanfor pressingclothes

Steam consumptionthe consumption of steam
Shoes exporters - exporterslealingwith shoes

Silver extraction - extraction of silver

Steam chest - chesttontainingsteam
Steel tubes - tubes made of steel
Steelbar - barmadeof steel

Steelbox - box madeof steel



Steelfuel tank - fuel tankmadeof steel

Steam jackets - jackets containing steam
Stock exchange broker - abrokerfor exchangef stock
Tamil Newspaper - paper which gives tamil news

Television mechanic - mechaniavhorepairtelevision.

Temperature drop - drop in temperature
Turretlathe - lathehavingaturret

Toy factory - factoryfor makingtoys

Truck driver - onewhodrivestruck

Uranium location - location of uranium
Underground cable - acablethatis laid underground
Voltage regulation - regulation of voltage
Videoscreen - screerof thevideo

Waterpurificationsystem- asystentor thepurificationof water

Worm gear - a gear shaped like a worm

Washing machine - amachineusedfor washing.

Waste disposal - disposal of waste

Water power - powerobtainedrom water.
Water supply - supply of water
Watertruck - truck containingwater
Water tube - tube containing water
Weather report - report on the weather

Workshopmachinery - machinernyfor theworkshop
Fill up the blanks:
A. basketball bowling boxing court football

ice  room studio swimming track wall

/////////
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Match the words onthe left with the words onthe right to form compound words. Write

them in the blanks. The first one has been done for you.

1. Hot plate a) Hotdog
2. Paper lights b)

3. Piggy set c)

4. Coffee pepper d)

5. Traffic oil e)

6. Orange station f)

7. Tea bank g)

8. Green dog h)

9. Petrol beans i)

10. Olive juice j)

B. (course track road alley range rink pitch)

1 Doyouhaveto beamembernf theclubto playontheirgolf.................... ?

2 Thenewworld champiorranaroundtheathletics............ asthecrowdstoodup andcheered.
3 Themain................ to thestadiumis closedto traffic onthedayswhent h e aneafcls

4 LastSaturdaywe playedafew gamesatthebowling............. beforegoingoutfor dinner.

5 Wed o mofbehgoskiing asthenearesmountain.................. is over300km away.

6 T h e ybdildirganewice...............cc......... ,.sow e déableto goskatingin thefuture.

7 Thematchhasbeencancelletbecaus¢hefootball....................] is flooded.



CONJUNCTION

A conjunction is the glue that holds words, phrasesand clauses(both dependentand

independent) together.

Therearethreedifferentkindsof conjunctions-

coordinating, subordinating, and correlative-- each serving its own, distinct purpose, but all

working to bring words together.

Coordinating conjunctions are what cometo most people'sminds when they hearthe word

"conjunction.” They join together words, phrases, and independent clauses.

Thereare sevenof them, and they're easyto rememberif you can just think of the acronym
"FANBOYS."

= = =/ =4 =4 4 =4

For - Explainsreasoror purposgjustlike "because")

And - Addsonethingto another

Nor - Usedto presentnalternativenegativedeato analreadystatednegativedea
But - Showscontrast

Or - Presentainalternativeor achoice

Yet - Introducesa contrastingdeathatfollows the precedingdealogically

So- Indicateseffect,resultor consequence

EXAMPLE :

N o o M W

| goto theparkeverySundayfor | loveto watchtheducksonthelake.
| watchtheducksonthelakeand theshirtlessmenplayingsoccer.

| don'tgo for thefreshair nor for theducks;! justlike soccer.
Soccelis entertainingn winter, but it's betterin theheatof summer.
Themenplay ontwo teamsshirtsor skins.

| alwaystakeabookto read,yet | neverseemto turnasinglepage.

I'm datingoneof theplayers,sol watchthesoccergameeachweek.



A Subordinating conjunction always introduces a dependent clause, tying it to an independent
clause. A dependent clause is a group of words that cannot stand alone as a complete sentence.

An independent clause, by contrast, can stand alone as a complete sentence.

In English,therearelots of subordinatingonjunctions.

although as becaust
before how if

once since than
that though until
when whenever where
whether while why
EXAMPLE

1. Becauseof him, | learnedhowto startmy ownbusiness.

2. Everythingwill fall into placeif you startatthebeginning,

Until youtry, you'll neverknow.

| addanewentryto my gratitudgournalwhen | wakein themorning,

As | write thisletter,| know | mustsaygoodbye.

© o > »w

Life's beensohappysincel movedto Chile.

Correlative conjunctions are tagteam conjunctions. They come in pairs, and you have to use
both of them in different places in a sentence to make them work. These conjunctions work
together (ce) and relate one sentence to another. Correlative conjunctions connect two equal

grammatical terms. So, if a noun follows "both," then a noun should also follow "and."
Commonpairsinclude:

1 both/and whether/or
1 either/or neither/nor
T not/but notonly/butalso



EXAMPLES:

© g~ W N oRF

| wanteither thepink sofaor thepurpleone.

I'll studyboth Englishliteratureand arthistory.

Why doyou wantto visit neither Irelandnor Scotland?
| took not only thepink sofabut alsotheTiffany lamp.

Not thecheeseburgdor me,but definitely thefries.

I didn'tknowwhether you'dwantmilk or creamsol grabbedoth.

Types of Conjunctions in English

Conjunctions
Coordinating Subordinating Correlative
Conjunctions Conjunctions Conjunctions
after even though )
. either..or
although every time
for, and, nor, but, or, as if not only..but
yet, so as far as in order that (al§o)
. . neither..nor
as if since ———
|
FANB.O.Y.S. aslongas  so A
as soon as so that st
as though than ek
the..the
because though
as..as
before unless
. . as much...as
even if until
no sooner...
when whenever
than
where whereas
. rather..than
wherever while
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EXAMPLES:

01. Though heis abusy,hespendgime with hisfamily.
02. Sheis neither intelligentnor hardworking.
03.Rajuwill playtodayif hegetsachance.

04.Youc a rsutdeedinlessyouwork hard.

05. We mustreachtherebefore anyoneelse.

06. Samis eitherafool or astupid.

07.1 fell asleepwhile | waswatchingTV.

08.Heis not only intelligentbut alsohardworking.
09. Samuelwaseatingfood whenthepostmararrived.
10.1 wasveryangry,still 1d i dangdet

11. Shewasunhappy although shewasrich.

12.1 like him very muchsinceheis my bestfriend.
13.1c a rbdi¢veyou until youspeakthetruth.
14.Liola is astall asSweety.

15.Wed o rki@owwhy Sumafailedin theexamination.
EXERCISE

| trusther------- sheis honest.

A monthhaspassed------ hegotthisjob.

Walk fast-------- youwould missthebus.
Robertis rich ------- heis not happy.

Sheis talented------- sheis lazy.

o g M w Dh o

Do youhavebeentold ------- youwill bepunished.
7. Wewereafraid------- heshouldgettheretoo late.
8. Hewashungry------- hedidnotdemandood.

9. lItislong-------- | sawhim.

[0 J— thewaterwascold, | hadabath.



EXTENDED DEFINITIONS

While a definition provides a reader with the concise meaning of a term, an extended definition
provides the readevith a discussion of a term in a way that it can be understood clearly. Hence,
extended definition can also be called detailed definition.

An extendeddefinition usuallycontainshefollowing information:the basicdefinition, physical
description, examples, applications, how the object or product works, and details about

characteristics.

Basicdefinition:

1.A compressoris a machine that decreases the volume of air or gas by the application of
pressure.

Extendedefinition:

A compressors amachine that decreases the volume of air or gas by the applicapogsstire.
Compressotypesrangefrom the simple hand pump and the pistmuipped compressased in

gas stations to inflate tyres to machines that use a rotating, bladed element to achieve
compression. Compressed air exerts an expansive force that can be used as a source of power to

operate pneumatic tools or to control devices like brakes.

Basicdefinition:

2.Computer is an electronic device for storing and processing data, typically in binary form,
according to instructions given to it in a variable program.

Extendedlefinition:

A computer is a digital electronic machine that can be programmed to carry out sequences of
arithmetic or logical operations (computation) automatically. Modern computers can perform
generic sets of operations known as programs. These programs enable computers to perform a
wide range of tasks.

Basicdefinition:

3.Robot is a machine resembling a human being and able to replicate certain human movements

and functions automatically.



Extended definitionRobot, any automatically operated machine that replaces human effort,
though it may not resemble human beings in appearance or perform functions in a humanlike
manner. By extension, robotics is the engineering discipline dealing with the design,
construction, and operation of robots.

Basicdefinition:

4. Sewingmachineis amachinewith amechanicallydrivenneedlefor sewingor stitchingcloth.

Extendedefinition:

Any of various foot-operated or electric machines for sewingr making stitches, ranging
from machinesvith ashuttle fora spool of thread and a needle for sewing garments to industrial
machines for sewing leather, book pages together, etc.

Basicdefinition:

5. Transformer is anapparatugor reducingor increasinghevoltageof analternatingcurrent.
Extended definition:

An electric device consisting essentially of two or more windings wound on the same core,
which by electromagnetic induction transforms electric energy from one set of one or more
circuits to another set of one or more circuits such that the frequency of the energy remains
unchanged while the voltage and current usually change.

Basicdefinition:

6.A photocopier is an electronic machine that makes copies of images and documents.
Photocopiersvereoncesinglefunctiondevices.

Extended definition:

A photocopier (also calledopier or copy machine, and formerly Xerox machine, the generic
trademark) is a machine that makes copies of documents and other visual images onto paper or
plastic film quickly and cheaply. It is an electrically operated machine using a photographic
method, as the electrostatic process, for making instant copies of written, drawn, or printed

material



SEQUENCING WORDS

We use the sequence adverbs "first”, "next", "then" and "finally" to describe the order in which

two or more actions happen.

First second third In the first place also lastly

In the beginning To begin with To start with Initially

After Afterwards As soon as at this point during this time At first
At last Beforelong Finally In themeantime Later

Meanwhile Next Soon Then Before

Subsequently Eventually Ultimately In the end

Example:

Making an omelette

"First, | break the eggslhen | heat the butter in a paNext, | add the egg<inally, | eat the
omelette with toast.”
We use a comma after "first”, "next", "then" and "finally" when they introduce the sentence that

describes the action.

"first": for an action that happens before any others. We can also use "first" at the end of
the sentence.
"I havealot of work to do. First, | will makeacupof tea."

"I will make a cup of tedirst."

"next' and 'ther' can both be usefr an action that happens after another action but we usually
use:

"next": for an action that happensimmediately after another action, or assoon agpossible.

We can also use Hext" at the end of the sentence.

"l wentto Bolivia onholiday."Next", | wantto go to Brazil."

"1 6m eating breakfast now. | will <c¢clean the



"then" : f or an action that happens after another
"and then" without a comma.

"Sarah is doing her degree. Then she wants to be a lawyer."

Sarah will probably not be a lawyer immediately after she gets her degree.

"They went shopping in the morning and then they went to the 2zoo."

We dondét know i f they went to the zoo I mmedi a

"finally ": for the action that happens at the end, after any others, or after a long time. We
can use "finally" before the verb without a comma.

"I worked all eveningFinally, | went to bed at 11pm."

"l workedall eveningandl finally wentto bedat11pm."

"After five years, [finally sold the house."

Completethe sentencesvith the correct answer:
1.1f you want to pass your exams, you must study very hard.

next then finally

2.David woke up late and __hewaslatefor work.

first  next finally
3.Michael finishedtheprojectlastweek.
first  next then finally

4.When you cook vegetables, you should wash them .
next then finally

5.James was ill for a week before lent to the doctor.
first next then finally,

6.Tom and Sarah travel a lot. They don't know where to go .
first then finally



1. Rearrangethe sentencesn correct order with the help of sequencevords.
A. 1. Choosehetypeof accounthatis right for you.

2. Finally, provideyourinformationandfund youraccount.

3. Firstchoosdhebankin whichyouwantto starttheaccount.

4. Nextvisit thebankbranchor website.

Ans: 3,4,1, 2

B. 1. Now shadehedrawing.

2. Finally, considerfor errorcorrectionandrefinement.
3. Then,preparahesketchfor a preliminarydrawing.
4. First,createasimplesketch.

Ans: 4,3,1,2

C.1.Usearollerto painttherestof thewall.

2. Firstcleanwalls to removedust,dirt andgreasespots.
3. Thenstartby paintingcornersandaroundthetim.

4. After thatcleanup anddisposaunnecessargnaterials.
Ans: 2,3,1,4

2.Fill in the blanks with appropriate sequencenf words.

1. I lost my chain somewherein my house. __ First _, we looked in my room.
Then we checked i n my blextot hwent@asl searchedin the

portico. We finally found out in the backyard.

2. Atfirst__ hedreamtof becominga surgeon. Then he aspiredto

become an Engineer.  Now , he works hard to become a charted accountant.

3. First , switch it on. Next , searchfor the channel,and __ Then

adjust the volume.
4, At first mix the flour and salt togetherin a bowl. __ Then addrequired

water and knead it. Next divide thedoughinto lemon sizedallsand rollthemflat.

At last placeit in theskillet onthe stoveuntil it becomegoldenbrown.



5. First Samand Tom wereclassmates.  Then they becameclosefriends.

__Atfter that they fought for meanissues. Now, they are friends againafter

solving their issues.

PRESENTPERFECT TENSE

Presentperfect:

The presentperfectis formedby using6 h asédh a andtbe pastparticiple of the verb. For
example, Al have watched the movieo or fAShe h
We use the present perfect to describe the past when it affects the present, for edemgle
about past experiences for something that began in the past and is still true describing changes.
EXAMPLE

1. | havebeento thatrestaurantwice.

2. Emily hasworkedin thecity for manyyears.

3. Yourhairhasgrownsincelastyear.

We use the present perfect when we are talking about an event that started in the past and the
event still has some influence in the present. This influence could be something that you have
experienced in your life that still has an impact on your life. It could also be used for things that
have changed over a time, or a task that was unfinished in the past and will be completed in the
future.Letbs take a |l ook at each exampl e:

An experiencefi havebeentol ndi a. 0

Changeovertime: i H e&emglishhasimprovedsinceshejoinedEFEnNglishL i v e . 0

An unfinished task: fiHe has not finished cl ea

All of these tasks started in the past, but something about them still applies in the present time.
Something about them could change in the present or future.

Pastperfect:

Thisis formedby combiningd h avith@he pastparticipleof theverb.

The past perfect is very similar to the present perfect because the event also started in the past.

However,the differencebetweerthe eventsis thatthe pastperfecteventalsoendedin the past.



This canbeusedwith a specifiedtime. Forexamplefi hadstudiedin Chinal a st Tlisalso 0 .

implies the event happened a long time ago. This diagram may help to explain further:

Present Perfect:
~ Event j .

Past Present Fuare

Past Perfect: |

—Event

Past Pv:l:!:pnf Fuiare
Al s o, a confusion that students tend to have
sentence. For exampl e, Al have had a coldo. S
the past perfect because of O6haddéd? I n order t
6haved or 6had. o I n this sentence, we first

perfect.

Fill in the blanks with PresentPerfector PastPerfect Tenses

1. | nevergetup from thetablebeforeothers---- (finish).

2. It is already9:30 pm and| ---- (wait) here forover anhour. If Johndoesnot getherein the
next five minutes, | am going to leave.

3. Did you hearthatBen wadfired lastmonth?He----- (work) for thatimport companyfor more
thantenyearsandhe----- (work) in almosteverydepartment.

4.1 ----- (see)manypicturesof the pyramidsbeforel wentto Egyptlastsummer Picturesof the
monumentarevery misleading.Thepyramidsareactuallyquitesmall.

5. Sarah---- (climb) Mount Everest;--- (sail) aroundtheworld, and------(go) on safari inKenya.

Sheis suchanadventurouperson.



6. Susan--- (climb) Mount Everest---- (sail) aroundtheworld, and----- (go) onsafari inKenya
by the time shewastwenty-five. She----- (experiencemoreby thatagethanmostpeopledo in
theirentirelives.

7. Beforemy trip lo Paristwo yearsago,| ----- (neverbe)to France.

8. Whenwefinally stoppechim, thesquirrel---- (alreadyeat)five cookies.

9. Ben ---- (try) to openhis own restaurantor the last few years.He ---- (just finish) the
painting, but he--- (not do) the decorating yet.

10.Youlooktired.How long----- (run)?

Answers

1. havefinished

2. havebeenwaiting

3. hadbeenworking, hadworked

4. hadseen

5. hasclimbed,hassailed,hasgone

6. hadclimbed,hadsailed,hadgone,hadexperienced

7. hadneverbeen

8. hadalreadyeaten

9. hasbeentrying, hasjustfinished,hasn'tdone

10. haveyou beenrunning

1. Whenl wentto thecarpark, | foundthatmy car hadbeenstolen.(to steal)

2.John hadbeenliving in Parisfor 4 yearsbeforehecouldspeakiFrenchfluently. (to live)

3.1 havebeenlearningEnglishfor 5 yearsnow. (to learn)

4. Thelocalswereamazedecausehey hadneverseerahorsebefore.(never to see)

5. Theywouldn'tlet himin becausée hadforgottenhis membershigard.(to forget)

6. Theysaid: "You can'tcomein becausgou haveforgottenyourmembershigard.'(to forget)
7. Haveyouseernthenewfilm by SpikeLee?(you,to see)

8. They haddrunkalot of champagnéy thetime thepartyended(to drink)

9. Theywereangrybecausehey hadbeenwaiting for toolong. (to wait)



PART B

INSTRUCTIONS

In TechnicalEnglish,Instructionsareusedto give directionsasto how a processhouldbe
performed. They tellthehowo do somet hing, the theways and donod:

of doing something well/ properly.

Rememberthe following instructions while writing instructions.

Starteachinstructionwith averbthattells thereadeto do something.
Examples:

1. "Openthevalve...","Presgsheemergencyutton...","Tell yoursupervisor..."

2. Work outtheright chronologicaljogicalandprogressiverderfor yourinstructions.

3. Presenyourwriting clearly.

4. Keep your sentenceshort, simple and clear as longer instructionsmay confusethe
readers.

5. Write for your audience and use a level of detail that is suitable to their skill/ knowledge
level.

6. Add asuitabletitle for theinstructions.

7. Usethesimplepresentense.

Write instructions from the Start action to the Stop or Finish action/ process.

Avoid using O6shouldé while writing instructio
Examples

1. Do nottouch.....

2. Shutdown......



A.Write asetof eightinstructions to befollowed in your collegelibrary.
1. Deposityourbagsatthe personabelongingsounter.

2. Producevalid library cardsto borrowbooks.

3. Verify thephysicalconditionof thebooksbeforeborrowing.

4. Returnthebookson or beforetheduedate.

5. Renewthebooksin time.

6. Observesilenceinsidethelibrary.

7. Switchoff thelights andfanswhennotin use.

8. Do nottearthepages.

B.Write important Instructions to be followed in the Chemistry laboratory to avoid
unforeseen accidents.
1. WearShoesandlab coatswhile enteringa Chemistrylab.
2. Useglovesandapronwhile usingconcentratedolutions.
Washall apparatusvith distilled waterbeforeandafteruse.
Avoid washingglassapparatusn cold waterwhenit is heat.
Keepthetesttubein aslantingpositionawayfrom theface.
Usetesttubeholderswhile heatingor addingconcentratedcids.

Avoid sneeze¢hesaltor eatinginsidethelab.
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Switchof burnerswvhenit is notin use.

C.Write alist of eightinstructions to write a computer programme
Analysetheproblemfirst

Analysetherequirementf problem
designtheneededconcept

Developaflow chart

Write acodingto getinputfor gettingthecorrespondinglata.

o g ~ w Do

Processheproblemdike arithmeticoperationsandotherthings.
7. Produceoutputaftercalculation
8. Displaytheoutputdevice.



D.Write a set of eight instructions to be followed by a students while writing an
examination.

1. Occupytheseatbeforel5 minutes.

2. Checkwhetherthehall ticketandtheidentity cardaretakenwith you.
Write theregistemumberandotherparticularsassoonasreceivedheanswetbooklet.
Startansweringhefamiliar questiorfirst.

Underlinetheimportantpointsusingcolourpen.

o o M »

Drawthediagramneatly
7. Avoid writing your nameandregistemumbeiin theanswetbooklet.

8. Verify all theansweraftercompletingthe examination.

E.Write a set of eight instructions to be followed by us to maintain the bike in good
condition.
1. Tunetheengineregularlyto helpreducepollution.
Getthebike serviceatanauthorizedservicestation.
Usequality oil to keeptheenginefit andtheenvironmentealthy.
Avoid pressurdnornsandfaulty silences.
Checkthemotorcycle oncein threemonths
Switchof theenginewhile waiting attraffic signalsto savefuel andreducepollution.

Ridethemotorcyclewith limited speedo saveus

© N o g~ W D

Usebreakwhenit is needed.
F.Write a set of eight instructions you would like to give a foreigner who wants to visit
Chennai. Give your instruction related to food, stay, travel, etc.,
1. Visit all theimportantplaces
Takefood only in hygienichotels.
Hire only staterunvehiclesduringthevisit.
Stayin decentfodges.

Drink only mineralwater

© g > w N

Takephotosandvideosfor theimportantplace.
7. Notedowntheimportant culturatraitsof the Indians

8. Askanyhelponly theguides



G.Write asetof eightinstructions to maintain the computerin goodcondition.
Createanemergencytartup diskette.

Backupall theimportantdocument®naweeklybasis
Scantheharddrivefor error.

Defragmentheharddrive to improvethe performance

Protectthe computerfrom virus

UseUPSto avoidlossof data.

Cleanthecomputercase key board,screerandmouseoften.
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Shutdownthecomputeiin properway.

H. Write eight Instructions that are followed by the citizensof India in order to preservethe
environment.
1. Makeall theareaditter-freezones.
2. Divertthewastewaterto thetreesandgardens.
Growgrasso beautifytheplaces.
Encourageherainwaterharvesting.
Minimise usingproductsmadeof plastics.
D o nafiow thecattleto roamaboutthestreets.

Conductawarenesprogramfor preservingheenvironment.
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Deepertheriversto restricttheirflow to islandsduringtherainy seasons.

I. Write alist of eight Instructions for a studentgoingto attend the campusinterview.
Equiphim/herwith goodcommunicatiorskills.

Involve himselfin thetrainingofferedby the Trainingandplacementell
Bereadyfor answeringhequestionselatedto thetechnicalareas.

Be confidentof attendingthe personalnterview.

Keepthecopiesof thestatementsf marksandotherco-curricularactivities.

o g ~ w Do

Prepardhimselfwith anytopicsfor facingthegroupstudyround
7. Attendtheinterviewin properdress.
8. Gatherall possibleinformationaboutthecompanyconductingheinterview



J.Write a setof eight Instructions for a student preparing for the University examination.

Collect all the University questionpapersrelating to the subjectbefore appearingthe
exam.

Checkwhethematerialsareavailablefor all papers.

Maintainarecordof whathehasstudied.

Havegroupstudywith regardto differenttopics.

Readall thetopicsatleastl5 daysbeforethecommencemerdf the examinations.
Getthedoubtsandclarified with yourteachers.

Write all theformulaeof thedifferentsubjectsn aseparateotebook.

Know thedateof theissueof hall ticketsfrom the office.

K. Write eight Instruction that must be followed in order to maintain safety in temporary

structures such as shamiana and pandal.

1.
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Keepthefire extinguisherseady.

Avoid burninginsidethe shamianar pandal.
Checkwhetherthestructures strong.
Maintainthedistanceébetweerkitchenandshamianandpandal.
D o nkéepanyhighly inflammabletemsinside.
Checkwhethertheelectricalwiresdo nottouchthestructure.

D o naflotv anyoneto smokeinsidethe pandal.

Nominateoneor two persongxclusivelyfor checkingthesafetyarrangements.

L. Write eightinstructions to usemobile phonein public.
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Speaksoftly onacell in apublicarea.

Turn off thecell phonewhenenteringatheatre conferenceéoomor placeworship.
Avoid talking mobilewhenyou aredriving.

Do notusemobilephoneinsidethehospitals.

Do nothaveemotionalconversations public.

Avoid disturbingotherswith thehelpof your mobile

Putyourmobilephoneinto silentmodein yourwork place

Handleyour mobile phonewith careandsoft.



M. Write eight Instructions that should be followed by the pubic when they are riding
motor cycle.
1. Know therulesandregulationbeforeriding thebike
Always wearhelmetwhenyouareriding.
D o nspeakmobile phonewhenyourriding abike
Follow thetraffic rulesstrictly.
Stopyour bike whentheredsignalis onin thesignals.

S

Maintainthespeedimit.
7. Avoid drunkanddrive.

8. Startearly,drive slowly andreachsafely.

PROCESSDESCRIPTION

In a process description, the first step is to begin with an overall functioning of the process and

then move on to the step by step performance of specific stages.
RULES
1. Processlescriptiorshouldbein theobjectiveandimpersonaktyle.
2. It mustbewrittenin the passiveconstruction.
3. Wordsshouldbespecificandconcrete.

4. Presentensds used.

1. Description of the processof Rice Husk Cementproduction:

Rice Husk is produced in such a huge quantity in rice mills that its disposal becomes a serious
problem. A new process has been evolved to convert it into cement by following a few steps in
the process of conversion.

Rice husk and lime sludge are mixed together in equal quantity. The mixing is done so
thoroughly that the ingredients cannot be easily separated. Secondly, the mixed substance is
madeinto cakesanddriedsufficiently in sunlight. Next, itis burntin theopenin afurnaceandas

a result, reactive ash is formed which can be ground to powder. The powder is mixed with lime.

Now it hasacquiredthe propertiesof cement.The cementthusobtainedmay not havethe usual



compressive strength of Portland cement. It can, however, be used for constructing small houses

in rural areas.

2. The GlassMaking Process
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Glass can be made from three ingredients. Silica, the most prevalent ingredient in the
Earth's crust, is found as quartz and sand. Soda ash, or sodium carbonate, is also used to make
glass. This material can be obtained from the ashes of certain plants and from processing salt.
Calcium oxide, also known as lime, is another key ingredient of glass and is found in limestone.
Silica, soda ash and lime are the main ingredients in glass, but many other chemicals can be
added to the mixture to create certain properties. For example, barium is sometimes used to
increase glass' brilliance, and boron can be added to increase heat resistance. Chemicals that
reduce the melting point of the silica are also frequently used. Sometimes recycled glass, called
cullet, is also added. The desired ingredients are mixed and then melted into liquid in large

furnaces.



Once glass has been melted, it can be shaped and used in various ways. When blowing
glass, a ball of melted glass is placed on the end of a hollow iron tube. Air is then blown into the
tube to shape the glass on the other end. Air can be blown in manually or by machine. The glass
is reheated often during this process so that it stays pliable. When the glass blower is finished
with the piece,it is allowed tocool and isthenbrokenfreefrom theblowing tube. Inthe pressing
method of glass making, the liquid glass is poured into a mold and then pressed into shape by
either a machine or a special tool. This is how bowls and ashtrays are made. Glass drawing is
used to make flat and tubular pieces, suclass forwindows and test tubes. To make ghass
flat, it is placed into a tank along with melted tin. The glass floats on top of the tin. Because the
tin has a very smooth surface, the glass floats on top and forms sheetshapééd glass is
poured into a spinning mold. Air is blown through the mold as it spins to keep the cooling glass
on the outside edge of the tube.

Once the glass is finished, it goes through an annealing or tempering process to increase
its strength. The annealing process involves making the glass hot again and then allowing it to
cool slowly. Whenglassis temperedt is alsoreheatedbuttemperedylassis cooledvery quickly
with air. Depending on the desired properties, the finished glass can be coated with different

materials to further increase strength, reduce glare or add other desired traits.

4.CementPreparation

Portland cement is the basic ingredient of concrete. Concrete is formed when portland
cement creates a paste with water that binds with sand and rock to harden. Cement is
manufactured through a closely controlled chemical combination of calcium, silicon, aluminum,
iron and other ingredients. Common materials used to manufacture cement include limestone,
shells,andchalkor marl combinedvith shaleclay, slate blastfurnaceslag,silica sand,andiron
ore. These ingredients, when heated at high temperatures form -Bkeoskibstance that is

ground into the fine powder that we commonly think of as cement.
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The most common way to manufacture portland cement is through a dry method. The
first step is to quarry the principal raw materials, mainly limestone, clay, and other materials.
After quarrying the rock is crushed. This involves several stages. The first crushing reduces the
rock to a maximum size of about 6 inches. The rock then goes to secondary crushers or hammer
mills for reduction to about 3 inches or smaller.

The crushed rock is combined with other ingredients such as iron ore or fly ash and ground,
mixed, and fedo a cement kiln. The cement kiln heats all the ingredients to about 2,700 degrees
Fahrenheit in huge cylindrical steel rotary kilns lined with special firebrick. Kilns are frequently

asmuchas 12 feetin diameted large enoughto accommodatean automobileand longerin



many instances than the height of asd@y building. The large kilns are mounted with the axis
inclined slightly from the horizontal.

The finely ground raw material or the slurry is fed into the higher end. At the lower end is a
roaring blast of flame, produced by precisely controlled burning of powdered coal, oil,
alternative fuels, or gas under forced draft. As the material moves through the kiln, certain
elements are driven off in the form of gases. The remaining elements unite to form a new
substance called clinker. Clinker comes out of the kiln as grey balls, about the size of marbles.
Clinker is discharged redot from the lower end of the kiln and generally is brought down to
handling temperature in various types of coolers. The heated air from the coolers is returned to
the kilns, a process that saves fuel and increases burning efficiency.

After the clinker is cooled, cement plants grind it and mix it with small amounts of gypsum and
limestone. Cement is so fine that 1 pound of cement contains 150 billion gramsement is

now ready for transport to reaayix concrete companies to be used in a variety of construction
projects. Although the dry process is the most modern and popular way to manufacture cement,
some kilns in the United States use a wet process. The two processes are essentially alike except

in the wet process, the raw materials are ground with water before being fed into the kiln.

EXERCISE

Describeheprocesof

1. Operatinga bicyclepumpandpumpingair into acycletube.
2. Bookingatrainticketata ReservatiorCounter.

3. Extractionof gold.
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PRODUCT DESCRIPTION
A product description ia form of marketing copy used to describe and explain the

benefits of your product In other words, it provides all the information and details of your
producton yourecommercsite. Theseproductdetailscanbe onesentencea shortparagraplor
bulleted. It is used to describe and explain the benefits of your product. In other words, it

provides all the information and details of the product .on your ecommerce site.

1.Working of air conditioner

An air conditioner is a system or a machine that treats air in a defined, usually enclosed area via
a refrigeration cycle in which warm air is removed and replaced with cooler air.

In construction, a complete system of heating, ventilation, and air conditioning is referred to as
HVAC. Whether in homes, offices or vehicles, its purpose is to provide comfort by altering the
properties of the air, usually by cooling the air inside.The main function of air conditioner is to

change adverse temperature.

HISTORY

In the 19th century British scientist and inventor Michael Faraday discovered that compressing
and liqguefying ammonia could chill air when the liquefied ammonia was allowed to evaporate.

In 1842, American physician Dr. John Gorrie used compressor technology to create ice, which
he used to cool air for his patients.[source?] He hoped eventually to usemigkicgy machine

to regulate the temperature of buildings and even considered cooling entire citiessygtem

of centralized air conditioning units.

REFRIEGATIONCYCLE

In the refrigeration cycle, a pump transfers heat from a lower temperature source into a higher
temperature heat sink. Heat will naturally flow in the opposite direction. This is the most
commontype of air conditioning.A refrigeratecdair conditioningsystemworksin muchthesame

way pumping heat out of the room in which it stands.

This cycle takesadvantag®f theuniversalgas lawPV = nRT,whereP is pressure, 5 volume,

Ris theuniversalgasconstant] is temperatureandn is thenumberof moleculesof gas(1 mole
=6.022x1023nolecules).



The most common refrigeration cycle uses an electric motor to drive a compressor. In an
automobile the compressor is driven by a pulley on the engine's crankshaft, with both using
electric motors for air circulation. Since evaporation occurs when heat is absorbed, and
condensation occurs when heat is released, air conditioners are designed to use a compressor to
cause pressure changes between two compartments, and actively pump a coolant around an
enclosed system. The cooling liquid, or refrigerant is pumped into the cooled compartment (the
evaporator coil). Low pressure then causes the refrigerant to evaporate taking the heat with it. In
the other compartment (the condenser), the refrigerant vapour is compressed and forced through
another heat exchange coil, condensed into a liquid which then rejects the heat previously

absorbed from the cooled space.

2.Laptop

In a way, the skyrocketing popularity of laptop computers is ironic. They're completely
portable, and they use less power and make less noise than desktop models. But, they're often a
little slower and have less graphics and sound processing power, although these differences can

be too small for most users to notice.

Laptops are also more expensive than desktops. The price gap is closing,-tHaptip prices
arefalling fasterthandesktopprices,andlaptopPCsactuallyoutsolddesktopmodelsfor thefirst
time in May of 2005. How can all the equipment found in a desktop tower fit into such a small

package? And how can laptops be efficient enough to run on power alone?

Overall, laptop and desktop computers are very similar. They have the same basic hardware,
software and operating systems. The primary difference is how their components fit together. A
desktop computer includes a motherboard, video card, hard drive and other components in a
large case. The monitor, keyboard and other peripherals connect wirelessly or with cables.
Whether the case sits vertically or horizontally, it has lots of space fenawds, cables and

air circulation.

A laptop, however, is much smaller and lighter than even the most compact PC tower. Its screen
is an integrated part of the unit, as is its keyboard. Instead of a spacious case with lots of room

for air circulation, a laptop usesa small, flat designin which all the piecesfit together



snugly.Because of this fundamental design difference and because of a laptop's inherent
portability, componentfiaveto: Fitinto acompactspaceConservgpowerandProducdessheat

than desktop components.

Often, these differences make the components more expensive, which can contribute to higher
laptop prices. In the following sections, we'll examine how laptops handle these differences.
Some laptops use desktop CPUs that are set to run at lower clock speeds. Although this can
improve performance, these laptops typically run much hotter and have a significantly reduced
battery life. Laptops usually have small fans, heat sinks, heat spreaders or heat pipes to help
dissipate the heat from the CPU. Some higher end laptop models reduce heat even further with
liquid coolant kept in channels alongside the heat pipe. Also, most |&pRips are near the

edge of the unit. This allows the fan to move the heat directly to the outside instead of across

other components.

A laptop displays its graphics on a (LCD) screen. Most screens measure between 12 and 17
inches, and the size of the screen affects the overall size of the laptop. In addition, laptop screens
can be: Blackandwhite (16 grayscale) or color (65,536 color&§tive or passivematrix and
Reflective or backlit.

Active matrix displays have sharper images and are easier to read, and backlit screens are better
for low-level lighting conditions. Most laptops also haseund cards or integrated sound
processing on the motherboard as well as small,-inugpeakers. However, there is generally

not enough space inside a laptop for a-abgheline sound card or a highuality speaker.
Gaming enthusiasts and audiophiles can supplement their laptops' sound capabilities with
external sound controllers, which use USB or fire wire ports to connect to the laptop.

EXERCISE

Describeheworking procesof

1.Refrigerator 2.Computer 3.Windmill

UNIT 4
PART A

Articles



Pronouns-Possessiv& Relative Pronouns
Collocations

Fixed/semifixed expressions

PART B
Recommendations

Transferring Information from Charts/ Graphs

Note Making
PART A
ARTICLES
A/ ano and ATheodo are the two types of Engli sh

one to use, but first, you need to know what type of noun you are using.

Basically, articles are eithéefinite or indefinite. They combirte anoun to indicate the typef
reference being made by the noun.

The definite article is the.

Theindefinitearticleisa/ an.

Thearticle a/ anis usedvhenwe don'tspecifythethingsor peoplewe aretalking about:

| met a friend.

| work in afactoryin New York.

| borroweda pencilfrom a passengesitting nextto me.

Theindefinitearticleais usedbeforea consonansound:

adog.

apilot

ateacher.

auniversity

NOTE: Although 'university' starts with the vowel 'u’, it is not pronouncedas such. It is

pronounced as a consonant sound /ju:.niv3:.si.ti/



Theindefinitearticleanis usedbeforeavowel sound:
anengineer.
an elephant.

an athlete

Thedefinitearticlethe:
It's usedwhenthe speakertalks abouta specific object that both the personspeakingandthe
listener know.

1. Thecaroverthereis fast.

2. Thepresidenbf the United Stateds giving aspeechonight.

Whenwe speakof somethingor someonedor the first time we usea or an, the nexttime we
repeat that object we use the definite artibke

1. Ilive in ahouseThehouses quiteold andhasfour bedrooms.

2. | atein aChineseaestaurantTherestaurantvasvery good.
No article:
1. Do not use an article with countries, states, counties or provinces, lakes and mountains except
when the country is a collection of states such as "The United States".

1. Helivesin WashingtomearMount Rainier.

2. Theylive in NorthernBritish Columbia.

3. TheyclimbedMountEverest.
2. We do not normally use an article with plurals and uncountable nouns to talk about things in
general.:

1. Hewritesbooks.

2. Shelikessweets.

3. Doyoulike jazzmusic?

4. Sheatebreadwith butterin themorning

Grammar rule 1



When you have a single, countable English noun, you must always have an article before it. We
cannot say fdAplease pass me peno, we must say
peno or Aplease pass me your peno.

Nouns in English can also be wuncountable. Un
Ohappinessd and so on, or materials and subst

Grammar rule 2

Uncountable nouns donodt use 6abdb or o6éanb. Thi
advice is an uncountable noun. You canodét say
me some adviceo, or fihe gave me a piece of ad

Some nouns can be both countable and wuncount a
product, but we say fia coffeedo when asking fo
Grammar rule 3

You can use Othed to make gener al t hinigs speq

plural or singular, countable or uncountable.

1]

Pl eassneap e il @anypen.

ot

P 1 eassnethep e ii theonethatwe canbothsee.

St

Chil dr en griechidremmgegaral. c k|l y o

5t

T keheldren Iknowgrowupq u i ciknbtgll@hildren,justtheones Iknow.

1]

Poetry canpoétrgingereaalt i f ul o

More usesof English articles

Here are some more rules for whieonwhenaveanmste Eng]l
the article:

Rivers,mountainrangesseaspceansandgeographi@areasallused t h e 6 .

ForexampleA T Wédr a mé@ 3 6Ag p s D HAanticOc e afnTolMadleEa st 0 .

Uni que things have 0t hebo.

Forexamplefit & @ Md meon o .

Some institutional buil dings donét have an ar
exi st. But if you go to the building for anot

A H déusbandsinp r i s( oHheaposoner.)



A S lyaesto theprisonto seehimonceamo nt h. 0

AMy son is in school. 06 (Hebs a student.)

i | @aimgto theschoolto seetheheadma st er . 0

ASheds i n hospital at the moment. o (Shebds il l
A H éusbandyjoesto thehospitalto seehereveryaf t er noon. 0

Musical instrumentsused0 t h e 0 .

AShe plays the piano. 0
Sportsd o rh@veanarticle.

AHe plays football .o
llinessesd o rh@veanarticle.

AHeds got appendicitis. o
Butwesayfi @ o laddd A eadacheo.
Jobsuse 06ad.

il atmeacher . o

Countries
We dondét use 6ad if the country is singul ar.
a fAplural o meaning, we use Ot hebo. AThe Peopl e

United States of Americabo.

Continents,townsand streetsd o rh@veanarticle.

AAfricao, ANew Yorko, AChurch Streeto.
Theatres, cinemas and hotelk ave &6t heo.

ATIOa e omTolhé me iiMdHa,l t ono .

Abbreviationsuse6 t h e 6 .

Atbddi,t UBADt hBRIFO.

Weused t befodeclasseof people

Athe richd, Athe pooro, Athe Britisho

EXAMPLE:
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14.
15.
16.
17.
18.
19.
20.

Shegoesto work by x bike.

Whois theladyin thepicture?

Look atthesea!

| work astheonly Englishteacheiatthis school.

Harry fixed thecar,sowe cangoto thelake.
Jamylikes x music,heplaysaninstrument.

We havea smallhousen avillage in theNetherlands.
Thebookis aboutamanwho lives onasmallisland.

| visitedx SouthAfrica lastsummer.

. Marie enjoyseatingx Swisscheese.
. Are you comingto the partynextSaturday?
. | boughta newTV setyesterday.

. I think the manoverthereis veryill. He can'tstandon his feet.

| watchedthe videoyou hadsentme.
Shewaswearingan ugly dresswhenshemethim.

| amcrazyaboutreadingx historybooks.

Sheis a nicegirl.

Do youwantto goto the restaurantherewe first met?
Heis an engineer.

Hethinksthatx loveis whatwill saveusall.

1.1 havea horse of my own. | call her Pretty Girl. Sheais intelligent animal, but she is nat

thoroughbred horse. | could never enter heat mace, even if | wanted to. But | do not want to.

She isa companion, for my own pleasure. | took her swimmarday or two ago.

2. Most working peopldave fewehours to giveo time-consuming activities of clubs than they

used to have, but most peopleaismall town belong ta club or two. One of the clubs is likely

to bea socialand benevolerrganizationsuchasthe Rotaryor Elks.Businesgpeoplearelikely

to belong, also to eithghe Kiwanis Club orthe Lions. Such business people's organizations

may meetsoftenasoncea weekin oneof the private diningroomsof the town's leadindhotel



for lunch. Theyhavea goodlunch,heara goodprogram,and continueheir fundraisingprogram

for aworthy organization, such adocal hospital.

PRONOUNS
A pronoun isa word that is used instead of a noun or noun phrasé€ronouns refer to either a

noun that has already been mentioned or to a noun that does not need to be named specifically.

Possessivpronounsshowownershipor possessionf anoun.

Ex: mine, yours, his, hers, its, ours, and theirs.

Indefinite pronounglon't point to particular nouns. We use them when an object doesn't need to
be specifically identified. There are singular indefinite pronouns that function as singular nouns,
and plural indefinite objects that function as plural nouns.

Ex: anybody, anyone, anything, each, everybody, everyone,
everything, little, much, nobody, no one, nothing, one,
somebody, someone, something

both,few, many,several

Interrogative pronounkave the same form as relative pronouns, but they ask a question. Some
people confuse interrogative pronouns with interrogatieéerminers which come before a
noun. However, like all pronouns, interrogative pronouns must replace a noun.

Ex: who, whom, which, what, whose

whoeverwhomeverwhicheverwhatever

Reflexive pronounsreplace the object of a sentendaen it refers to the same person or item in

the subject. They usually follow the verb in the sentenceput can also follow a preposition.

These pronouns end igelf(singular reflexive pronouns) eselvegplural reflexive pronouns).

Ex: myself, yourself, himself, herself, itself, yourselves, ourselves, themselves

Demonstrative pronouns takethe placeof a noun that'slready beementioned. Demonstrative
pronouns can be singular or plural. There are five of them, and they can also function as
demonstrative adjectives

Ex: this, that,such,none neither thesethose



A relative pronoun is word that introduces a dependent (orelative) clause and connects it
to an independent clauseA clause beginning with a relative pronoun is poised to answer
guestions such as Which one? How many? or What kind?

Ex: Who,whom,what,which, andthat.

The following sentences contain examples of relative pronouns. The relative pronoun in each

example is italicized.

Thecyclistwhowontheracetrainedhard.

Thepantsthat| boughtyesterdayarealreadystained.

Thefour teamleaderswhoeveithecommitteeselectswill beatt 0 mo r meetn@. s
Spaghettiwhichwe eatat leasttwice aweek,is oneof myf a mi favgrite smeals.
Wheredid you buy thedressthat you worelastweek?

Thebook,whenit wasfinally returnedwastornandstained.

N o o~ DN RE

The store on the corner, where we usually buy all of our art supplies,burnedto the

ground.
Herearesomeexamplef dependenpossessiveronounsn sentences:

1. Doesthis key openmydooror your door?

2. 1 will bringmyfavoritebeerto theparty.

3. Shecouldnotbelieveher friend.

4. His shoesvereold andworn.

5. Theypromisedo dotheir project.

6. Amazonsentanemailto its customers.

7. In the following examples,demonstrativepronounshave beenitalicized for easeof
identification.

8. Thiswasmymot hring. 6 s

9. Thatlookslike thecarl usedto drive.

10. Theseaareniceshoesputtheylook uncomfortable.



Personal Demonstrative Interrogative Indefinite Distributive

pronouns pronouns Pronouns pronouns Pronoun
e.g. |, we, e.g. This, that, e.g. How,who, e.g.few,some, e.g.Each,
you, he, she, those, theseetc.  which, what, everyone, all either, neither
it, they. where etc. etc. etc.
Possessive Reciprocal Relative Reflexive Intensive
Pronouns Pronouns Pronoun Pronoun Pronoun
e.g. My, your, e.g.Eachother,  e.g.whom, e.g. Himself, The intensive/
his, hersetc. oneanotheretc. whomever, itself, ourselves reflexive
that,(Sometime etc. pronouns includ
s), what. e myself etc.
Subject Object Possessive Possessive Reflexive
Pronouns Pronouns Adjectives Pronouns Pronouns
15? person 1 Me My Mine Myself
singular
2nd
person You You Your Yours Yourself
singular
3rd person
singular He Him His His Himself
' (male)
3rd person
singular She Her Her Hers Herself
(female)
:3rd person it It Its Its Itself
AL Pay o We Us Our Ours Ourselves
(plural)
EEREN Yourselve
person You You Your Yours
. (plural) =
sbiy i They Them Their Theirs Themselves
(plural)




EXERCISE

1. The festival, lastedall day,endedwith abanquet.
A. That
B. Who
C. Which
D. What

2. | amlooking for someone canwatchmy dogwhile | goonvacation.
A. Which
B. Who
C. Whom
D. Whoever
3. The policeneeded details couldhelpidentify therobber.
A. Who
B. Whatever
C. That
D. What

4. | dikk totakeyouto acafé serveexcellentcoffee.
A. What
B. Whatever
C. Which
D. Whichever

5. Theclubhousein thedancewasheld,housedabout200people.
A. Which
B. Where
C. That
D. Whom
6. Youcan chooseneperson, youlike, to sharethe cruisewith you.
A. Whomever
B. That
C. Which



D. Whom
7. | saw theshoes you boughtlastweekon salefor lessthis week.
A. When
B. That
C. Who
D. Whom
8. The winners
A. Whoever
B. Who
C. When
D. That
9. This is theplace we met.
A. When
B. Where
C. Who
D. That

known,will receivemoneyandotherprizes.

10. The baby, naphadbeeninterruptedwailedloudly.
A. Whose
B. Whomever
C. Whom
D. Who

1. _ didyouseetherewho/whom)

2. They wishedo avenge , ontheirenemy (themselves/theselves)
3 doyoutrustthemost?(who/whom)

4. Thetwo brothershelp in theirbusiness(eachother/oneanother)
5. Timeandtide will wait for . (homan/none)

6. | know the person___ yoususpect(who/whom)

7. ___ beinganaughtygirl, wasoftenwhippedby my mother.(I/me)

8. of my friendsgavemea present(each/ every)

9. Whereis theperson youwantedto see (which/whom)



10. Her houseis situatedppositeto . (me/mine)

11. Only __ whoareintelligent,will pasghetest.(they/those)
12. Oneshould notwaste timeinidletalks.(his/on e 6 s )
13. Thisis theirhouseand theoneatthe endof thestreetisalso_ . (their/theirs)
14. His appointments inthemorning; isin theevening.(her/hers)
15. Thereis no onébut___ . (I/me)
COLLOCATIONS

Collocations are particular word combinations that exist in English. Test your understanding of
collocations with this vocabulary exercise. Each sentence given below contains an incomplete

collocation. Complete the collocation by supplying a suitable word.
Chooseyour answersfrom the options givenbelow eachquestion.

1.My grandfather was &eavy smoker so few people were surprised when he died of oral
cancer.
a) serial b) heavy c) big

2. Shewas a devoted wife who loved her husbandmore than anything elsein the whole
universe.

a)devoted b)sincere  c)intelligent
3. I alwaysavoidhis companybecauséeis a crashingbore.

a) bore b) nuisance C) guy
4. It isagoldenopportunity . If youmissit, youwill regretit.

a)chance b) opportunity c) offer
5. Sheseemedjuite interestedn buying that house,but at the last moment,she changedher
mind.

a) mind b) thoughts c) offer
6. Althoughl wasslightly annoyedby herattitude,l saidnothing.

a) moderately b) lightly c) slightly
7. Couldyou checktheoil?

a)inspect b) check C) test



Fill in the blanks usingappropriate verbsthat would completethe collocation.

1. If youparkthere youwill haveto.................c......... afine.
a) pay b) take c) have
2.He............... no attentionto my requests.
a) paid b) took c) had
S U acoughto catchherattention.
a)gave b) paid c) took
4. Althoughthedoctorstried hard,theyc o u |..d.n.6.t...hislife.
a)save b) bring c) take
5. Abbreviations............... spaceandhencetheyarevery commonin newspapeheadlines.
a)catch b) save c) take
6.DOYOU......uuvunnnnn. adiary?
a) keep b) have b) save
7. Fewpeoplecan................. asecret.
a) keep b) save c) have
8. Hestill ................... in touchwith mostof hisold schoolmates.
a) keeps b) saves c) take
9.1 askedherwhatherproblemwasbutshe.................... quiet.
a) kept b) took c) saved
10.They.......ccceeeee. closeto hitting eachother.
a)came b) took c) brought
Answers

1. If youparkthere,youwill haveto pay afine.

2. He paid noattention to my requests.

3.1 gavea coughto catchherattention.

4. Althoughthedoctorstried hard,theyc o u | sdvehistife.

5. Abbreviationssavespaceandhenceheyarevery commonin newspapeheadlines.
6. Do youkeepadiary?

7. Fewpeoplecankeepa secret.

8. Hestill keepsin touch with mostof hisold schoolmates.

9.1 askecherwhatherproblemwasbutshekept quiet.

10. Theycamecloseto hitting eachother.



FIXED and SEMI FIXED EXPRESSIONS
A fixed expression is collection of words (a phrase) which has one specific meaning | t 6 s a

phrase that has a very specific meaning that
deduced just by considering the sum of its parts.
Examples: in short, by and large, every which way, all of a sudden, come/ springto mind

fall inline, | canassuregyou, soto speak, surftheweb,

To have/get a flat tire Pl enty of é

To breakupwith shdy. Understress

In connection with I't doesndét matter thaté
Tobein conflictwi t h é Thewholestory/picture
Compared to/ withteé To be drawn toward/to

Tostopf or é Sense of decency

On the side of the road Rightto privacy

To feel threatened (by) Under attack

To scoreagoal(sports) Tosentencsbdyt o é

To apply for a job Life in prison

Really? The death penalty

Out for lunch/dinner Tobeacquittedof)
Tofallinlovewi t h é To face facts

In alphabetical order smthg.

To fail at+gerund to barely/hardlybeableto dosmthg.
It sounds good/bad In/out of use

A turnfor theworse Tofeelinferiort o é

Il n that case, é At the moment ,h €
Intheeventt hat € Living situation

A long way to go In need of é

To sing to sbdy. Theabilityt o é

To think about Tomoveon(from)
Fordinner/forbreakfast In/out of shape

The cause for To stayin shape

A strangdurn of events To beacceptedo/at



To resist temptation Tohavecontempf or é

Someti mes | wonder , & Allthings considered

To live in fear ofé A meango dosmthg.

The maxéasort hat é To comeup with themoney(for)

To be compensated for to feel like doing smthg.
Torendersbdy.speechless Apologyaccepted!

A shining example of... Todrago n efe@t¢fig)

To setsmthgin stone Out and about

A change of heart Nevermind!

At a glance To standin theway of progress

At first glance Work in progress

To makeexcusegfor) Intheproces® f é

To show respect (for) Inthemiddleo f é

In the mail To remind sbdy of smthg.

To putto theside A particularplaceandtime

On the side A lack of common sense

To havegood/badnanners Due toé

Tomindo n eo@rsbusinesgabout) To makeagood/badmpressioron sbdy.
Lawandorder Compared to/in compari so
a traffic jam To haveanadvantageversbdy.
Figureof speech A first impression ofé
Agoodn i g blde@ s Tohavepowero v e r é

A night of drinking In public

To be up all night It is beyondall understandingv h y é
A hardd a ywork To go in the direction of

Tofind outforo n eséfgabout) | tyowsturn!

To find out thaté | tnicst o é .atbmangeeé

To befar along(with) A change of scenery

Il n memory ofé In the wild

To havehardfeelingsaboutsmthg. Insteadbf+gerund

To breed contempt Toapologized or é



Forthedurationo f €&

Totalk onthephone(with sbdy.)
To be angry with sbdy.

In good/badaste

To havegood taste (in)

To reactto smthg/sbdy.

On oneb6s knees
Onfoot

In good/badhealth

To go barefoot

A senseof decency

It is a sign thateé
Tobeopposed o é

Back

lInanut shell , é

t hen, é

Tospendmoneyo n &
Tohavethepotentiat o/ f or é
To wreak havoc oné

To comeup with/devisea plan

Tolift weights
Tolookforwardt o é
At t he

Toprideo n es@fs n/ on é

t hought of é

To lose consciousness

| welcometheopportunityt o é

To accept a/the challenge
Lendmeyourear!

It will only takeamoment/minute/second
In the scheme of t
To scheme/ploto dosmthg.

To keep smg as a pet

To putoutafire

To keep/prevensmthgfrom happenindto)
To happen to sbdy.

Themoralof thestoryi s é

To make/lose a bet

Todeclarewvar

hi

Semifixed expressions ar@hrases or idioms that retain the same basic word order

throughout. In semifixed expressionsvord orderandcompositionarestrictly invariable,while

inflection, variation in reflexive form and determiner selection is possible.

But somesemifixed expressionsanchangesomeof their parts.

Forexamplejn theidiom kick thebucket,separateneaningf words will not givethe meaning

of the whole idiom.

Example: Rains cats and dogs, the lion's share, turn a deaf ear, tm a nutshell, caught red

ngs,

handed, break the ice, a storm in a tea cup, bag and baggage, burn the midnight oil, in the long

run.



I'm afraidthat'snever------- (comeinto /entered) my mind.
He's------ ( so/as)happyasaclamsincehemetLinda.

Youdecidelt's up------- (for /to) you.

What------- (of /in) theworld doyoumean?

© © N o o w0 bdPF

I'd like to thankyou ------- (for /on) behalfof our company.

By
o

. That------- (listens/sounds)ike awonderfulopportunity!

[EEN
[N

. He'sgotmixedfeelings------- (with /about)his newschool.

[EEN
N

. I'm sorry.| didn't------- (keep/catch) that.Whatdid you say?

=
w

. Thankyou------- assomuchfor inviting meto the party!

'—\
a

. Couldyou hold------- (up/on)amomentplease?

Couldyou putin agood------- (sentencéword ) for mewith theboss?

| canassuregyouthatit is a------- (happinesspleasure)o dealwith you.

Jackfeelsvery------- (strong/strongly) aboutthe needfor anewparkin town.

It has------- (showedcome) to our attentionthatyour daughtehasmissedive classes.

1. My daughter said | should take my umbrella, and---- (justas good /just as lucky/ just

as well)too. While | was out it started pouring with rain.

2.1 can'tpromisehe’ll listento meandchangehis mind, but I'll -------------- ( seewhat I will do/

seewhat | can do/ seethat | maydo) .

3. | movedto New York in 2010,and my life hasbeengreat--------- (ever after/ ever more/
ever since).
4. My friendsdon'tbelievein life afterdeath.Theysaythere's---------- (no true thing/ no real

thing/ no suchthing) asheaverandhell.
5.1 knowyoudon'treally like basketballputwe gottheticketsfor freesowe

well/ must aswell/ may aswell) go.

(should as

6. Your family will alwaysbethereto helpyou, ---------- (no matter what/ no matter which/ no

matter that).

7. I'm cutting down on alcohol, se------- (from now on/ for now on/ since now on)'m only

drinking light beer.



8. It's often said that there's-a------ (a thick line/ a fine line/ a long line) between genius and
madness.

9. In the village wherd grew up,everyone survived by helping------- (one another/ one or
other/ one other) through the hard times.

10. There'sonly onediving board,but if we ---------- (take goesl/take turns / take tries) diving

everyonewill haveplentyof dives.
Answers

1. justaswell
2.seewhatl cando
3. eversince

4. nosuchthing

5. mayaswell

6. no matterwhat
7.from nowon

8. afineline

9. oneanother

10.taketurns

PART B

RECOMMENDATIONS

Recommendations are suggestions or advice of a person or a committee on what is the most
suitable thing for a problem/ critical situation. Recommendations are obtained to improve the

performance/ production/ condition of something in an institution.

Unlike Instructions they need not be followed by the addressed/ receiver. It is for the receiver to
opt for it or ignore it based on the relevance, feasibility, affordability and efficiency of the
Recommendations made. They should be written in the impersonal passive voice. Suggestive,

and not authoritative, tone should be used.



A. Write a setof eightimportant recommendationsto saveEnergy.

Recommendation® SaveEnergy

I. It isrecommendetb usemoreenergyi efficientappliancesor domestiqurposes.

ii. It isrecommendetb checkphantomdoadof anappliancebeforepurchase.

iii. It issuggestedb replaceBulbsandTubeswith CFL bulbs.

iv. It isrecommendetb useprogrammabléhermostato maintainlow temperaturathomes.

v. It is advisedo increaseplantingtreesandshrubgo avoidhigh temperatur@uringsummer.

vi. It is recommended tdt is necessaryo saveenergyby turning off the electricalappliances
when not in use.

vii. It is mandatoryto minimizetheusageof waterandunnecessary wastirgf water.

Viii. It is suggested to use Cycles instead of motor vehicles for short distance.

B. Write a setof eightimportant recommendationsto be followed in Nuclear PowerPlants.

Recommendation® befollowedin NuclearPowerPlants

i. It is recommended to update Emergency planning requirements to maintain the nuclear power
plants.

ii. It is mandatoryo follow the Rulesandregulationgyivenfor the safetyof theworkersto avoid
unexpected accidents.

iii. It isrecommendetb establisratimelinessgoalfor resolvingsafetyissuesof the powerplant.

iv. It is suggested to check the renewal of licenses for the reactors and other equipments used in
the power plants.

v. It is advisedto checkthe safety of the new reactordesignsthan existing reactorsagainst
terrorist attacks.

vi. It is mandatoryto reviewfire protectionregulationsandit mustbeupdatedegularly.

vii. It is suggestetb checkthesafetyjacketsusedby theworkersperiodically.

viii. It is recommendedo install measuringradiationin and out of the nuclearplant to avoid

accidents.



2. TRANSFERRING INFORMATION FROM CHARTS/ GRAPHS
Charts and graphs are often used to summarize data. They make it easy to see trends and

the amount of variation in the information being studieichnically, graphs are one kind of
chart. (Other kinds of charts include diagrams and tables. Charts include any way to visually

summarize and compare data.)
Useful phrasesto interpret a graph

As every graph tells a story, the creator has to be a good story teller. She or he needs basic
knowledgen creatingandinterpretingthe graphsproducedAlso thepersontrying to understand

the story, needs some basic knowledge about graphs.

| dike youtolook até Thisgraphs h o ws é
Letmeshowyou é Thediagramo ut | i nes é
L e thévealookaté Thistablel i st s é

L e ttudns o é Thischartr e pr esent s é
Toillustratemy pointl e loakat é Thischartd e pi ct s é

As you can see from t hes e éThischartbreaksd o wn é
|l f you | ook at €é youbll see/ notice/understand
Somevocabulary you needto know:

increase, rise, rocket, climb, lift, grow, go up, jump, surge, shoot

up, soar, rocket, a rise, an increase, growth, an

Togoup: o : : .
upward/rising/increasintrend, an improvement,a jump, a surge,
extend, expand, push/put/step up, progression
decreasedrop, decline, fall, go down, slump, plummet,a fall, a

Togodown _ _ )
decrease, a decline, a downward/falling/decreasing trend, a slump
Remain stable/constant/steady at, stay at the same level, stabilize,

No change

keep stable, hold constant

Indicating a change of level out/off, stand at, stop falling/rising, stop falling and start

direction rising, stoprising andstartfalling, change



Frequenthange Fluctuatefluctuation
At thetop Reacha peak peak,reachits/theirhighestpoint

At thebottom Reach/hitalow (point), hit/reachits/theirlowestpoint

Graphs communicate important quantitative information in a visual format and are often used to
communicate health and medical information. Using this form of representation, students must:
know how to interpret graphs, to elicit key information, extract the basic information, draw

conclusions, compare and contrast and provide recommendations.

Exercise
Annual Expenditures on Pubiic ond Private Institutions per
Student as a Percentage of Country’s GDP: 2000
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Pie Chart

The pie chart below illustrates how internet users aged 16+ prefer to
access the internet at home and in other places.

Summarise the information in the pie chart by selecting and reporting

the main features.
D on a smartphone
33%

on a desktop
I on a laptop
— < O Y0

14%
G on a tablet
19%
“‘ This graph shows the results of a survey in which/people i
. laged 16 and over were asked about their preferred ‘
' devices for accessing the internet. The question referred
‘ to going online at home and in other places. Participants
‘ mentioned four main devices in their answers: a |
smartphone, a laptop, a tablet and a desktop computer. {

other
4%

| From the pie chart it is clear that/the majority of |

| | participants prefer to use smartphones and laptops, with

| just three per cent difference between the two. Nearly a| \
[ third of participants prefer to go online with a smartphone.| |
Thirty per cent like to use a laptop. A desktop computer

| accounts for fourteen per cent of users’ preferred \
devices. Only a small minority prefer a device other than J
these main four.

‘ In conclusion, since mobile and portable devices are the ‘
‘ most popular choices, it is clear that many participants |
are accessing the internet outside their homes. The \
| desktop computer is the least popular of the four main

{ devices. In future, we can probably expect to see more \
i and more people accessing the internet with

smartphones as their preferred choice.

Top Tips for writing

L. ‘ Start by saying exactly what the pie chart shows. Avoid copying words
in the question — use other words with the same or similar meanings.

2. | Mention the survey question that participants answered.

5.  Explain what the different sections of the pie chart refer to.

4. | Describe the key findings shown in the chart. |



Line Graph

Exam question
The graph shows information about technology usage in the UK over time.
Summarise the information by selecting and reporting the main features.
Make comparisons where relevant.
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60 - 57 —e-use social media
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/ 45
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30
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30 —e—own a tablet
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=
/ 7 —-m-own a smartwatch
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o
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The graph shows the rate at which British people adopted new technology
over a 15-year period from 2000 to 2015. The figures are given as
percentages of the population.

Overall, there was widespread adoption of new technology during these
years. Nearly nine out of ten people in the UK were online by 2015 The
figures for having broadband in the home, ownership of a smartphone and
use of social media platforms were all high that year too, at around 70 to 80
per cent, and nearly half the population owned a tablet.[The only exceptionf]
[to this is smartwatch ownership, which remained comparatively low at § per
cent.

If we look at the trends over time, we can see that the uptake of new
technologyl|increased drarnaticallylin this period. For example, internet
and social media usage|[grew strikingly|by 78 percentage
points. Smartphones and tablets appeared in 2010 and,isimilarly] these
followed alsteep upward trajectory.| However, for some products, the graph
shows that growth|slowed down noticeably] after an initial[surc i
media usage, for instance, was near zero in 2005 and (g P to 52 per
cent in 2010, before|climbing more slowly]to 80 percent in 2015. Also,
broadband subscriptions/rose steadily by 30 percentage points every five
years to 2010, but by[a modest 4 percentage points| after then [In contrast))
[the newer technologies such as tablets) showed no sign of

[_OWnership of all the technologies was increasing; it will be interesting to

Top Tips for writing
1. | Give a brief introduction in paragvapih 1. and a suvnnaary in parageapih 2.
You can also give the sunanmiary i(n your final pavageapin.

2. [Use adverbs and adjectives to give opinfons or conmnient on how big changes |
are. These often coflocate witih verbs and nouns for trends.

=, | Make genervalised desceriptions of the data These are sornetivnes easier to
mrake sense of than exact pevcentages.

5. [Make comparvisons between diffevent featuves of the graph.




The bar chart below shows the number of men and women studying
engineering at Australian universities.

Summarise the information in the chart by selecting and reporting the
main features. Make comparisons where relevant.
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12000
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The bar chart illustrates the number of men and women
studying engineering at Australian universities between the
years 1992 and 2012 at 10-year intervals.

It can be seen that the number of male students fell slightly from
(14,000 in 1992 to 12,000 in 2002, and then remained level
through the following decade. The number of female students is
relatively low, starting at 2,000 in 1992. However, while the
number of men decreased, the number of women increased.
Female students grew steadily by 2,000 each decade. This led
to a rise in the total number of engineering students from 16,000
to 18,000 in this period.

Men continue to make up the majority of students. However, the
proportion of female students increased sharply in this period. In
1992 there was one woman to every seven men, but by 2012
this had narrowed to one woman to every two men.

(Overall, we can see a clear upward trend|in the number of
female engineering students in Australian universities, while the
number of male students seems to have levelled off.

Top Tips for writing

Start by saying exactly what the chart shows, and the time period.

N =

Describe the changes as precisely as you can. Use data and numbers from
the bar chart.

3. | Compare the information. Talk about differences or similarities between
the groups shown.

4. [ Conclude by saying what the main trends or changes are.



Read the information given in the following table. Write two
short paragraphs based on it. Give a suitable title to it.

. Nos. = Electric Vehicles  Non-electric Vehicles
L Run on electric energy  Run on fuels
" 3 Cause no pollution Cause air pollution
3 Low maintenance/high High maintenance, low
mileage mileage
4. Need good roads Can run on rough roads
T ' Can run low speed | Can run high speed

A2. Verbal to Non-verbal:

Read the following information and present it in the tree
diagram as below. Give a suitable title to it:

Rocks are not all the same. The three main types, or classes of
rocks they are sedimentary, metamorphic and igneous. Sedimentory
rocks are formed from particles of sand, shells, pebbles and other
fragments of material. Generally, sedimetory rock is fairly soft and
break apart or crumble easily. It is usually the only type that contains
fossils. Examples of this rock type include conglomerate and
limestone.

Metamorphic rocks are formed under the surface of the earth
from the change that occurs due to intense heat and pressure. The
rocks that result from these processes often have ribbon like layers
and may have shiny crystals, formed by minerals growing slowly
over time, on their surface. Examples of this rock type include gneiss
and marble.

Igneous rocks are formed when magna cools and hardens.
Sometimes the magna cools inside the earth, and other times it erupts
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* You also need to state what the main trend or trends in the graph are. Don’t give detail
such as data here — you are just looking for something that describes what is happening

overall.

= One thing that stands out in this graph is that one type of fast food fell over the period,
whilst the other two increased, so this would be a good overview. Here is an example:
Overall, the consumption of fish and chips declined over the period,
whereas the amount of pizza and hamburgers that were eaten increased.

Exercise
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3.NOTE MAKING

Note Making is away ofrecordingimportantdetailsfrom asource.This sourceeanbeanybook,

article, meeting or any oral discussion. In note making, the writer records the essence of the
information. It helps us to understand and clarify thinking. Note making saves a lot of time by
going through the notes made.

Notemakingis notjustaboutwriting downeverythingyou hearor read.

It is a processof reviewing, connecting and synthesizingideas from your lectures or

reading.

Making noteshelpsyouto: stayactiveandengagediuringyourlecturesreadingandrevision,

be selective and identify key ideas.

Note Making Format

HEADING or TITLE

1. Sub-heading A
a. Point
b. Point
c. Sub-Sub-heading

i- Sub-point
ii. Sub-point
ili. Sub-point

2. Sub-heading B
a. Point
b. Point
c. Point
d. Sub-sub-heading
i- Sub-point
ii. Sub-point

3. Sub-heading C
a. Point
b. Sub-sub-heading
i- Sub-point
ii. subpoint




The Procedureof Note Making

= =A A =4 4

Readthepassagegrovided

Underlinetheimportantsentencedt helpsto makeheadinggandsubheadings
Makearoughnotefirst soasto getanidea

Organizethemin logical orderor sequencéor thefinal note
Usetheappropriatenotemakingformat

Do notchangdheideaor themessagef thepassage

Pointsto Rememberfor Note Making Format

= =A =/ =4 A 4 -4 - -3

Avoid usinglong sentenceasheadingor title
Neverlosethemainideaof thepassage
Ignoreinformationwhichis lessimportant

Be brief, clear,andspecific

Uselogical sequencingandUseproperindention
Leaveno spaceso avoid confusion

Do notincludeyourownversionor understandings
Useabbreviations

Makeyour notemorememorabldéy addingcolors,drawings andsymbols



